PHAN II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
TRONG LINH VUC HQ TICH THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP, UBND CAP HUYEN, UBND CAP XA TREN PIA BAN
TINH QUANG NGAI

A. THU TUC HANH CHINH CAP HUYEN

1. Thi tuc diing Ky khai sinh c6 yéu té nwéc ngoai

Trinh tw thuc hién

- Néu lya chon hinh thic nop hé so truc tiép, nguoi ¢6 yéu cau diang ky khai
sinh ndp ho so dang ky khai sinh tai Bo phan mot cira/Trung tm hanh chinh cong cua
UBND cap huyén c6 tham quyén; nop 1é phi néu thudc trudng hop phai nop 1é phi
dang ky khai sinh; nop phi cap ban sao Giay khai sinh néu c6 yéu cau cap ban sao
Giay khai sinh.

- Néu Iya chon hinh thac nop héd so truc tuyén, ngudi c6 yéu cau ding ky
khai sinh truy cap Cong dich vu cdng quéc gia hoic Céng dich vu cdng cap tinh,
dang ky tai khoan (néu chua co tai khoan), x4c thuc nguoi dung theo huéng dan,
dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap huyén cd tham
quyén.

Nguoi ¢ yéu cau dang ky khai sinh truc tuyén cung cap thdng tin theo mau
ho tich dién tir twong tac dang ky khai sinh (cung cap trén Cong dich vy cdng), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1é
phi théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khéc theo quy
dinh phéap luat, hoan tat viéc nop hd so.

- Cén b9, cdng chic, tiép nhan hd so tai Bo phan mot cira ¢6 trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop I& caa hd so.

(i) Truong hop hd so day du, hop Ié thi tiép nhan ho so; néu tiép nhan hd so
sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢6 yéu cau trong ngay lam viéc tiép
theo (néu ngudi c6 yéu cau lra chon hinh thic nop hd so truc tiép) hoic giri ngay
Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau (néu nguoi c6 yéu cau lra chon hinh thirc nop
hd so truc tuyén); chuyén hd so dé cong chic 1am cong tac ho tich xi 1y.

Sau khi tiép nhan hd so theo hinh thuc nép truc tiép, can bo, céng chac tiép
nhan hd so tai Bo phan mot cta thuc hién sé hoa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co s dit liéu) va ky s6 vao tai liéu, ho so giai quyét
thi tuc hanh chinh d3 duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé nguoi
cd yéu cau bd sung, hoan thién. Sau khi hd so duoc bb sung, thuc hién lai budc (i);



(iii) Truong hop nguoi c6 yéu cau ding ky khai sinh khong bo sung, hoan
thién duoc hd so thi bao cdo Truong bo phan mot ctra cd thdng béo tir chéi giai
quyét yéu cau diang ky khai sinh.

- Cong chuc 1am cbng tac ho tich tham tra hd so (tham tra tinh théng nhat, hop
& ciia c&c thdng tin trong hd so, gidy to, tai liéu do ngudi yeu cau nop, xuét trinh hoic
dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi gui thong béo vé tinh trang hd so téi B phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am ré hoic do nguyén nhan khéc
ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac ho tich
lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 16 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudoi ¢6 yéu cau
(néu nguoi b yéu cau lua chon hinh thirc nop hé so truc tiép), hodc gui Phiéu xin
15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thirc nop hd so
truc tuyén).

+ Néu thay ho so day du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thic tryc tiép, thi cdng chac 1am cong tac ho tich thuc
hién viéc ghi vao So6 ding ky khai sinh, cap nhat thong tin diing ky khai sinh trén Phan
mém dang ky, quan ly ho tich dién tir dung chung, luu chinh thirc va chuyén théng tin
dén Co s¢ dir liéu quéc gia vé dan cu (CSDLQGVDC) dé lay S dinh danh ca nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc tuyén, cong
chic 1am cong tac ho tich gui lai biéu mau Gidy khai sinh dién tir voi thong tin day
da cho ngudi Yeu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua céc thdng
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi cd yéu cau xac nhan thong tin di théng nhét, day du hodc khong
c6 phan hoi sau thoi han yéu cau thi cdng chirc 1am cong tac ho tich thyuc hién viéc
ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu
chinh thirc trén Phan mém dang ky, quan ly ho tich dién tir dung chung. Trudng hop
cha, me lya chon qudc tich Viét Nam cho con thi chuyén théng tin dén
CSDLQGVDC dé lay S dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé Sb dinh danh c& nhan, céng chic 1am cong tac
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén téi Bo phan mot cira dé
tra két qua cho nguoi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky khai sinh kiém tra théng tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

Cach thirc thuc hién:
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Nguoi ¢6 yéu cau dang ky khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai BO phan mot cura/Trung tam hanh chinh
cong cia UBND cdp huyén hodc giri hd so qua hé thong buu chinh hodc ndp hd so
true tuyén trén Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hoic Cong
dich vu cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan hd so:

- To khai dang ky khai sinh theo mau (néu nguoi c6 yéu cau lira chon ndp hd
so theo hinh thtc truc tiép);

- Mdu hé tich dién tir twong tic dang ky khai sinh (do nguoi yéu cau cung cdp

théng tin theo hudng dan trén Cong dich vu cong, néu nguoi ¢o yéu cau liwa chon ngp
hé so theo hinh thire truec tuyén);

- Nguoi ¢ yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giay ching sinh.

Truong hop khong cé Gidy chang sinh thi thay thé bang: vin ban cua nguoi
lam chiing x&c nhan vé viéc sinh, néu khong cé van ban ciia ngudi lam ching thi
thay thé bang van ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi nop Giy ching sinh hoic gidy
to khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viéc tré em dugc
sinh ra & nudc ngoai va quan hé me - con;

+ Truong hop cha hoac me hoac ca cha, me 1a nguoi nudc ngoai thi phai
nop van ban thoa thuan caa cha, me vé viéc lua chon qudc tich cho con. Trudng
hop cha, me lya chon quéc tich nude ngoai cho con, thi ngoai van ban thoéa thuan
lya chon qudc tich con phai c6 xac nhan cua co quan c6 tham quyén cua nuéc ma
tré duoc lya chon mang qudc tich vé viéc tré ¢d quédc tich 1a pht hop quy dinh
phap luat cia nudc do;

+ Van ban uy quyén (duoc ching thuc) theo quy dinh ctua phép luat trong
truong hop ay quyén thuc hién viéc ding ky khai sinh. Truong hop nguoi di ding
Ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac thi khong phai ¢6 van ban
1y quyén caa cha, me tré em, nhung phai théng nhat véi cha, me tré em vé noi dung
khai sinh;

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri str dung dé ching minh vé nhan than cta ngudi co yéu cau dang ky khai
sinh. Trudng hop cac thong tin cd nhan trong cac gidy t& nay dd cd trong
CSDLQGVDC, Co s¢ dit liéu ho tich dién tir (CSDLHTDT), dugc hé théng dién
tu dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);
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- Gidy to ¢6 gié tri chang minh thdng tin vé cu trG trong trudng hop co
quan ding ky ho tich khéng thé khai thac dugc théng tin vé noi cu tri cua cong
dan theo cac phwong thtc quy dinh tai khoan 2 DPiéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin vé
gidy to chimg minh noi cu tri di duoc khai thac tir Co so dir liéu quéc gia vé
dan cu bang cac phuong thtc nay thi nguoi c6 yéu cau khong phai xuit trinh
(theo hinh thuc tryuc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

- Gidy chiing nhan két hon néu cha, me da dang ky két hon. Truong hop da
c6 thdng tin vé viéc két hon caa cha, me trong CSDLHTDT, CSDLQGVDC thi
khong phai xuét trinh (theo hinh thuc truc tiép) hoac tai Ién (theo hinh thic truc
tuyén);

- Gidy to chitng minh viéc tré em nhap canh hop phap vao Viét Nam (nhur:
ho chiéu, gidy to co gia tri di lai qubc té, co dau xac nhan nhap canh caa co quan
quan ly xuat, nhap canh) va vin ban x4c nhan cua co quan coéng an ¢ tham quyeén
Vvé Viéc tré em dang cu tra tai Viét Nam trong truong hop tré em sinh ra ¢ nuée
ngoai, c6 cha hoic me 1a céng dan Viét Nam hoic cha va me déu 1a cong dan Viét
Nam, chwa duoc ding ky khai sinh & nuéc ngoai, vé cu tra tai Viét Nam.

Trudng hop gii ho so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 ching thuc cac giy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc
tryc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu v6i thong tin trong t&
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat
trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich cé thé ndp ban sao chung thuc tir ban
chinh hodc ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to
thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh ciia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Béi voi gidy to gli kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
tryc tuyén:

+ Ban chup céc gidy to gii kém theo hd so ding ky khai sinh truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chup béng may anh, di¢n thoai
hoac duogc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia
tri st dung.
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+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh truc
tuyén dd c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh) nguoi ¢6 yéu cau ding ky khai sinh phai ndp ban chinh Gidy chimg sinh;
xuét trinh gidy to tuy than; ban chinh Gidy chimg nhan két hon (néu cha me tré da
ding ky két hon va thong tin vé viéc két hon chua cod trong CSDLQGVDC,
CSDLHTDT).

- Gidy to do co quan c6 tham quyén cia nudc ngoai cp, cong chimg hoic
x4c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap
hoa 1anh su theo quy dinh ctia phap luat, trir trudng hop duge mién theo diéu ude
quéc té ma Viét Nam 13 thanh vién.

- Trudng hop nguoi yéu cau diang ky khai sinh khong cung cap duogc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bj ty x0a, sira chira, 1am gia thi
co quan diang ky ho tich c6 thim quyén huy bo két qua ding ky khai sinh.

- Béi voi viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vai phap luat
va yéu cau giit gin ban sic dan toc, tap quan, truyén thong van hoa tot dep ciia Viét
Nam; khong dat tén qua dai, kho st dung.

+ Trudng hop cha, me khong thoa thuin duoc vé ho, dan tdc, qué quan cua
con khi dang ky khai sinh thi ho, dan toc, qué quan cia con dugc xac dinh theo tap
guan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngdy tiép nhan hd so; trudng hop nhan hd
so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cdp huyén noi cu trGi ctia nguoi cha hodc ngudi me thuc
hién dang ky khai sinh d6i v6i tré em sinh ra & Viét Nam trong cac trudng hop:

+ Cha hoac me la cong dan Viét Nam con ngudi kia la nguoi nude ngoai
hodc ngudi khong qudc tich.

+ Cha hoac me 1a cong dan Viét Nam cu tru & trong nudc con nguoi kia 1a
cong dan Viét Nam dinh cu & nude ngoai.

+ Cha va me¢ 1a cong dan Viét Nam dinh cu ¢ nudc ngoai.

+ Cha va me 13 ngudi nudc ngoai hodc nguoi khong qudc tich.

- Uy ban nhan dan cép huyén noi cu tri cua tré em, ¢6 cha hodac me hodc ca
cha va me la cong dan Viét Nam, thuc hién dang ky khai sinh ddi vé6i tré em sinh
ra & nudc ngoai, chua duoc dang ky khai sinh, vé cu trd tai Viét Nam.

Co quan thue hién thia tuc hanh chinh:
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Phong Tu phap cap huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Bdn dién tir sé tir dong giri vé Kho quan Iy div
lidu dién tir cuia cd nhéan/dia chi thw dién tr/thiét bi sé/dién thoai cia nguoi yéu
cau sau khi da hoan tat thi tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, I¢ phi:

- Bang ky truc tiép: 75.000 déng/truong hop.

- Pang ky truc tuyén: 50% Ié phi dang ky truc tiép.

- Mién I¢& phi cho ngudi thuoc gia dinh c6 cong véi cach mang; nguoi thuoc
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, miu to khai:

+ To khai dang ky khai sinh (néu nop ho so theo hinh thic tryuc tiép);

+ Mdu hé tich dién tir twong tic ding ky khai sinh (néu ngp hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khéng cé

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat Ho tich:

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 caa Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s§ 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra ddi,
bd sung mot sé didu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co s¢ dit lidu ho tich dién tur, ding
ky ho tich tryc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 cua Bé trwong Bé Tuw phdp
Sira doi, bé sung mét s6 ngi dung cia Théng tw so 01/2022/TT-BTP ngay
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04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét sé diéu va bién phap
thi hanh Ngh; dinh s¢ 87/2020/NP-CP ngay 28/7/2020 cuiia Chinh phi guy dinh vé
Co so dit liéu hé tich dién tiz, dang ky hé tich tryc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng B Tai chinh
quy dinh mac thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir dung théng
tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
ngudi gbc Viét Nam, Ié phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo trudong Bo Tai chinh
huéng dan vé phi va 18 phi thuc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh,
thanh phé truc thuc Trung vong;

- Théong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B trusng Bo Tai
chinh sta d6i, bo sung mot sé diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1 phi thuoc tham quyén quyét
dinh caa Hoi ddng nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HDPND ngay 12/3/2021 ctia Hoi dong nhan dan
tinh quy dinh muc thu, ché do thu, nop va quan ly Ié phi ho tich trén dia ban tinh
Quang Noai.

- Nghi quyét s6 11/2022/NQ-HPND ngay 07/7/2022 ciia Hoi dong nhan dan
tinh quy dinh muc thu phi, 18 phi thugc tham quyén quyét dinh caa Hoi dong nhan
dan tinh khi thuc hién céac thu tuc hanh chinh théng qua dich vu cdng truc tuyén
mot phan, toan trinh trén dja ban tinh Quang Ngai.

Ghi_chi: Phdn chiz in nghiéng 1a néi dung siza déi, bé sung, thay thé.



CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
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Quan hé vai nguoi dugC KNal SINN: ..o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duwéi day:
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T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ......................... , NQAY ... thang ......... nam ............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []



Chu thich:

() Ghi 16 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tra; truong hop khdng co6 noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi 18 s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Ching minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va dia chi tru s¢ co sd' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duwong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi dy: xa Binh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi day di ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng..
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan h¢ voi nguoi dugce khai sinh.

II. Thong tin vé nguoi dwoe ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thén/td/ban/ap; x4, phuong, thi tran; quan, huyén, thi x4, thanh phd thudc tinh,
thanh phé thudc thanh phd tryc thude Trung wong; tinh, thanh phd tryc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguwoi me cua ngwoi dugce khai sinh

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S dinh danh cé nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Thong tin vé ngudi cha cia nguoi dwge khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(22) S6 dinh danh cé nhén;

(23) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Bé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ...

0 Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, da co6 sy thoa thudn nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di dugc khai thic tur
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang
ky ho tich.

Ban dién tur s€ ty dong gui vé Kho quan 1y dir li€u dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tuc ding ky khai sinh tai co
quan dang ky ho tich.
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2. Thii tuc ding ky két hon c6 yéu té nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thtic nop hod so truc tiép, nguoi c6 yéu cau ding ky két
hon nop hd so ding ky két hon tai Bo phan mét cira/Trung tdm hanh chinh cong
ctia UBND cép huyén c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 16
phi dang ky két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
két hén truy cap Cong dich vu céng quéc gia hoic Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cip huyén co
tham quyén.

Nguoi c6 yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop 1¢ cua ho so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nép ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thac nop ho so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo, céng chic
tiép nhan ho so tai Bo phan mét cta thyc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co so dir liéu) va ky sé vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi
y&u cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
buoc (i):

(iii) Truong hop nguoi cd yéu cau dang ky két hén khong bo sung, hoan
thién dugc hd so thi bao cdo Truong bo phan mot cira c6 thong bao tir chéi giai
quyét yéu cau dang ky két hon.

- Cong chic 1am cong tac ho tich tham tra ho so (tham tra tinh thdng nhat,
hop 1é cia cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thtc nop hd so truc tuyén).

Trudng hop cd khiéu nai, tb céo viéc két hon khong du diéu kién két hon
theo quy dinh cia Luat Hon nhan va gia dinh hodc xét thay c6 van dé can 1am rd
vé nhan than caa bén nam, bén nix hoic gidy to trong hd so dang ky két hon, cong
chuc 1am cong tac ho tich béo cao Trudong phong Tu phap dé phdi hop Véi co quan
c6 lién quan xac minh lam rd. Trong quéa trinh tham tra, x4c minh ho so, néu thay
can thiét, thi 1am viéc truc tiép véi cac bén @& 1am rd vé nhan than, su tu nguyén
két hén, muc dich két hon.

+ Néu thay hd so day dua, hop 1¢, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan ho so ding ky két hdn theo hinh thac
truc tiép, thi cdng chirc 1am cong tac ho tich thuc hién viéc ghi vao S6 dang ky két
hon, cap nhat thong tin ding ky két hén trén Phan mém dang ky, quan Iy ho tich
dién tur dung chung, Iuu chinh thirc.

Truong hop tiép nhan ho so dang ky két hon theo hinh thuc truc tuyén, cong
chuac 1am cong tac ho tich gui lai biéu mau Gidy ching nhan két hon dién tir véi
thong tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi noi dung vao So dang ky két hon, cap nhat thong tin dang ky két hon
va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chuc 1am cdng tac ho tich in Gidy ching nhan két hén, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudoi ¢6 yéu cau.

- Nguoi ¢6 yéu cau ding ky két hon (hai bén nam, nit phai cd mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong SO ding ky két hon, khang dinh su tu nguyén két hén va ky tén vao S6 ding
ky két hdn, ky tén vao Gidy chang nhan két hén, mdi bén nam, nit nhan 01 ban
chinh Gidy chang nhan két hon.

Truong hop mot hoac hai bén nam, nir khdng thé c6 mat dé nhan Gidy
chting nhan két hon thi theo dé nghi bang van ban caa ho, cong chic 1am cong
tac ho tich bao cdo Truong phong Tu phap thuc hién gia han thoi gian trao Gidy
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ching nhan két hon nhung khong qua 60 ngay, ké tir ngay Chu tich Uy ban
nhan dan cap huyén ky Gidy chiing nhan két hon.

Hét 60 ngdy ma hai bén nam, nit khong dén nhan Gidy chiing nhan két
hon thi cong chic 1am cong tac ho tich bao cdo Chu tich Uy ban nhan dan cap
huyén hay Gidy chiang nhan két hon da ky. Néu sau d6 hai bén nam, nit van
muén két hon vai nhau thi phai tién hanh thi tuc dang ky két hon tir dau.

Céch thirc thuc hién:

Ngudi ¢6 yéu cau diang ky két hon thue hién ndp hd so truc tiép tai BO
phan mdt cira/Trung tdm hanh chinh cong ctia UBND cép huyén hodc ndp hd so
true tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Cong
dich vu cong cép tinh (https://dichvucong.quangngai.gov.vn) (bén nam hodc bén
nit ¢6 thé ndp hd so ma khong can co vin ban ty quyén ciia bén con lai).

Thanh phan hé so:

- To khai dang ky két hon theo mau, ¢ du thong tin ctia hai bén nam, nit.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
co yeu cau lya chon nop hd so theo hinh thire truc tiép);

- Mau hé tich dién tir tuwong tic déing ky két hén (do nguwoi yéu cau cung cdp
théng tin theo huéng dan trén Cong dich vu cong, néu nguwoi ¢é yéu cau lwa chon
nép hoé so theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky két hon thuc hién viéc ndp/xuét trinh (theo
hinh thire tryc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Gidy xac nhan cua t6 chic y té c6 tham quyén cua Viét Nam hodc nuéc
ngodi xac nhan cac bén két hon khong mac bénh tam than hoic bénh khac ma
khong c6 kha nang nhan thac, 1am chu dugc hanh vi caa minh;

- Giay to ching minh tinh trang hén nhan ctia nguoi nudc ngoai do co
quan c6 tham quyén cia nudc ma nguoi d6 1a cong dan cap con gid tri st dung,
x&c nhan hién tai nguoi d6 khong c6 vo hoic khong ¢ chong; trudng hop nuéc
ngoai khdng cap xac nhan tinh trang hon nhan thi thay bang gidy t& do co quan
c6 tham quyén nudc ngodi xac nhan ngudi d6 ¢ du diéu kién két hon theo phap
luat  nudc do.

Gia tri st dung cua gidy to chang minh tinh trang hén nhan cia nguoi
nude ngoai duge xac dinh theo thoi han ghi trén gidy to 6. Truong hop gidy to
chang minh tinh trang hdn nhan khong ghi thoi han st dung thi gidy to nay va
gidy Xac nhan cuaa té chic y té ¢6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu & nudc ngoai phai nop
ban sao ho chiéu/gidy to cd gia tri thay thé ho chiéu.

- Gidy xé&c nhan tinh trang hon nhan caa céng dan Viét Nam cu tra trong
nudc. Truong hop da co6 thong tin tinh trang hon nhan trong CSDLHTDT,
CSDLQGVDC thi khong phai xuat trinh (theo hinh thuc truc tiép) hoac tai 1én
(theo hinh thire truc tuyén).



https://dichvucong.gov.vn/
https://dichvucong.quangngai.gov.vn)/
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* Ngoai gidy to néu trén, tiy ting trudng hop, bén nam, bén nit phai ndp
gidy td tuong ng sau day:

- Cong dan Viét Nam da ly hon hodc huy viéc két hén tai co quan cod
thAm quyén cua nudc ngodi phai ndp ban sao trich luc ho tich vé viéc da ghi vao
s0 viéc ly hon hodc hay viéc két hon trai phap luat (Trich luc ghi cha ly hon);

- Cong dan Viét Nam la cong chure, vién chiic hodc dang phuc vu trong
luc lugng vii trang phai ndp van ban ctia co quan, don vi quan ly xac nhan vi¢c
két hon v6i ngudi nude ngoai khong trai voi quy dinh cta nganh do;

- Truong hop ngudi yéu cau ding ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan
do Co quan dai dién ngoai giao, Co quan dai di¢n lanh sy ciia Viét Nam ¢ nudce
ngoai cap.

* Giay to phai xuat trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé ching minh vé nhdn thin cua cong dan Viét Nam.
Truong hop cac thong tin cid nhan trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTPBT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thire truc tuyén);

- Nguoi nudc ngoai xuét trinh ban chinh ho chiéu dé ching minh vé nhan
than; truong hop nguoi nudc ngodi khéng co ho chiéu dé xuat trinh thi c6 thé
Xuat trinh gidy to di lai quéc té hoac thé cu tru;

- Giay to ¢6 gia tri chizng minh théng tin vé cu tr trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé giay to chimg minh noi cu tra da duoc khai thac tir Co sé dir liéu quéc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat
trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

* Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chyp cac gidy to giri kém theo hd so diang ky két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hoac duoc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky két hon truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugc st dung ban di¢n tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Gidy chiing nhan két hon),
ngudi c0 Yeu cau dang ky két hdn phai ndp ban chinh Gidy xac nhan tinh trang hén
nhan (néu théng tin vé tinh trang hén nhan chua c6 trong CSDLQGVDC,
CSDLHTDT), giay t& chitng minh tinh trang hén nhan, gidy xac nhan cua té chic
y té.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc x4c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky két hén khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay xda, stra chita, lam
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky két hon.

S6 lwgng ho so: 01 bo

Thoi han gii quyét: 15 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cép huyén noi cu tra cia cong dan Viét Nam thyc hién
dang ky két hon giita cong dan Viét Nam véi ngudi nude ngoai; giira cong dan
Viét Nam cu tra ¢ trong nude voi cong dan Viét Nam dinh cu ¢ nude ngoai;
gitta cong dan Viét Nam dinh cu ¢ nudc ngoai voi1 nhau; gitra cong dan Viét
Nam dong thoi c6 quéc tich nude ngoai véi cong dan Viét Nam hodc v6i ngudi
nudc ngoai.

Truong hop nguodi nude ngodi cu tra tai Viét Nam c6 yéu cau diang ky két
hén thi Uy ban nhan dan cdp huyén noi cu trii cia mot trong hai bén thyc hién
dang ky két hon.

Co quan thue hién thia tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.
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Co quan phdi hep: Co quan quan Iy CSDLQGVDC, co quan cé lién
quan.

Két qua thuc hién thi tuc hanh chinh:

- Gidy chiing nhan két hon (02 ban chinh), mdi bén vg, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tu sé tu dong gui vé Kho quan
Iy dir liéu dién tir ciia cd nhan/dia chi thu dién ti/thiét bi s6/dién thogi ciia
nguoi yéu cau sau khi da hodn tat thi tuc dang ky két hén tai co quan diang ky
ho tich).

Phi, I€ phi:

- Bang ky truc tiép: 1.500.000 dong/trudng hop.

- Pang ky truc tuyén: 50% & phi dang ky truc tiép.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cAch mang; ngudi
thuoc hd nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky két hén (néu nop hd so theo hinh thic truc tiép);

+ Mdu hg tich dién tir tiong tdc dang ky két hén (néu nép hé so theo hinh
thzc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Nam tir di 20 tudi tr¢ 1én, nit tir du 18 tuodi trd 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Cac bén khong bi mat nang luc hanh vi dan sy;

- Cong dan Viét Nam dinh cu ¢ nude ngoai phai co gidy to cho phép cu
trd do co quan c6 tham quyén nude ngoai cap.

- Viéc két hon khong thudc mét trong cac truong hop cdm két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Piéu 5 cua Luat Hén nhan va gia
dinh, gom:

+ Két hon gia tao;

+ T40 hén, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, co chong ma két hon véi ngudi khac hodc chua co
v, chua c6 chdong ma két hon véi ngudi dang c6 chdng, co vo;

+ Két hon gilta nhitng ngudi cing dong méau vé tryc h¢; gitta nhiing
nguodi c¢o ho trong pham vi ba doi; gitra cha, me nuodi voi con nudi; gitra nguoi
da tung la cha, me¢ nu6i vo1 con nudi, cha chéng véi con dau, me vo véi con 1é,
cha duong véi con riéng clua vg, me ké véi con riéng cua chéng.

* Nha nude khong thira nhan hon nhan gifra nhitng ngudi cung gidi tinh.

Can cu phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich tryc tuyén;

- Théng e s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueong Bé Tur
phép sita déi, bé sung mét sé ngi dung cua Thdng fir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va st dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 caa Bo truéng Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phd truc thudce Trung wong.

- Nghi quyét s6 02/2021/NQ-HDND ngay 12/3/2021 cua Hoi ddng nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thugc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén maot phan, toan trinh trén dia ban tinh Quang Ngji.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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Poc lap — Tw do — Hanh phuc

TO KHAI PANG KY KET HON

(1) @

KENN QUL .o

Thong tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cu tra @

Giay to tiry than ©

Két hon lan tha may

Chuing t6i cam doan nhimg 10i khai trén day 1a ding sy that, viéc két hon cia chiing t6i 1a ty nguyén, khong vi
pham quy dinh cta Luat hon nhéan va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan dang ky.

ey NQAY thang .......... nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []

Chd thich:
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M@ Trudong hop 1am thu tuc ding ky két hdn c6 yéu té nude ngoai, thi phai dan anh caa hai
bén nam, nit.

®) Ghi 16 tén co quan ding ky két hon.

) Ghi theo noi ding ky thuong trd, néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh sbng.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 16
thay thé (vi du: Chirng minh nhan dan sé 001089123 do Céng an thanh phd Ha Nbi cap ngay
20/10/1982).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop 1am thu tuc ding ky két hon c6 yéu td nudc ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét ri€éng 03 trudong thong tin ngay, thang, nam);
(4) Dan tdc;

(5) Qudc tich;

(6) S6 dinh danh cé nhan;

(7) Giay to tuy than: Loai gidy to str dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé);
s0, ngay, thang, nim cép, co quan cp; ban chup dinh kém;.

(8) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(9) Két hon 1an thir may.

Il. Thong tin bén nam

(10) Anh (truong hop lam thi tuc dang ky két hon co yéu té nude ngoai);

(11) Ho, chir dém, tén,;

(12) Ngay, thang, nam sinh (tach biét riéng 03 trueong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Qudc tich;

(15) S dinh danh cé nhén;

(16) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H chiéu/Gidy to hop 1é thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng trii/noi tam tru/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(20) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding sy that, viéc két hon cua hai bén 1a
hoan toan ty nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trG dd dugc khai thac tir
CSDLQGVDC, duogc hé thdng dién tw dong thi khong phai xudt trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy chtng nhan két hon truc tiép tai co quan
dang ky ho tich.

Béan dién tir s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua cd nhan/dia chi thu dién
tt/thiét bi sé/dién thoai cta nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky két hon tai co
quan dang ky ho tich.
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3. Thii tuc ding ky khai tir c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, nguoi cd yéu cau ding ky khai
tir nop ho so dang ky khai tir tai Bo phan mot cira/Trung tdm hanh chinh c¢éng cua
UBND cép huyén c6 tham quyén; nop 1& phi néu thude treong hop phai nop 1é phi
dang ky khai tir; nop phi cap ban sao Trich luc khai tir néu 6 yéu cau cap ban sao
Trich luc khai ttr.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
khai tir truy cap Cong dich vu cdng quédc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi ¢6 yéu cau dang ky khai tir truc tuyén cung cap théng tin theo mau
ho tich dién tir tuong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hé so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thiic nop ho so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lra chon
hinh thic nop hd so truc tuyén); chuyén hd so dé cong chirc 1am cdng tac ho
tich xi 1y.

Sau khi tiép nhan ho so theo hinh thiic ndp truc tiép, can bo, cong chic
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop ngudi ¢ yéu cau dang ky khai tir khdng bo sung, hoan
thién duoc hd so thi bao cdao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky khai tir.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, diing quy dinh, truong hop tiép nhan ho so
dang ky khai ttr theo hinh thic tryc tiép, thi cong chuc l1am cong tac ho tich thyuc
hién viéc ghi vao So6 ding ky khai tir, cAp nhat thong tin dang ky khai tir va luu
chinh thtc trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thc truc tuyén cong
chuac 1am cong tac ho tich gui lai biéu miu Trich luc khai tir dién ti véi thong tin
day di cho nguoi Yéu cau qua thu dién tir hodc thiét bi s6.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, day du cua cac
théng tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi noi dung vao So dang ky khai tir, cap nhat thong tin dang ky khai tir
va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chuc lam cdng tac ho tich in Trich luc khai ti, trinh Lanh dao UBND
ky, chuyén Bo phan mot cra tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong So diang ky khai tir va ky tén vao Sé dang ky khai tir, nhan Trich luc khai tir.

Cach thire thye hién:

Nguoi c6 yéu cau dang ky khai tir truc tiép thuc hién hodc ty quyén cho
nguoi khac thyc hién ndp hd so truc tiép tai B0 phan mot cua/Trung tdm hanh
chinh cong ciia UBND c4p huyén hoic giri ho so qua hé thong buu chinh hoic ndp
hé so truc tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc
Cdng dich vu cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan hé so:

- To khai dang ky khai tir theo mau (néu ngudi ¢ yéu cau lwa chon nop hd
so theo hinh thirc tryc tiép);

- Mau hé tich dién tir twong tdc dang ky khai tir (do nguoi yéu cau cung cdp

théng tin theo hudng dan trén Cong dich vu cong, néu nguoi ¢é yéu cau lwa chon
nop ho so theo hinh thure tryc tuyen);


https://dichvucong.gov.vn/
https://dichvucong.quangngai.gov.vn)/
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- Nguoi c6 yéu cau dang ky khai tir thyc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Giay béo tir hoic gidy to thay thé Gidy béo tir do co quan c6 thim quyén cap;

- Giay to, tai liéu, chtng ¢t do co quan, to chtrc ¢6 tham quyén cap hoic xac
nhan hop 18 chitng minh sy kién chét déi véi truong hop dang ky khai tir cho ngudi
chét da 1au, khong c6 Gidy bao tir hoac giay to thay thé Giay bao tu;

- Vin ban ay quyén (dugc chang thuc) theo quy dinh caa phép luat trong
tredng hop ty quyén thuc hién viée ding ky khai tir. Trudng hop ngudi 6 trach
nhiém dang ky khai tir iy quyén cho ngudi khac thuc hién viéc dang ky khai tir ma
ngudi dugc ty quyén 1a 6ng, ba, cha, me, con, vog, chong, anh, chi, em rudt cua
ngudi iy quyén thi van ban ty quyéen khdng phai chiing thyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cp,
con gia tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
khai tir. Truong hop cac thong tin ca nhan trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thirc tric tuyén);

- Gidy to ¢6 gia tri chang minh théng tin vé cu tr trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co so dix liéu qudc gia
vé dan cu biang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thuc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao 6 chang thuc cac giay to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky khai tir truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, di¢n
thoai hoac duoc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so ding ky khai tir truc
tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi ngudi yéu
cau duoc str dung ban dién ti nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), ngudi co yéu cau ding ky khai tir phai xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 1a thanh phan ho so dang ky khai tir theo quy dinh
phap luat hd tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau diang ky khai tir khong cung cp duoc gidy to
néu trén theo quy dinh hodc giéy to nop, xuét trinh bi téy x0a, sura chira, lam gia
thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky khai tu.

S6 lwgng ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan
hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam vigc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra cudi cling cua nguoi chét thuc
hién viéc dang ky khai tir cho ngudi nudc ngoai hoac cong dan Viét Nam dinh
cu & nudc ngoai chét tai Viét Nam;

- Uy ban nhan dan cap huyén noi nguoi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong trudng hop khong xac dinh
duoc noi cu tri cudi cling caa ngudi chét.

Co quan thue hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:



27

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tr (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir sé tw dong giri vé Kho qudn 1y
dir lidu dién tr ciia cd nhdn/dia chi thu dién ni/thiét bi so/dién thoqi ciia nguoi
yéu cau sau khi da hoan tat thi tuc déing ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Bang ky truc tiép: 75.000 dong/truong hop.

- Bang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai tir (néu nop hd so theo hinh thic truc tiép);

+ Mau hg tich dién tir twong tdc ding ky khai tir (néu nép hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong co

Can cw phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bj trudng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua B trucng B Tw
phap sira doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ truong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dit liéu hg tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, sir dung
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thong tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B¢ trudng Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sta ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi d¢ong nhan
dan tinh quy dinh mirc thu, ché d6 thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDPND ngay 07/7/2022 cua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thyc hién céc tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phac

TO KHAI DPANG KY KHAI TU

KENN QUL Q)
Ho, Chit dém, t81 MEUOT YEU CAU: .....oooocceoeeeeeeeseeeseeeeseeees e sees oo eees e seees oo
INOT CU T B oot

QUAN NE VAT NEUIT AA CHELL ..ottt
Pé nghi co quan ding ky khai tir cho nguoi cé tén dwéi day:

Ho, Chit @@, TEN: ..o e e et te e e ae e re e
Ngay, thang, nam SINN: ...
GiGi tinN: oo, DAN EOC v veveveverereeeeeeeeeeeene, QUABC ICh: v,

Pa chét vao IUC: ..o o[« phit, ngay ............ thang ......... NAM ..o
INOT CHEL: ..o
NGUYEN NNAN CREL: ..ot
S6 Giay béo tu/ Giay to thay thé Giay bao tirr @ ..o [
......................................................................................................... CAp NQAY ....... thang ...... ndm ............
T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: .o, ngay ... thang ... nam

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chu thich:

1 Ghi r6 tén co quan ding ky khai ti.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tri va noi dang ky
tam trda thi ghi theo noi dang sinh séng.

@) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy
td hop 16 thay thé (vi du: Chitng minh nhan dan sé 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/2004).

“) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi rd tén, sé gidy to va gach cum tir “Giay
bao tir”; truong hop khong c6 thi muc nay dé tréng

®) P¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé nguoi yéu ciu diang ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé);
sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé vé1 nguoi dugce khai tur.

II. Théong tin vé ngudi dwoc ding Ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhan;

(9) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 16 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tra/noi dang sinh song);

(11) Thoi gian chét: gid, phit, ngiy, thang, nam (tich biét riéng cac truong thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chi thich: néu chwa xac dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao ti: s, ngdy, thang, ndim cip, co quan cap (tich
biét riéng cac truong thong tin s6, ngay, thang, nam, co quan cap; co cha thich néu khong co
thi dé tréng);

(15) Bé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.
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* Truong hop cic thong tin vé gidy t& chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xut trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau dang ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tr s& tu dong gui vé Kho quan 1y dit liéu dién tr ctia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi di hoan tat thu tuc dang ky khai tir tai co
quan dang ky ho tich.
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4. Thi tuc ding ky nhan cha, me, con c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu luya chon hinh thac nop hd so truc tiép, ngudi 6 yéu cau ding ky
nhan cha, me, con nép hd so diang ky nhan cha, me, con tai B6 phan mot
ctra/Trung tam hanh chinh cong cia UBND cap huyén cd tham quyén; nop Ié phi
néu thudc truong hop phai nop 1€ phi ding ky nhan cha, me, con; nop phi cp ban
sao Trich luc diang ky nhan cha, me, con néu cd yéu cau cip ban sao Trich luc
dang ky nhan cha, me, con.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
nhan cha, me, con truy cap Cong dich vu cng quéc gia hoac Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau ding ky nhan cha, me, con truc tuyén cung cap thdng
tin theo mau ho tich dién tir trong tac ding ky nhan cha, me, con (cung cap trén
Cbng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, I& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot ctra ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén); chuyén hod so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thiic ndp truc tiép, can bo, cong chic
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi c6 yéu cau dang ky nhan cha, me, con khdng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Cong chuc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru so Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, dong thoi
giri van ban dé nghi Uy ban nhan dan cap xa noi thuong tri cua ngudi duoc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan déan
cap xa.

+ Néu thay viéc nhan cha, me, con 1a dung va khong co tranh chap, ho so
day du, hop 1, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thic tryc tiép, thi cdng chtc 1am cdng tac hé tich thuc hién viéc ghi
vao So dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con
va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thic truc
tuyén, cdng chuc 1am cong tac ho tich gui lai biéu mau Trich lyc dang ky nhan
cha, me, con dién tir v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc
thiét bj sé.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi noi dung vao So diang ky dang ky nhan cha, me, con, cap nhat théng
tin dang ky nhan cha, me, con va luu chinh thic trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

- Cong chuc lam cong tac ho tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND ky, chuyén ti Bo phan mot cira dé tra két qua cho nguoi co
y&u CAU.

- Ngudi ¢6 yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé di chiéu) kiém tra thdng tin trén Trich luc ding ky nhan
cha, me, con, trong S6 ding ky nhan cha, me, con va ky t&n vao So dang ky nhén
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.
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Cach thirc thuwe hién:

Nguoi co yéu cau dang ky nhan cha, me, con thuc hi¢én nop ho so truc
tiép tai Bo phan mot cira/Trung tAm hanh chinh céng cia UBND cép huyén hodc
ndp ho so tryce tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn)
hodc Cong dich vu cong cép tinh (https://dichvucong.quangngai.gov.vn) (mdt bén
c6 thé ndp hd so ma khong phai c¢6 van ban ty quyén cua bén con lai).

Thanh phan hd so:

- To khai dang ky nhan cha, me, con theo mau (néu ngudi c6 yéu cau lya
chon ndp ho so theo hinh thirc truc tiép);

- Mau hé tich dién tir twong tac dang ky nhdn cha, me, con (do nguoi CO
yéu cdu cung cdp thong tin theo huémg dan trén Cong dich vu céng, néu nguoi cé
Yéu cdu lywa chon nép hé so theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuat
trinh (theo hinh thtc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Chting ctr chitng minh quan hé cha, con hoic quan hé me, con gom mat
trong cac gidy to, tai liéu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan, t6 chuc khac
c6 tham quyén & trong nudc hoidc nudc ngoai xac nhan quan hé cha con, quan
hé me con.

+ Truong hgp khong c6 chang cir chirng minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, co it nhat hai
ngudi 1am chang vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cdng dan Viét Nam vai
ngudi nudc ngoai hoac gitta ngudi nudc ngoai vai nhau thi ngudi nudc ngoai
phai nop ban sao ho chiéu hoic gidy to c6 gié trj thay ho chiéu dé chitng minh
vé nhan than.

* Gidy tor phdi xudt trinh:

- H6 chiéu hodc Chuing minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri str dung dé ching minh vé nhan than cua ngudi ¢ yéu cau ding ky
nhan cha, me, con. Trudng hop cac thong tin ca nhan trong céc gidy to nay da
c6 trong CSDLQGVDC, CSDLHTPT, dugc hé théng dién ty dong thi khéng
phai tai 1én (theo hinh thuc truc tuyén);

- Gidy to ¢6 gia tri chang minh théng tin vé cu tr trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri da duoc khai thac tir Co so dix liéu qudc gia
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vé dan cu bang cac phuong thic nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

*Luuy

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Poi v6i gidy to gui kém theo néu nguoi yéu cau ndp ho so theo hinh
thire truc tuyén:

+ Ban chup céc giéy to gui kem theo ho so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodc duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duogc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so ding ky nhan cha,
me, con truc tuyén dé c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich thi
ngudi Yéu cau duoc su dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) ngudi ¢6 yéu cau dang
ky nhan cha, me, con phai xuat trinh gidy to tuy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 1a chang ci ching minh quan hé cha, con hoic quan hé
Mme, con.

- Gidy to do co quan c6 thim quyén ciia nudc ngoai cap, cong chimg
hozc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky nhan cha, me, con khéng cung cap
duoc gidy to néu trén theo quy dinh hoic gidy t& ndp, xuat trinh bj tdy xoa, sira
chira, lam gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang
ky nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam
doan vé noi dung y&u cau ding ky ho tich thi co quan ding ky ho tich phai giai
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thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 15 ngay

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tri cua nguoi duoc nhan 1a cha, me,
con thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi
nudC ngoai; gitra cong dan Viét Nam cu tri ¢ trong nudc véi cong dan Viét
Nam dinh cu ¢ nudc ngoai; gitta cong dan Viét Nam dinh cu & nudc ngoai vai
nhau; giira cong dan Viét Nam dong thoi co qudc tich nudc ngoai véi cong dan
Viét Nam hodc vdi ngudi nudc ngoai; gitra nguoi nudc ngoai véoi nhau ma mot
hoac ca hai bén thuong tri tai Viét Nam.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cdp huyén xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cép xa noi cu tra ciia ngudi dugc nhan 13 cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich lyc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban dién tw Trich luc dang ky nhan cha, me, con (Ban dién tw sé tu
dong guri vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi
so/dién thoai ciia nguoi yéu cau sau khi di hoan tdt thi tuc dang ky nhdn cha,
me, con tqi co quan dang ky ho tich).

Phi, 1€ phi:

- Pang ky truc tiép: 1.500.000 dong/trudong hop.

- Pang ky truc tuyén: 50% Ié phi dang ky truc tiép.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

MAau don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thiic
truc tiép);
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+ Mdu hg tich dién tir twong tac ding ky nhdan cha, me, con (néu nép hé so
theo hinh thizc tryc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khdng co

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién ttr, ddang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cua Bé trueng B Tur
phap sira doi, bo sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trudng Bo Tai
chinh stra ddi, b6 sung moét so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy Ié phi ho tich trén dia ban
tinh Quang Ngai.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi quyét sé 11/2022/NQ-HDPND ngay 07/7/2022 cua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KENN QUTL Do

Ho, Chit d8m, t&N MEUWOT YEU CAUS ...oooovvvvooooeoeoeeeeeeeeeeeeeeeeeeeeeoeeee e eeessseeeee e eesssssssseee

Quan hé v&i ngudi NNAN ChA/ME/CON: @)........ooiiiooooeeoceeeeeeeee e
Pé nghi co’ quan cong nhan nguoi cé tén dwéi day:

[ (o T oA 11 e 111 0 TR (= T
Ngay, thang, NAM SINN: ....ooii et

LA, cua nguoi cO tén dwéi day:

[ Lo T 13 170 0 A (=1 o TR
Ngay, thang, NAM SINN: ..ottt
GiGH NN, DAN TOC ..o eessnseens QUABC HICN: v

To61 cam doan viéc nhan.............ccccccoevvevvvennnen. noi trén 1a dang su that, tu nguyén, khong co
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.

Lam @i, ngay ......... thang............ nam............

Nguoi yéu ciu
(Ky, ghi r6 ho, chiz dém, tén)

Y kién ciia nguwoi hién dang 13 me hosic cha®

D& nghi cép ban sao ®: ¢6 [ khong L]
SO luong:.......... ban
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Chd thich:

1) Ghi 1 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thuong tr thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo
noi dang sinh séng.

©) Ghi thong tin vé gidy to tity than nhu: hd chiéu, chimg minh nhan déan hoic glay to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

™) Chi khai trong truong hop ngudi khai khéng dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hoac nguoi da thanh
nién nhung mat nang lyc hanh vi dan sy, ghi y kién cua ngIIOI cha néu me 1a nguoi yéu cau, y
kién nguoi me néu cha 1a nguoi yéu cau (trir truong hop nguoi dé da chét, mat tich, mat nang luc
hanh vi dan su hoic han ché nang Iyc hanh vi dan su).

® Pé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(5) Quan hé vé1 ngudi duge nhan cha/me/con.

II. Théng tin vé ngudi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gioi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Sé dinh danh cé nhén;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin vé nguwoi dwoc nhian

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thdng, nam);
(16) Gidi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tru (noi thudng trii/noi tam tru/noi dang sinh séng);

(22) Dé nghi cép ban sao:
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o Coé

S6 lugng ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cap 1a dang su that va chiu hoan toan trach
nhiém trudc phap luit vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cAu dang ky nhan cha, me, con nhén Trich luc ddng ky nhén cha, me, con (ban
chinh) truc tiép tai co quan dang ky ho tich.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
tt/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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5. Thi tuc ding ky giam hd c6 yéu té6 nwéc ngoai

Trinh tw thuc hién:

- Néu luya chon hinh thac nop hd so truc tiép, ngudi 6 yéu cau ding ky
giam ho nop hd so ding ky giam ho tai Bo phan mét cira/Trung tdm hanh chinh
cdng cia UBND cap huyén c6 tham quyén nop 1é phi néu thude treong hop phai
nop 1€ ph1 dang ky giam ho; nop phi cap ban sao Trich luc ding ky giam ho néu
cd yéu cau cap ban sao Trich luc diang ky giam hd.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
giam ho truy cap Cong dich vu cng qudc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi ¢ yéu cau dang ky giam ho truc tuyén cung cap théng tin theo
mau ho tich dién tir twong tac dang ky giam ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hozc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén); chuyén hod so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thiic nop truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bod sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau diang ky giam ho khong bd sung, hoan
thién duoc hd so thi bao cdo Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky giam ho.

- Cong chic 1am cong tac ho tich tham tra ho so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu Kién theo quy dinh phap
luat, ho so day du, hop I, dung quy dinh, truong hop tiép nhan ho so dang ky
giam ho theo hinh thic truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc
ghi vao Sb dang ky giam ho, cap nhat thong tin ding ky giam hd va luu chinh thic
trén Phan mém diang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky giam ho theo hinh thic truc tuyén,
cong chuc 1am cong tac ho tich gui lai biéu mau Trich luc dang ky giam ho dién tur
v6i thong tin day da cho nguoi y8u cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khdng cd phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So dang ky giam ho, cap nhat thong tin ding ky giam
ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chtc lam cdng tac ho tich in Trich luc dang ky giam hg, trinh Lanh
dao UBND ky, chuyén Bo phan mot ctra tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky giam ho kiém tra théng tin trén Trich luc ding
ky giam ho, trong S6 dang ky ding ky giam ho, ky tén vao So dang ky giam ho,
nhan Trich luc dang ky giam ho.

Cach thirc thye hién:

Ngudi c¢6 yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién nop hd so truc tiép tai B phan mot ctra/Trung tdm hanh
chinh cong ciia UBND c4p huyén hoic giri ho so qua hé thong buu chinh hoic ndp
hé so truc tuyén trén Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hoic
Cdng dich vu cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan hd so:

- T& khai dang ky giam ho theo mau (néu ngudi yéu cau lwa chon ndp hd so
theo hinh thirc truc tiép);



https://dichvucong.gov.vn/
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- Mau hé tich dién tir twong tac dang ky gidm hé (do ngueoi yéu cau cung
cdp théng tin theo huéng dan trén Cong dich vu cong néu nguoi c6 yéu cau lwa
chon ndp hé so theo hinh thire trie tuyén);

- Ngudi ¢ yéu cau dang ky giam ho thuc hién viée ndp/xuét trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Van ban cir ngudi gidm ho theo quy dinh caa Bo luat Dan su ddi véi
truong hop dang ky giam ho ctr; gidy to chimg minh diéu kién gidm ho duong
nhién theo quy dinh cua Bo luat Dan sy ddi véi truong hop dang ky giam ho
duong nhién; truong hop c6 nhidu ngudi cung du diéu kién 1am giam ho duong
nhién thi ndp thém van ban thoéa thuan vé viéc car mot nguoi 1am giam ho
duong nhién;

- Van ban ﬁy quyén (duoc chiing thuc) theo quy dinh caa phéap luat trong
tru:ong hop ay quyén thuc hién ding ky giam ho. Truong hop ngudi duoc uy
quyén 1a dng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cua ngudi uy quyén
thi van ban uy quyén khdng phai ching thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chimg minh vé nhan than cia nguoi ¢6 yéu cau dang ky
giam ho. Truong hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to chtimg minh noi cu tra da duoc khai thac tir Co so dit liéu quoc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chung thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
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gidy td thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ddng ky giam ho tryc tuyén phai
bao dam ro nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién tir, tir gidy to dugc cap hop 1€,
con gia tri str dung.

+ Truong hop gidy to, tai lieu phai giri kém trong ho so dang ky giam ho
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
y&u cau duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luyc dang ky giam
ho/ban sao Trich luc ding ky giam ho), nguoi cd yéu cau dang ky giam ho xuat
trinh gidy to tuy than, nop ban chinh cac gidy to la thanh phan ho so dang ky giam
ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cp, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

- Truong hop ngudi yéu cau dang ky giam ho khong cung cap duoc gidy
td néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky giam ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc dbi véi viéc diang ky giam ho c,
03 ngay lam viéc ddi voi viéc dang ky giam ho duong nhién.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cp huyén noi cu trii caa ngudi duoc giam ho hodc nguoi
gidm ho thuc hién dang ky giam ho gitta cong dan Viét Nam va ngudi nudc ngoai
cung cu tra tai Viét Nam.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phap cdp huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky giam hd (ban chinh), ban sao Trich luc dang ky giam
ho (trudong hop yéu cau cp ban sao Trich luc dang ky giam ho).
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- Ban dién tu Trich luc dang ky giam ho (Ban dién tu sé tw dong gui ve
Kho quan Iy dit liéu dién tir ciia cd nhan/dia chi thie dién ti/thiét bi so/dién
thoai ciia ngwoi yéu cau sau khi da hoan tat thu tuc ding ky gidm hé tai co
quan dang ky ho tich).

Phi, 1€ phi:

- Bang ky truc tiép: 75.000 dong/trudong hop.

- Bang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ding ky gidm ho (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky giam ho (néu nop ho so theo hinh thirc truc tiép);

+ Madu hé tich dién tir twong tdc dang ky giam hé (néu nép hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc giam ho gitra cong dan Viét Nam va nguoi nudc ngoai cung cu tra
tai Viét Nam.

- C4 nhan co6 du cac diéu kién sau day co thé 1am nguoi giam ho:

+ C6 nang luc hanh vi dan su day du.

+ C6 tu cach dao duc tot va cac diéu kién can thiét dé thuc hién quyeén,
nghia vu ctia nguoi giam ho.

+ Khéng phai 1a nguoi dang bi truy cieu trach nhiém hinh sy hoac nguoi
bi két 4n nhung chua dugc X04 an tich vé mot trong cac toi ¢ ¥ xam pham tinh
mang, sic khoe, danh du, nhan pham, tai san cua nguoi khéc.

+ Khong phai 1a nguoi bi Toa an tuyén bd han ché quyén doi véi con
chua thanh nién.

- Phap nhan c6 du cac diéu kién sau day c6 thé lam ngudi giam ho:

+ C6 nang lyc phap luat dan sy phu hop vaéi viéc giam ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia ngudi giam ho.

Can cw phap ly:

- B luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh pha quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia B¢ trieong B Tu
phap sita déi, bé sung mét sé néi dung ciia Théng tir sé 01/2022/TT-BTP ngay
04/01/2022 cua B trueong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dir liéu g tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra doi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi dong nhan
dan tinh quy dinh mac thu, ché d6 thu, nop va quan Iy 1& phi hé tich trén dia ban
tinh Quang Ngai.

- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thugc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
tryc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chi: Phdn chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KINN QUL Q) e
Ho, Chir dém, t8N M@WOT YEU CAU ...
INOT CU T @) e
ST F Y R )V 111 1 NS

Pé nghi co quan ding Ky viéc giam hd giira nhirng ngwoi cé tén dwéi day:
Nguwoi gidm ho:

[ (o T o1 01 £ 10 TR0 (=T o OO
Ngay, thang, NAM SINN: ....eoiiii e
GiGi tinh: oo, DAN EOC vveveveeerereeeeeeeeeeeene, QUAC tiCh: o,
B0 5 1 R
T A (oA (V1 1T L L

Nguwoi dwgc gidm ho:

HO, CNTE BEM, TEN: oo
Ngay, thang, NAm SINN: .....cooiiiii e
GiGi tinh: e, DAN EOC e, QUABC tICh: v

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: ..., ngay ... thang .. nam ...
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Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng []
Séluong:...ban

Chu thich:

@) Ghi 16 tén co quan ding ky gidm h.

) Ghi theo noi ding ky thuong trd, néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé giy to tiiy than nhu: ho chiéu, ching minh nhan dan hoac giay to hop
1é thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay
20/10/2014),

™) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Théong tin vé nguoi yéu ciu ding ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé);
sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

II1. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trurong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tuy than: Loai gidy to su dung (Gidy khai sinh/Thé CCCD/CMND/H
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky giam hg;
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap l1a ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé thdng dién tw dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu clu trude do da dang nhap vao hé théng, thue hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky giam ho nhan Trich luc dang ky gidm ho (ban chinh) truc tiép tai co
quan dang ky ho tich.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
tt/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky giam ho tai co
quan dang ky ho tich.
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6. Thii tuc ding ky cham diit giam ho cd yéu té nuéc ngoai

Trinh tw thuc hién:

- Néu luya chon hinh thac nop hd so truc tiép, ngudi 6 yéu cau ding ky
chdm dat giam ho nop hd so dang ky cham dut gidm ho tai B6 phan mot
ctra/Trung tam hanh chinh cong cia UBND cap huyén cd tham quyén; nop Ié phi
néu thudc trudng hop phai ndp 18 phi dang ky cham duat giam ho; nop phi cap ban
sao Trich luc diang ky chdm dut gidm ho néu cd yéu cau cap ban sao Trich luc
dang ky cham duat giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
cham dt giam ho truy cap Cong dich vu cdng quédc gia hoic Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau ding ky cham dat giam ho truc tuyén cung cap thdng
tin theo mau ho tich dién tir tuong tac dang ky cham dut giam ho (cung cap trén
Cbng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, I& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot ctra ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), chuyén hé so dé cong chic 1am
cong tac ho tich xu ly;

Sau khi tiép nhan ho so theo hinh thiic ndp truc tiép, can bo, cong chic
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi c6 yéu cau dang ky cham duat giam ho khdng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky cham duat giam ho.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky cham dat giam ho theo hinh thie truc tiép, thi cdng chiic 1am cong tac ho
tich thuc hién viéc ghi vao So dang ky cham dut giam hé, cap nhat thong tin ding
ky cham dat giam ho va luu chinh thac trén Phan mém dang ky, quan Iy ho tich
dién tir dung chung.

Truong hop tiép nhan ho so dang ky cham dat giam ho theo hinh thuc truc
tuyén, cong chuc 1am cong tac ho tich giri lai bieu mau Trich lyc dang ky cham
dut giam ho dién tr voi thong tin day du cho ngudi yéu cau qua thu dién tur
hoic thiét bi sé.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc ding ky cham dut giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khdng cd phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So dang ky cham dut giam ho, cap nhat thong tin dang
ky cham dat gidm ho va luu chinh thic trén Phan mém dang ky, quan Iy ho tich
diénter  dung chung.

- Cong chuc 1am cong tac ho tich in Trich luc ding ky cham dat giam ho,
trinh Lanh dao UBND Ky, chuyén Bo phan mét ctra tra két qua cho nguoi c6 yéu
cau.

- Nguoi di dang ky cham dut giam ho kiém tra théng tin trén Trich luc ding
ky cham dut giam ho, trong S6 dang ky diang ky cham duat gidam ho, ky tén vao So
dang ky cham dut giam ho, nhan Trich luc diang ky cham dut giam ho.

Cach thirc thye hién:

Nguoi ¢6 yéu cau dang ky chdm dut giam ho truc tiép thuc hién hodc uy
quyén cho nguoi khac thuc hién nop hd so truc tiép tai B phan mdt cua/Trung
tdm hanh chinh céng ctia UBND cip huyén hodc giri hd so qua hé théng buu chinh
hoic nép hd so truc tuyén trén Coéng dich vu cong quic gia
(https://dichvucong.gov.vn) hoic Coéng dich vu cong cap tinh
(https://dichvucong.quangngai.gov.vn).
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Thanh phan ho so:

- To khai dang ky chdm dut giam ho theo mau (néu ngudi yéu cau lya chon
ndp hd so theo hinh thic truc tiép);

- Mau hé tich dién tir tuong tic ding ky cham dit gidm hé (do nguoi yéu
cau cung cdp thong tin theo hudng dan trén Cong dich vu cong néu nguoi c6 yéu
cau lwa chon nop ho so theo hinh thirc truc tuyén);

- Nguoi ¢ yéu cau diang Ky chidm dut giam ho thuc hién viéc nop/xuit
trinh (theo hinh thuc truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Gidy to 1am can cir cham dut giam ho theo quy dinh caa Bo luat Dan su.

- Vin ban iy quyén (dugc chang thuc) theo quy dinh cia phép luat trong
tredng hop Gy quyén thuc hién ding ky chdm dut giam ho. Truong hop nguoi
duoc ty quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi ty
quyén thi vin ban ty quyén khéng phai chang thuc.

* Gidy to phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé ching minh vé nhan than cta nguoi c6 yéu cau dang ky
cham dut giam ho. Trudng hop cac thong tin ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

Truong hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc cc gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao chimg thyc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.
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- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky chim dut giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién tir, tir gidy to duogc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky chdm dut
giam ho truc tuyén da co ban sao dién tir hoic dé co ban dién tir gidy to ho tich thi
ngudi Yeu cau duogc sir dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky cham dut
giam ho/ban sao Trich luc dang ky chdm dut giam ho), nguoi c6 yéu cau dang ky
cham duat giam ho xuat trinh gidy to tuy than, nop ban chinh cac gidy to 1a thanh
phan ho so dang ky chdm dit giam ho theo quy dinh phap luat h tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cp, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi cd yéu cau ding ky chdm dut giam ho khéng cung
cap dugc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh bj tay xoa,
sira chita, lam gia thi co quan diang ky ho tich c6 thim quyén hay bo két qua
dang ky chdm dut giam ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi da dang ky giam ho thyuc hién dang ky cham
dut giam ho.

Co quan thye hién thia tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc ding ky cham dut giam ho (ban chinh), ban sao Trich luc dang
ky cham dut giam ho (trudng hop yéu cau cap ban sao Trich luc dang ky chim
dat giam ho).

- Ban dién twr Trich luc dang ky cham dirt giam ho (Ban dién twr sé tuw dong
g vé Kho quan ly dit lieu dién tw cua ca nhan/dia chi thw dién ti/thiét bi
so/dién thoai ciia ngwoi yéu cau sau khi da hoan tat thi tuc ding ky cham dirt
giam ho tai co quan dang ky ho tich).

Phi, I€ phi:

- Bang ky truc tiép: 75.000 dong/trudong hop.
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- Pang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién & phi cho nguoi thude gia dinh ¢ céng voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky cham dat giam ho (néu cé yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

MAau don, mau to khai:

+ To khai diang ky cham dat giam ho (néu nop hd so theo hinh thic truc
tiép);

+ Mdu hé tich dién tir twong tac dang ky cham dirt gidm hg (néu nép hé so
theo hinh thuzc tryc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong c6

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caia Chinh phi quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bd truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sira doi, b sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phui quy
dinh vé Co sé dit liéu hg tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B trusng Bo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HDND ngay 12/3/2021 ctua Hoi dong nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thyc hién céc tha tuc hanh chinh théng qua dich vu cong
tryc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chd: Phan chiz in nghiéng 1a ngi dung siza déi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI PANG KY CHAM DUT GIAM HQ
KINN QU @) oo

Ho, Chit dém, tn NGUOT YEU CAU ...........oveeeeieseeeeeeeeeeeeeee e e
INOT CU T @bt ettt bbbttt ettt

Pé nghi co quan ding ky cham dirt viéc giam hé giira:
Nguwoi gidm h:

[ (o T o 01 e £ 10 TR0 (=T o
Ngay, thang, na3m SINN: ...
GiGi tinh: oo, DAN tOC: et QUABC tiCh: v,
INOT CU TP ettt oottt e e et et et et et et et et e n et et ee et e s et eeeen et enenaneeeans
GIAY 1O TUY ThAN: B Lottt ettt

Nguwoi dwgc gidm ho:

[ (o T o1 1 £ 10 TR0 =T o
Ngay, thang, nam SINN: ...
GiGi tinh: e, DAN EOC v, QUABC tiCh: v,
NOT CU TP ettt et ettt et e et e et et et et e et e e ee et e et ereeeeeeneeeans

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trdch nhiém trudc
phap luit vé cam doan cta minh.
Lam tai: .o , NQAy ......... thang ....... nam .......

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
S6 luong:...ban
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Chu thich:

@) Ghi rd tén co quan dang ky cham dut giam ho.

@ Ghi theo noi dang ky thuong tr, néu khong co noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khéng c¢6 noi dang ky thuong tri va noi dang ky tam tru thi
ghi theo noi dang sinh sng.

® Ghi théng tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy to
hop 1é thay thé (vi dy: Chang minh nhan dan s 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/2014).

@ Ghi 16 tén co quan dang ky glam ho truge day (s6, ngay thang nam dang ky).

®) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HO

I. Thong tin vé ngudi yéu ciu ding ky chAm dirt giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song).

I1. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguwoi dwoc giam hd

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H chiéu/Gidy t&
hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Bang ky giam ho: s6, ngdy, thang, nim ding ky, co quan dang ky;

(22) Ly do chdm dut giam ho;
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(23) d& nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o0 Khong

(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu clu trude d6 da dang nhdp vao hé théng, thue hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau diang ky chidm dut giam ho nhan Trich lyc dang ky cham dit giam ho (ban
chinh) truc tiép tai co quan dang ky ho tich.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tor ctia cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi da hoan tat thi tuc ding ky cham dirt giam
ho tai co quan dang ky ho tich.
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7. Thi tuc thay d6i, cai chinh, bé sung thong tin hd tich, xac dinh lai
dan toc

Trinh ty thuc hién:

- Néu lwa chon hinh thic nop hd so truc tiép, ngudi c6 yéu cau diang ky thay
dbi, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc nop ho so thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc tai Bo phan mét
ctra/Trung tdm hanh chinh cong caa UBND cép huyén cd tham quyén; nop 1é phi
néu thudc trudng hop phai nop 1é phi thay d6i, cai chinh, bd sung théng tin ho
tich, xac dinh lai dan toc; nop phi cap ban sao Trich luc thay d6i, cai chinh, bd
sung théng tin hé tich, xac dinh lai dan toc néu c6 yéu cau cap ban sao Trich luc
thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc.

- Néu lya chon hinh thirc nop ho so truc tuyén, nguoi c6 yéu cau thay doi,
cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cdng quéc gia hodc Cong dich vu cdng cap tinh, ding ky tai khoan (néu chua co
tai khoan), xac thuc nguoi dung theo huéng dan, dang nhap vao hé thong, xéac
dinh dtng Uy ban nhan dan cap huyén c6 tham quyén.

Nguoi c6 yéu cau dang ky thay doi, cai chinh, bo sung théng tin ho tich,
xéc dinh lai dan toc truc tuyén cung cap théng tin theo mau ho tich dién tir tuong
tac thuc hién ding ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (cung cap trén Cong dich vu cong), dinh kém ban chup hoic ban sao dién
tir C4c gidy to, tai liéu theo quy dinh; nop phi, 1¢ phi théng qua chic ning thanh
toan tryc tuyén hoic bang céch thire khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot ctra ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop ho so day du, hop Ié thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau thay doi, cai chinh thong tin ho tich, xac dinh lai dan
toc, bd sung thdng tin ho tich (néu tiép nhan hd so b sung théng tin ho tich sau 15
gio) (néu nguoi c6 yéu cau lya chon hinh thac nop hd so truc tiép) hodc gui
ngay Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua
qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thic nop hé so truc tuyén); chuyén hd so dé cong chirc 1am cdng tac ho
tich xu ly.

Sau khi tiép nhan hd so theo hinh thic ndp truc tiép, can bo, cdng chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co so dir liéu) va ky s6 vao tai liéu, hd so
giai quyét tha tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bod sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i);
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(iii) Truong hop ngudi c6 yéu cau dang ky thay ddi, cai chinh, bo sung
théng tin ho tich, xac dinh lai dan toc khéng bd sung, hoan thién duoc hd so thi
béo cao Truong bo phan mot cira c6 thong bao tir chdi giai quyét yéu cau ding
ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.

- Cong chtc 1am cdng tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 1é cuia cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau nop, Xuat
trinh hoic dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac lam cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lua
chon hinh thac nop ho so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b sung thong tin ho tich, xac dinh lai
dan toc la co co sa, phu hop vai quy dinh cua phap luat dan su va phap luat co
lien quan, ho so day da, hop 18, dung quy dinh, truong hop tiép nhan ho so ding
ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc theo hinh
thirc truc tiép, thi cong chac 1am cong tac hé tich thuc hién viéc ghi vao S6 ding
ky thay doi, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc, cap nhat
thong tin dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan
toc va luu chinh thuc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky thay doi, cai chinh, b6 sung thong tin
ho tich, xac dinh lai dan toc theo hinh thic truc tuyén, cdng chic 1am cong tac ho
tich guri lai biéu mau Trich luc thay ddi, cai chinh, bé sung théng tin ho tich, xéac
dinh lai dan toc dién tir voi thong tin ddy du cho ngudi yéu cau qua thu dién tir
hozc thiét bj so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Trich luc thay doi, cai chinh, b6 sung théng tin ho tich,
xac dinh lai dan toc dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky thay doi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc, cap nhat thong tin ding thay d6i, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc va luu chinh thic trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.
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- Cong chtic 1am cong tac ho tich in Trich luc thay di/cai chinh/bd sung
théng tin ho tich/xac dinh lai dan toc twong tng, trinh Lanh dao UBND Ky,
chuyén Bo phan mét cira tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢d yéu cau dang ky thay d6i, cai chinh, b sung thdng tin ho tich,
xéac dinh lai dan toc kiém tra théng tin trén Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc, trong S6 ding ky thay doi, cai chinh, bd
sung thdng tin ho tich, xac dinh lai dan toc, ky tén vao S6 dang ky thay ddi, cai
chinh, bd sung théng tin ho tich, xac dinh lai dan toc, nhan Trich luc thay dbi/cai
chinh/bé sung théng tin ho tich/xac dinh lai dan toc.

Cach thwrc thuc hién:

Nguoi ¢ yéu cau dang ky thay d6i, cai chinh, bd sung théng tin ho tich,
xac dinh lai dan tdc truc tiép thuc hién hoac uy quyén cho nguoi khac thuc hién
ndp ho so tryc tiép tai B phan mot cira/Trung tdm hanh chinh céng cia UBND
cap huyén hodc gtri hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén
Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong
cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan hé so:

- To khai dang ky thay doi, cai chinh, bd sung thong tin hd tich, xac dinh
lai dan toc theo mau (néu nguoi cd yéu cau lira chon ndp hd so theo hinh thic tryc
tiép);

- Mau hé tich dién tir tong tdc thwc hién ding ky thay déi, cai chinh, bé
sung théng tin hé tich, xdc dinh lai ddn téc (A0 nguwdi yéu cau cung cdp théng tin
theo huéng dan trén Cong dich vu céng, néu nguoi cé yéu cau liea chon ndp hé so
theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau ding Ky thay doi, cai chinh, bd sung thong tin ho tich,
x4c dinh lai dan toc thyc hién viéc ndp/xuét trinh (theo hinh thire truc tiép) hoic
tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Giéy to lién quan dén viée thay ddi, cai chinh, bd sung thong tin hg tich,
xac dinh la1 dan toc;

- Vian ban uy quyén (duoc chimg thyuc) theo quy dinh cta phéap luat trong
truong hop iy quyén thuc hién viéc dang ky thay doi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc. Truong hop ngudi duoc uy quyén 1a ong, ba,
cha, me, con, vo, ché)ng, anh, chi, em rudt ctia nguoi uy quyén thi van ban uy
quyén khong phai chung thyc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cép,
con gia tri str dung dé chtimg minh vé nhan than cia nguoi ¢ yéu cau ding ky
thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc. Trudng hop cac
thong tin ca nhan trong cic gidy to nay da c6 trong CSDLQGVDC,
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CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai lén (theo hinh thirc
truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tri trong treong hop co
quan diang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tru cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khdng phai xuit
trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc cc gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cip tir s6 gde hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup vdi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so diang ky thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc truc tuyén phai bao dam 10 nét, dﬁy du,
toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién thoai hoac duogc chup, duoc
quét bang thiét bi dién tir, tir gidy to duoc cap hop 18, con gia tri s dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc truc tuyén da c6 ban sao
dién tir hodc da co ban dién tur gidy to ho tich thi nguoi yéu cau duoc st dung ban
dién tu nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ b6 sung théng tin ho tich/xac dinh lai dan toc/ban sao Trich luc thay doi/
cai chinh, b sung thdng tin ho tich/ xac dinh lai dan toc), nguoi ¢ yéu cau ding
ky thay d6i, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan toc xuét trinh
gidy to tuy than, nop ban chinh cac gidy to 1a thanh phan hé so ding ky thay doi,
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cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc theo quy dinh phép luat
ho tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudong hop ngudi ¢ yéu cau dang ky thay doi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc khong cung cip duoc gidy to néu trén theo quy
dinh hodc gidy td ndp, xuit trinh bi tiy x6a, stra chita, lam gia thi co quan ddng
ky ho tich c6 thim quyén hity bo két qua ding ky thay ddi, cai chinh, bo sung
thong tin ho tich, xac dinh lai dan tdc.

S6 lwong ho so: 01 bo

Thoi han giai quyét:

- Ngay trong ngay lam viéc ddi vai viéc bo sung théng tin ho tich, truong
hop nhan ho so sau 15 gio ma khdng giai quyét duoc ngay thi tra két qua trong
ngay 1am viéc tiép theo.

- 03 ngay lam viéc dbi vai viéc thay doi, cai chinh ho tich, xac dinh lai dan
toc. Truong hop can phai xac minh thi thai han duge kéo dai khdng quéa 06 ngay
lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi da dang ky ho tich trudc day hodc noi cu tra
clia nguoi nudc ngoai giai quyét viéc cai chinh, bo sung thong tin ho tich cua
ngudi nude ngoai da dang ky ho tich tai co quan c¢6 tham quyén caa Viét Nam.

- Uy ban nhan dan cap huyén noi d ding ky ho tich trudc day giai quyét viéc
thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc cho nguoi Viét
Nam dinh cu ¢ nudc ngoai.

- Uy ban nhan dan cap huyén noi da dang ky ho tich trudc day hodc noi cu tra
cua c& nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam tur
da 14 tudi tro 1én cu tri trong nude; xac dinh lai dan toc.

- Uy ban nhan dan cdp huyén noi da dang ky khai tir trude day thuc hién
viéc cai chinh noi dung ding ky khai tir trong Trich luc khai tir hodc Gidy chung
tur.

- Truong hop thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc ma viéc ho tich trudc diy duge ding ky tai S& Tu phap thi tham quyén giai
quyét duoc xac dinh nhu sau:

+ Truong hop nguoi yéu cau 1a cong dan Viét Nam cu tri & nudc ngoai thi
Uy ban nhan dan cap huyén noi cu tri trudc khi xuat canh thyuc hién thay doi, cai
chinh, b6 sung théng tin hé tich, xac dinh lai dan toc;
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+ Trudng hop nguoi yéu cau 1a nguoi nude ngoai cur tra tai Viét Nam thi Uy
ban nhan dan cap huyén noi cu tri ciia ngudi d6 thuc hién cai chinh, bd sung théng
tin ho tich.

+ Trudng hop ngudi yéu cau 1a nguoi nude ngoai khong cu tra tai Viét Nam
thi Uy ban nhan dan cap huyén noi c6 tru so ciia S Tu phép da ding ky viéc ho
tich trudc day thuc hién cai chinh, bo sung thong tin ho tich.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phép cdp huyén tiép nhan hd so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xéac dinh lai dan toc
(ban chinh), ban sao Trich luc thay doi/cai chinh/bd sung thong tin ho tich/xac
dinh lai dan toc (truong hop yéu cau cp ban sao Trich luc thay d6i/cai chinh/bd
sung thong tin ho tich/xac dinh lai dan tdc).

- Ban dién tw Trich luc thay doi, cai chinh, bé sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tw sé tw dong guri vé Kho quan ly dir lieu cua ca
nhan/dia chi thu dién ti/thiét bi so/dién thoai cia nguoi yéu cau sau khi da
hoan tdt thi tuc dang ky thay doi, cdi chinh, bo sung théng tin hé tich, xdc dinh
lai dan toc tai co quan dang ky ho tich).

Phi, 1€ phi:

- Pang ky truc tiép: 28.000 dong/trudong hop.

- Pang ky truc tuyén: 50% ¢ phi ding ky truc tiép.

- Mién & phi cho nguoi thude gia dinh ¢ céng voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky thay doi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc (néu ¢ yéu cau) thuc hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky thay déi, cai chinh, b6 sung théng tin ho tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thirc truc tiép):;

+ Mdu hé tich dién tir twong tdc thuc hién ding ky thay déi, cdi chinh, bé
sung théng tin hg tich, xdc dinh lai dan téc (néu nép ho so theo hinh thirc truc
tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh c6 sai s6t
trong dang ky ho tich; khéng cai chinh noi dung trén gidy to ho tich da duoc cap
hop 1& nham hop thirc hda théng tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich dugc cap hop 1€ ké tir ngay 01/01/2016 ma théng tin ho
tich con thiéu thi duoc bo sung, néu cé gidy to, tai liéu do co quan, té chac co
tham quyén cap hop 1é chang minh.
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Y&u cau ghi bo sung quéc tich Viét Nam chi thuc hién dbi véi gidy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang co
qudc tich Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién ttr, dang ky ho tich truc tuyén;

- Théng tr sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trudng Bé Tur
phap sira doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va st dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bé trusng Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudéng din vé phi va 1é phi thuoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi ddng nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan 1y 1& phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thuoc tham quyén quyét dinh cua Hoi
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ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KINN QU O e

Ho, Chilt dém, tn NEUOT YBU CAU: .....ovoeeeceeeieeeeeeeeeeeee ettt en st n s
NOT CU T Bttt ettt ee et s ettt e et e sttt ens et n et en et
GIAY 1O 1Y thAN: G) ettt
Quan hé véi ngudi duge thay doi, cai chinh, xac dinh lai dan toc, bo sung thong tin ho tich:.........
Pé Nghi co' quan dANg KY VIEC @) L.......oooiviieiiieeeeeeeeee sttt
cho nguoi cé tén dudi day:

HO, Chit @8N, T8N .ot e e re e be et e sreesteeteaneesraeneeas
Ngay, thang, NAM SINN: ..oocoiii e
Gigi tinh:................ DAN tOC ...t QUABC HHCN: e
NOT CU I B) ettt ettt ettt et sttt e st e et et en st es e
GIAY O Y thAN: B ettt
DA AANG KY ©) oot
1|
ngay......... thang ......... nim ........... SO wrerrreinnan QUYEN SO: v e,
N E TR 18T T T U U
o 0SSR PTSPRP

T6i cam doan nhitng ndi dung khai trén dy 13 dung sy that va chiu trach nhiém trugc phap luat vé
cam doan cua minh.

Dé nghi cip ban sao™: C6 ) Khong [ s6 luong:........... ban®
Lam tai: .o , NQay ... thang ....... nam .......
Nguoi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)
Y kién cua nguoi dugc thay déi ho, chit dém, tén Y kién cua cha va me (néu thay doi ho, chir
(néu nguoi @6 tir du 9 tudi tro 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu nguoi d6 tir da 15 tudi dén dudi 18
tudi)
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Chd thich:

1) Ghi 15 tén co quan dang ky viéc thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan toc.

@ Ghi theo noi dang ky thuong trii; néu khong c6 noi ding ky thudng tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than, ghi rd s6, co quan cap, ngay cép hd chiéu, chimg
minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Ching minh nhan dén s6 001089123 do
Cong an thanh pho Ha Néi cap ngay 20/10/2004).

) Ghi rd ndi dung loai viéc dé nghi dang ky.

Vi dy: thay doi ho, tén/ cai chinh phan khai vé chir dém ctia nguoi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi 15 loai viéc ho tich da dang ky trudc day co lién quan.

Vi du: Da dang ky khai’ sinh tai7UBND xd Ha Hdi, huyén Thuong Tin, thanh phé Ha Noi1
ngay 05 thang 01 ndm 2015, s6 10 quyén so6 01/2015.

®) Ghi rd noi dung thay doi, cai chinh ho tich, b6 sung thong ho tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vi Vin Nam.

- Buogc cai chinh nadm sinh tir 1975 thanh 1976
) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Théong tin vé ngudi yéu ciu diing ky thay doi, cai chinh, b sung théng tin hd tich, xac
dinh lai dan toc

(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
30, ngay cép, CO quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc.
II. Théong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh cé nhan;

(12) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); s6, ngay cip, co quan cip; ban chup dinh kém;

(13) Noi cu tra: (noi thuong tra/noi tam tra/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi diing ky thay doi, cii chinh, b sung thong tin hj tich,
xac dinh lai dan t¢c

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sd, ngay, thang, nam dang ky);

(15) Noi dung dé nghi thay d6i, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;

(17) Bé nghi cip ban sao:

oCo

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Tryc tiép

o Truc tuyén (ban di¢n tur sé dugc gui vé Kho quan ly dir li€u cua ca nhan/dia chi thu di¢n
tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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8. Thi tuc ghi vao Sé hd tich viéc két hon cia cong dan Viét Nam da
dwoc giai quyét tai co quan cé tham quyén ciia nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi co yéu cau ghi vao S6
ho tich viéc két hon da duoc giai quyét tai co quan co tham quyén caa nudc
ngoai (sau day goi la ghi chl két hon) nop hd so ghi chi két hon tai Bo phan mot
ctra/Trung tm hanh chinh cong caa UBND cép huyén cd tham quyén; nop 1é phi
néu thudc trudng hop phai ndp 18 phi ghi cha két hén, nop phi cap ban sao Trich
luc ghi cha két hdn néu cd yéu cau cap ban sao Trich luc ghi cha két hon.

- Néu lya chon hinh thtc nép hd so truc tuyén, ngudi c6 yéu cau ghi chi
két hon truy cap Cong dich vu cong quéc gia hoiac Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi ding theo hudng
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi ¢6 yéu cau ghi chi két hon truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac ghi vao So ho tich viéc két hén (cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc niang thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot ctra ¢d trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop Ié caa hd so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thac nop ho so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xu ly;

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo, cdng chic
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
bude (i);

(iii) Truong hop ngudi ¢ yéu cau ghi chi két hén khong bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau ghi cha két hon.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau nop, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hoic gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay yéu cau ghi chd két hon du diéu kién, khong thuoc truong hop
tir chdi ghi vao sb viéc két hon theo quy dinh, truong hop tiép nhan ho so ghi chi
két hon theo hinh thuc truc tiép, thi cdng chac 1am cong tac ho tich thuc hién viéc
ghi vao S6 dang ky két hon, cap nhat théng tin ghi cha két hén trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so ghi chia két hon theo hinh thic truc tuyén, cong
chac 1am cong tac ho tich guri lai biéu mau Trich luc ghi chi két hon dién tir véi
thong tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc ghi chi két hon dién tir va xac nhan (toi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khdng cd phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao So6 dang ky két hon, cap nhat thdng tin ghi chi két hdn
va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chiic 1am cbng tac ho tich in Trich luc ghi chl két hon, trinh Lanh
dao UBND ky, chuyén Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau ghi cht két hon dugc nhan két qua theo mot trong cac
phuong thuc sau day:

+ Nhan ban dién tir Trich luc ghi chd két hén gui qua thu dién tir, Kho
quan ly di liéu dién tir cia ca nhan do;

+ Nhan ban dién tir Trich luc ghi cht két hdn gui vao thiét bi s6, théng qua
phuong phap truyén sé liéu phi hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a Trich luc ghi chd két hdn thong qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi cht két hdn tai co quan dang ky ho tich.

Cach thirc thye hién:

Nguoi cd yéu cau ghi chu két hon truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién nop hd so truc tiép tai B phan mot ctra/Trung tdm hanh
chinh céng ctia UBND cap huyén hodc giri hd so qua hé thong buu chinh hodc nop
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hé so truc tuyén trén Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hoic
Cdng dich vu cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan hd so:

- To khai ghi cha két hon theo mau (néu ngudi ¢ yéu cau lwa chon ndp hd
so theo hinh thuc truc tiép);

- Mau hé tich dién tir twong tdc ghi vao S6 hé tich viéc két hon (do nguoi
yéu cau cung cdp thong tin theo hwdng dan trén Cong dich vu cong néu nguoi cé
yéu cau liea chon ndp ho so theo hinh thire truec tuyén);

- Nguoi ¢ yéu cau ghi cha két hon thuc hién viéc ndp/xuit trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao giay to ching nhan viéc két hon do co quan c6 tham quyén cia
nudc Ngoai Cap;

- Néu cong dan Viét Nam di ly hon hoac hay viéc két hdn tai co quan co
tham quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao S6 ho tich viéc
ly hén hozc hay viéc két hon (Trich luc ghi chd ly hén).

- Vian ban ay quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién viéc ghi cha két hon. Truong hop nguoi duoc ty
quyén 1a dng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cua ngudi uy quyén
thi van ban uy quyén khdng phai ching thuc.

* Gidy tor phdi xudt trinh:

- Ho chiéu hoic Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri stt dung dé chting minh vé nhan than cta ngudi co yéu cau ghi chi
két hon. Truong hop cac thong tin c4 nhan trong cac gidy to nday da cd trong
CSDLQGVDC, CSDLHTPDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé giay to chimg minh noi cu tra da duoc khai thac tir Co sé dir liéu quéc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Poi v6i gidy to gui kém theo néu nguoi yéu cau nop ho so theo hinh
thire tryc tuyén:

+ Ban chyp cac gidy to giri kém theo hd so ghi cha két hon truc tuyén phai
bao dam ro nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, di¢n
thoai hoac duoc chup, dugc quét bﬁng thiét bi dién tur, tir giéy to duoc cép hop 1€,
con gia tri str dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so ghi chii két hon truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau duoc st dung ban dién tir nay.

+ Truong hop nhin két qua (Trich luc ghi cht két hon/ban sao Trich luc ghi
cha két hon) tai co quan dang ky ho tich, ngudi co yéu cau ghi chu két hon phai
xudt trinh gidy to tuy than, ndp cac gidy to, tai liéu 1a thanh phan hd so ghi cha két
hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 12 ngay.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trt ciia céng dan Viét Nam.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cdp huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc ghi chii két hon (ban chinh); ban sao Trich luc ghi cha két hon
(trwong hop yéu cau cip ban sao Trich luc ghi chi két hon).
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- Ban dién tir Trich luc ghi chii két hén (Ban dién tir sé tw dong giri vé
Kho quan 1y dit liéu dién tir ciia cd nhan/dia chi thie dién ti/thiét bi so/dién
thoai ciia nguwoi yéu cau sau khi di hoan tat thii tuc ghi chii két hon tai co quan
dang ky ho tich).

Phi, 1€ phi:

- Bang ky truc tiép: 75.000 dong/trudong hop.

- Bang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ghi cht két hon (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai ghi chi két hon (néu nop hd so theo hinh thuc truc tiép);

+ Mau hg tich dién tir tiong téc ghi vao Sé hé tich viéc két hdn (néu nép
hé so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Viéc két hon giira cong dan Viét Nam véi nhau hoic véi ngudi nuéc
ngodi da dugc giai quyét tai co quan c6 tham quyén cia nudc ngoadi ¢ nudc
ngoai dugc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap ung du
diéu kién két hon va khong vi pham diéu cam theo quy dinh ciia Luat Hon nhan
va gia dinh Vi¢t Nam.

- Néu vao thoi diém diang ky tai co quan c6 tham quyén nudc ngoai, viéc
két hon khong dap tng diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh cta Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua da duge khic phuc hoic viéc ghi chi két hon 1a
nham bao vé quyén loi ciia cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao S6 hé tich.

* Yéu cau ghi chii két hon bi tiv chdi trong cdc trwong hop sau:

- Viée két hon vi pham diéu cdm theo quy dinh ctia Luat Hon nhan va gia
dinh.

- Cong dan Viét Nam két hon véi nguodi nudc ngoai tai co quan dai di¢n
ngoai giao, co quan dai dién 1anh sy nudc ngoai tai Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu stra di,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia B¢ treong B Tu
phap sita déi, bé sung mét sé néi dung ciia Théng tir sé 01/2022/TT-BTP ngay
04/01/2022 cua B trueong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thue Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra doi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi dong nhan
dan tinh quy dinh mac thu, ché d6 thu, nop va quan Iy 1& phi hé tich trén dia ban
tinh Quang Ngai.

- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thugc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
tryc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chi: Phdn chi in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON

KINN QU Q) e
Ho, Chilt dém, tn NEUOT YBU CAU: .....oovveieieeeieeeceeeee ettt en st
INOT CU T B ettt ettt n st e et n et en st sne et en st eneetan e
GHAY T TUY thAN: @) Lottt ettt ettt

Pé nghi co' quan ghi vao so viéc két hon sau day:

Ho, chir dém, ten bén nix: ........ccooevviveennn, Ho, chir dém, tén bén nam: .............c.cccoeeee,
Ngay, thang, ndm sinh: ..........cccooeiviiiiiiiinnns Ngay, thang, ndm sinh: ...........ccocviiiiiiiiienn,
DAN tOC: cevvevreeeeerrernnn QUAC tiCh: o, DAN tOC «eveveereeeeeeeren, QuC tich: oo,
NOi e tri: @ e NOT U @ e,
Gidy to tay than: @ e, Gidy to ty than: @ e,
DA dAng Ky KEENON TaI™) ..ottt
........................................................................................... SO e,
Cap ngdy........ thang ...... 0 F21 44 PP

Trudc khi két hon 1an nay chua tirng két hon/da tirng két hon nhung hon nhan da cham dut®:

T6i cam doan nhitng nodi dung khai trén day 1a dung sy that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

Lamtai: ......ccocooevveeee ., NQAY s thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cap ban sao®: Co D, Khong []

S6 luong: ... ban
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Chd thich:

() Ghi 13 tén co quan thuc hién ghi cha két hon.

@) Ghi theo noi ding ky thuong tri; néu khong cé noi ding ky thudng tri thi ghi theo noi ding
ky tan} tra; truong hop khong c6 noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi dang
sinh song.

©) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chang minh nhan dan hoic giay to hop 1€
thay thé (vi du: Chang minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cap ngay
20/10/2004).

@ Ghi tén co quan, tén quoC gia nudc ngoai da dang ky két hon, tén loai gidy chung nhan viéc
két hon do co quan co thAm quyén nudc ngoal cap, sb6 (néu ©0) va ngay, thang nam cap gidy to d6. Vi
du: Pang ky két hon tai Cong hoa Phap, Gidy chiing nhan két hon s6 0A3456 cip ngay 08/3/2016.

® Truong hop chua timg két hon thi ghi 15 “Chua timg két hon”. Truong hop da ting két hon
thi ghi r6 can ctr chim dut quan hé hén nhan. Néu cin ci cham dit quan hé hdn nhéan Ia ly hon thi ghi
ro hinh thire van ban ly hon, ngay 6 hiéu luc, tén co quan cap.

© P¢ nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC KET HON

I. Thong tin vé nguoi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song).

I1. Thong tin ngudi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(11) Noi cu tréi (noi thuong tra/noi tam tra/noi dang sinh song).

III. Thong tin nguwoi chong

(12) Ho, chir dém, tén,;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quéc tich;

(16) S6 dinh danh cé nhén;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1& thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé viéc két hon
(19) Noi dang ky két hon: tén co quan, tén qudc gia da ding ky két hon;

(20) Gidy to chimg nhan viéc két hon do co quan co thim quyén nudc ngoai cip (sd, ngay,
thang nam cép);
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(21) Tinh trang hén nhan trude khi két hon 1an nay;
(22) Dé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(23) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir sé dugc gui vé Kho quan ly dir liéu dién tr cia ca nhan/dia chi thu
dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung céap dia chi noi nhan).
(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that, chiu hoan toan trach nhiém
trudce phap ludt vé ndi dung cam doan cua minh.

* Truong hop cic thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay thang nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 da diang nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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9. Thii tuc ghi vao So6 h tich viéc ly hdn, hiiy viéc két hdn ciaa cong dan
Viét Nam da dwoc giai quyét tai co' quan c6 tham quyén ciia nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi ¢6 yau cau ghi vao S6
ho tich viéc ly hon, hay viéc két hdn da duoc giai quyét tai co quan c6 tham
quyén ciia nudc ngoai (sau day goi 1a ghi chd ly hén) nop hé so ghi chi ly hon
tai B6 phan mot cira/Trung tdm hanh chinh cong caa UBND cap huyén c6 tham
quyén; nop 1& phi néu thudc truong hop phai nop 1¢ phi ghi chd ly hon, nop phi
cap ban sao Trich luc ghi chi ly hdn néu cd yéu cau cap ban sao Trich luc ghi chu
ly hon.

- Néu lya chon hinh thtc nép hd so truc tuyén, ngudi c6 yéu cau ghi chi
ly hén truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cip huyén co
tham quyén.

Nguoi ¢d yéu cau ghi chi ly hén tric tuyén cung cap thong tin theo mau
ho tich dién tir twong tac ghi vao So ho tich viéc ly hon (cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop Ié cia hd so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nép ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi cO yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thic ndp truc tiép, can bo, cdng chuc
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co so dir liéu) va ky sé vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bd sung dé
ngudi ¢d yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i):

(iii) Néu nguoi c6 yéu cau ghi chi ly hén khdng bo sung, hoan thién
duoc hd so thi bao cao Truong b phan tiép nhan hd so cé van ban tir chéi giai
quyét yéu cau ghi ch ly hén.
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- Cong chtc 1am cdng tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 1é cia cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau nop, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi ¢ong chuc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay yéu cau ghi chd ly hén 1a phi hop quy dinh phép luat, viéc ly
hon, hay viéc két hdn khdng thudc truong hop co don yéu cau thi hanh tai Viét
Nam hoic c6 don yéu cau khdng cong nhan tai Viét Nam duoc dang tai trén Cong
thong tin dién tir cia Bo Tu phép, trudng hop tiép nhan ho so ghi chi ly hon theo
hinh thuce truc tiép, thi cdng chie 1am cong tac hé tich thuc hién viéc ghi vao S6
ghi chu ly hén, cap nhat thdng tin ghi chd ly hon trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Truong hop tiép nhan ho so ghi chd ly hén theo hinh thac truc tuyén, cong
chac 1am cong tac ho tich gui lai biéu mau Trich luc ghi cht ly hon dién tir Véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc ghi chi ly hon dién tir va xac nhan (t6i da mot
ngay). 14 \ 4 14 \

Néu nguoi ¢ yéu cau Xac nhan théng tin da thong nhat, day du hoac
khong c6 phan hdi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi noi dung vao Sé ghi chu ly hdn, cap nhat thong tin ghi chd ly hon va
Iru chinh thtc trén Phan mém ding ky, quan ly ho tich dién tr ding chung.

- Cong chuc lam cbng tac ho tich in Trich luc ghi chd ly hon, trinh Lanh
dao UBND ky, chuyén Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

+ Nguoi ¢6 yéu cau ghi chi ly hén kiém tra thdng tin trén Trich luc ghi chd
ly hén, trong So6 ghi cha ly hon va ky S6 ghi ch ly hon.

- Ngudi ¢6 yéu cau ghi cha ly hon dugc nhan két qua theo mot trong céc
phuong thuc sau day:

+ Nhan ban dién t Trich luc ghi chd ly hén g qua thu dién tir, Kho quan
ly dir liéu dién tir ctia ca nhan do;

+ Nhan ban dién ta Trich luc ghi chd ly hén gui vao thiét bi s, théng qua
phuong phap truyén sé liéu phii hop, dam bao an toan, bao mat thong tin;
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+ Nhan két qua 1a Trich luc ghi cht ly hén thdng qua hé thdng buu chinh;
+ Nhan két qua 1a Trich luc ghi cht ly hon tai co quan dang ky ho tich.
Cach thikc thuc hién:

Nguoi co yéu cau ghi chd ly hon truc tiép thuc hién hodc oy quyén cho
nguodi khac thyc hién ndp hd so truc tiép tai B0 phan mot cua/Trung tdm hanh
chinh céng ctia UBND cap huyén hodc giri hd so qua hé thdng buu chinh hodc nop
hé so tryc tuyén trén Cong dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc
Cdng dich vu cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan hd so:

- T& khai ghi cht ly hon theo mau (néu ngudi c6 yéu cau lua chon ndp hd so
theo hinh thirc truc tiép):;

- Madu hé tich dién nr twong tac ghi vao S6 ho tich viéc ly hon (do nguoi

yéu cdau cung cdp théng tin theo hudng dan trén Cong dich vu cong néu nguoi cé
yeéu cau lwa chon nop hé so theo hinh thirc truc tuyén).

- Nguoi ¢6 yéu cau ghi chd ly hon thyc hién viéc ndp/xuét trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Ban an, quyét dinh ly hon, hity két hon, vin ban thoa thuan ly
hén hoic gidy to khac cong nhan viée ly hon do co quan c6 thim quyén cua
nudc ngoai cép da c6 hi¢u lyc phap luat;

- Van ban ﬁy quyén (duoc chimg thyuc) theo quy dinh cta phéap luat trong
tmong hop iy quyén thuc hién viéc gh1 chu ly hon. Truong hop nguoi dugce U uy
quyén 1a dng, ba, cha me, con, vo, chong, anh, chi, em rudt cia ngudi ty quyén
thi vin ban oty quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri sit dung dé chimg minh vé nhan than ciia ngudi c6 yéu cau ghi chd ly
hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Giay to ching minh noi cu tr dé xac dinh tham quyén (trong trudng
hop cong dan Viét Nam tir nude ngoai vé thudng tr tai Viét Nam co yéu cau
ghi chu ly hon, cong dan Viét Nam khong thuong tra tai Viét Nam yéu cau ghi
chu ly hon tai Uy ban nhan dan cap huyén noi cu tra trude khi xuét canh) trong
trudng hop co quan ding ky ho tich khong thé khai thac dugc thong tin vé noi
cu tri ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi
dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Trudng hop cac
thong tin vé gidy to ching minh noi cu tra di duoc khai thac tir Co sé dit lidu
qubc gia vé dan cu bang cac phuong thirc nay thi nguoi c6 yéu cau khong
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phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chyup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh cta phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ghi chu ly hon truc tuyén phai
bao dam rd nét, day di, toan ven vé ndi dung, 14 ban chyup bang may anh, dién
thoai hoac dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1¢,
con gia tr1 str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so ghi cha ly hén truc
tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban di¢n tir nay.

+ Trudng hop nhan két qua (Trich luc ghi chd ly hén/ban sao Trich luc ghi
chi ly hén) tai co quan ding ky ho tich, nguoi ¢ yéu cau ghi chd ly hon xuat trinh
gidy to tuy than, nop cac gidy to 1a thanh phan hd so ghi cha ly hon theo quy dinh
phap luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cip, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh sy theo quy dinh cta phap luat, trir trudng hop duoc mién theo
diéu uwéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 12 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:
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- Uy ban nhan dan c4p huyén noi da dang ky két hon hoic ghi vao S6 ho
tich viéc két hon trudc day thuc hién ghi chd ly héon.

Truong hop viéc két hén hoac ghi chl viéc két hon trude day thuc hién
tai S& Tu phap thi viéc ghi chd ly hén do Uy ban nhan dan cap huyén noi cu tra
cua cong dan Viét Nam thuc hién.

Truong hop viéc két hon trude day dugc ding ky tai Uy ban nhan dan cap
x4 thi viéc ghi cht ly hon do Uy ban nhan dan cp huyén cap trén thyc hién.

Truong hop céng dan Viét Nam khong thuong trd tai Viét Nam thi viéc
ghi cht ly hén do Uy ban nhan dan cap huyén noi cu tra trude khi xuat canh cua
cong dan Viét Nam thuc hién.

- COng dan Viét Nam tir nudc ngoai vé thuong trd tai Viét Nam cé yéu
cau ghi chd ly hon ma viéc két hon trudc day duoc dang ky tai Co quan dai dién
hoic tai co quan c6 tham quyén nudc ngoai thi viéc ghi cha ly hén do Uy ban
nhan dan cip huyén noi cong dan Viét Nam thuong trd thuc hién.

- Cong dan Viét Nam cu trd & nudc ngodi ¢o yéu cau ghi chi ly hon dé
két hén mai ma viéc két hon trude day duoc dang Ky tai Co quan dai dién hoac
tai co quan c6 tham quyén nudc ngoai thi viéc ghi chi ly hon do Uy ban nhan
dan cap huyén noi tiép nhan ho so két hdn mai thuc hién.

- Truong hop cdng dan Viét Nam khong thuong tra tai Viét Nam c6 yéu
cau ghi vao S6 ho tich viéc ly hon dé 1am thu tuc ding ky két hén méi tai co
quan ¢ tham quyeén caa Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén
noi da dang ky két hon trude day hodc noi dang ky két hon méi.

Co quan thyce hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chua tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc ghi chu ly hon (ban chinh), ban sao Trich luc ghi chi ly hon
(trwong hop yéu cau cp ban sao Trich luc ghi chu ly hén).

- Ban dién tir Trich luc ghi chii Iy hén (Ban dién tir sé tw dong giri vé Kho
quan ly dir liéu cua ca nhan/dia chi thu dién t/thiét bi sé/dién thoai cuia nguoi
yéu cau sau khi da hoan tat thi tuc ghi chii ly hén tai co quan ding ky hé tich).

Phi, 1€ phi:

- Bang ky truc tiép: 75.000 dong/trudong hop.

- Pang ky truc tuyén: 50% ¢ phi dang ky truc tiép.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thuoc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc ghi chd ly hon (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s& 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Mau don, miu to khai:
+ To khai ghi chi ly hon theo mau (néu nop hd so theo hinh thic truc tiép);
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+ Mau hé tich dién tir twong tac ghi vao Sé hé tich viéc ly hon (néu nép ho
so theo hinh thirc truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Ban an, quyét dinh ly hon, huy két hon, vin ban thoa thuan ly hon di c6
hiéu lyc phap luat hodc gidy to khac cong nhan viée ly hon do co quan c6 thim
quyén ctia nude ngoai cap khong vi pham quy dinh cta Luat Hon nhén va gia dinh.

- Viéc ly hén, huy két hon cua cong dan Viét Nam do co quan c6 thim
quyén nudc ngoai giai quyét khong thudc trudng hop co don yéu cau thi hanh
tai Viét Nam hoac c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viée két hén ¢ nude ngoai, sau do vé
nuéc thudng tra hodc lam thu tuc ding ky két hén méi tai co quan c6 tham
quyén cta Viét Nam thi phai ghi cha ly hon. Truong hop da nhiéu lan ly hon
hodc huy viéc két hon thi chi 1am thu tuc ghi chu 1an ly hon, huy viéc két hon
gan nhat.

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s& 01/2022/TT-BTP ngay 04/01/2022 cua B§ trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cuia Bg truong Bo Tur
phap sira doi, b sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phép thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phui quy
dinh vé Co sé dit liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng B Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1é phi quéc tich.
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- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B trusng Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HDND ngay 12/3/2021 ctua Hoi dong nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thyc hién céc tha tuc hanh chinh théng qua dich vu cong
tryc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chd: Phan chiz in nghiéng 1a ngi dung sita déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON
KINN QU @) oo

Ho, Chit dém, t81 MEUOT YBU CAU: ....oooocceeoeeeeeeseeeseeeeseeees oot ees e ere s
NOT CU T @) e

Quan hé vai nguoi dugC ghi CRUL ...
Pé nghi ghi vao s6 hd tich Viéc @...........c.cccevvveuveene. da dwoc giai quyét tai co quan c6
tham quyeén ciia nwéc ngoai cho ngwoi dudi day:

Ho, CRilt A€M, TBN: Lot a e e e e
Ngay, thang, NAM SINN: ....ooiiii e
GiGi tinh:eeeeeeeeeee, DAN tOC: v eveveeeeeeerereeeeeeenns QUABC HICN: vt

DA s véi ong/ba:

HO, CRT @M TEN: ...
Ngay, thang, NAM SINN: ...
Gidi tinh: ..o DAN tOC: ..o (@]UT{ToR § 101 AU

.................................................................................... CAP NQAY.......... thaNg ........ NAM ..ooor
T6i cam doan nhirng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phép
luat vé cam doan ctia minh.
Lam tgi: ..., ngay ....... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao™: C6 D Khoéng []
S6 luong: ... ban
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Chu thich:

D Ghi 15 tén co quan thyc hién ghi chd ly hon.

@) Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tréi va noi dang ky tam trd thi ghi theo
noi dang sinh sbng.

®) Ghi thong tin v& gidy to tuy than nhu: hé chiéu, chung minh nhan dan hoic gidy to hop
1& thay thé (vi du: Chang minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

™ Ghi rd loai viéc thyuc té: ly hon hoac hay viéc két hon

®) Ghi rd tén loai gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thic khac), sb, tén co
quan, ngay thang nam cap giy to chang minh viéc ly hén/hay viéc két hon.

®) Ghi 15 tén co quan nude ngoai di giai quyét ly hon/hity két hon.

() B¢ nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC LY HON

I. Thong tin vé nguoi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan h¢ véi nguoi dugce ghi chu;

(6) P& nghi ghi cha (lua chon 1 trong 2 loai viéc):

o Ly hon

0 Huy viéc két hon

I1. Thong tin bén nir

(7) Ho, chit dém, tén;

(8) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thudng tri/noi tam tra/noi dang sinh séng);

(14) Noi cu tra trude khi xuét canh;

(15) Noi ding ky két hon trude day.

I11. Thong tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(18) Dan tdc;

(19) Quéc tich;

(20) S6 dinh danh cé nhén;
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(21) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay
thé); s, ngay, thang, nim cép, co quan cip; ban chup dinh kém.

(22) Noi cu tra hién nay (noi thudng tra/noi tam tra/noi dang sinh séng);
(23) Noi cu tra trude khi xudt canh;

(24) Noi dang ky két hon trude day.

IV. Théng tin vé viéc ly hon

(25) Noi ly hon/huty viée két hon: tén co quan, tén qudc gia nude ngoai

(26) Gidy to ching minh viéc ly hon (Ban an/Quyét dinh/Gidy to hop 1& khac; sd, ngay,
thang, nim cap);

(27) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(28) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(29) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that, chiu hoan toan trach nhi¢ém
trudc phép luat vé ndi dung cam doan cua minh.

* Truong hop cic thong tin vé& gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim hoan tat viéc
cung cp thong tin); nguoi yéu cau trude d6 di dang nhap vao hé thdng théng qua viée xac
thuc dién tir theo quy dinh.
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10. Tha tuc ghi vao Sé hd tich viéc ho tich khac ciaa cong dan Viét
Nam da dwoc giai quyét tai co quan c6 thAm quyén cia nwéc ngoai (khai
sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con nubi;
khai tir; thay déi hd tich)

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, ngudi cd yéu cau ghi vao S6
ho tich viéc khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; khai tir; thay doi ho tich da duoc giai quyét tai co quan c6 tham quyén
ctia nude ngoai (sau ddy goi 1 ghi vao S6 ho tich cac viéc ho tich khéac) nop hd
so ghi vao S6 ho tich cac viéc ho tich khéc tai Bo phan mét caa/Trung tdm hanh
chinh cong cia UBND cip huyén c6 tham quyén; nop 1& phi néu thude treong hop
phai nop 18 phi ghi vao So ho tich cac viéc ho tich khac; nop phi cap ban sao Trich
luc ho tich twong ng néu cé yéu cau.

- Néu Iya chon hinh thirc nop hd so truc tuyén, nguoi cd yéu cau ghi vao
Sb hé tich céc viéc ho tich khac truy cap Cong dich vu cong quéc gia hodc Cong
dich vu cdng cap tinh, ding ky tai khoan (néu chua co tai khoan), xac thuc
nguoi dung theo huéng dan, ding nhap vao hé thdng, xac dinh ding Uy ban
nhan dan cap huyén c6 tham quyeén.

Nguoi ¢6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac truc tuyén cung
cap théng tin theo mau ho tich dién tir twong tac ghi vao S6 ho tich viéc khai
sinh/khai ti/nudi con nudi/giam ho, nhan cha, me,con/mau ho tich dién tir twong
tac ghi vao So ho tich cac viéc ho tich khac (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi thdng qua chirc nang thanh toan truc tuyén hoic bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
Kiém tra tinh chinh xac, day du, théng nhat, hop 1¢ cua ho so.

(i) Trudng hop hd so day du, hop I¢ thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢d yéu cau trong ngay 1am viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc nop hd so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thic nop hd so truc tuyén); chuyén hd so dé cdng chic 1am cong tac ho
tich xu ly.

Sau khi tiép nhan ho so theo hinh thiic ndp truc tiép, can bo, cong chic
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co so dir liéu) va ky s6 vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢d yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);
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(iii) Truong hop ngudi c6 yéu cau ghi vao So ho tich cac viéc ho tich
khac khong bd sung, hoan thién dugc hd so thi bao cao Trudng bé phan mot cira
c6 théng bao tir chdi giai quyét yéu cau ghi vao S6 ho tich cac viéc ho tich khac.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cuia cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau nop, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi ¢O yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thac nop ho so truc tuyén).

+ Néu thay yéu cau ghi vao S6 ho tich da diéu kién, pht hop quy dinh
phap luat, trudng hop tiép nhan hd so ghi vao S6 ho tich cac viéc ho tich khac
theo hinh thuc truc tiép, thi cong chtc 1am cdng tac ho tich thuc hién viéc ghi noi
dung ghi chl vao S6 ho tich, cap nhat thdng tin ghi vao Sb hé tich cac viéc ho
tich khéac va luu chinh thuc trén Phan mém dang ky, quan Iy ho tich dién tir ding
chung.

Trudng hop tiép nhan hd so ghi vao Sé ho tich cac viéc ho tich khéc theo
hinh thac truc tuyén, cong chac 1am cdng tac ho tich gui lai biéu mau Trich luc
ghi vao S6 hé tich viéc khai sinh/Trich luc ghi vao Sé hé tich céc viéc ho tich
khac dién tir cho ngudi yéu cau qua thu dién tir hozc thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao sb ho tich cac viéc ho tich khéac dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi ndi dung ghi chl vao S6 ho tich, cap nhat thong tin ghi vao S6 ho
tich c&c viéc ho tich khac va luu chinh thuc trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung.

- Cong chic 1am cdng tac ho tich in Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao Sé hé tich cac viéc ho tich khac, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac duoc nhan két
qua theo mot trong cac phuong thurc sau day:
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+ Nhan ban dién ta Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao Sb ho tich cac viéc ho tich khac gui qua thu dién ta, Kho quan ly di
liéu dién tu cua ca nhan do;

+ Nhan ban dién tir Trich luc ghi vao S6 hé tich viéc khai sinh/Trich luc
ghi vao S6 hé tich cac viéc ho tich khac gai vao thiét bi sb, thong qua phuong
phap truyén sé liéu phd hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac thong qua hé thdng buu chinh;

+ Nhan két qua 1a Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac tai co quan dang ky ho tich.

Cach thwrc thuc hién:

- Ngudi ¢6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac truc tiép thuc
hién hodc Gy quyén cho ngudi khac thuc hién ndp ho so tryc tiép tai Bo phan
mdt cira/Trung tAm hanh chinh cong ctia UBND cép huyén hodc gti hd so qua hé
thdng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn)  hoic Cong dich vu cbéng cép tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan hé so

- To khai ghi vao Sé ho tich viéc khai sinh/To khai ghi vao Sb ho tich
viéc khai ta/To khai ghi vao S6 ho tich viéc nudi con nudi/Té khai ghi vao Sé
ho tich viéc giam ho, nhan cha, me, con/To khai ghi vao S6 ho tich céc viéc ho
tich khac theo mau (néu ngudi ¢ yéu cau lya chon nop hd so theo hinh thirc truc
tiep);

- Mau hé tich dién tr twong tac ghi vao S6 hé tich viéc khai sinh/khai
ti/nudi con nudi/giam hd,nhdn cha, me,con/ Mau hé tich dién tr twong tdc ghi
vao Sé ho tich cdc viéc ho tich khdc (do nguoi yéu cau cung cdp thong tin theo
hémg dan trén Cong dich vu cong néu ngueoi ¢é yéu cau lwa chon ndp hé so theo
hinh thirc triec tuyén).

- Nguoi ¢ y8u cau ghi vao S6 ho tich cac viéc ho tich khac thuc hién
viéc nop/xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) CaC gidy to sau:

* Gidy tor phdi nép:

- Ban sao giéy to chirng minh viéc hg tich da duoc giai quyét tai co quan
c6 tham quyén cta nudc ngoai.

- Vin ban ty quyén (dugc ching thuc) theo quy dinh cta phap luat trong
truong hop iy quyén thyc hién viéc ghi chi. Trudng hop ngudi duoc Gy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi
van ban uy quyén khong phai ching thyc.

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chimg minh vé nhan than cua ngudi co yéu cau ghi vao



https://dichvucong.gov.vn/
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S6 ho tich cac viée ho tich khac. Truong hop céac thong tin ca nhan trong cac
gidy to nay da cé trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu tri trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tri cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/NDB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tra da duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khdng phai xuit
trinh (theo hinh thuc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac giay to phai xuat trinh néu trén.

*Luwuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hozc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céac gidy to giri kém theo hd so cau ghi vao S6 ho tich cac viée
ho tich khac truc tuyén phai bao dam ro nét, dr:iy du, toan ven vé noi dung, 1a ban
chup bang may anh, dién thoai hoic duoc chup, duoc quét bang thiét bi dién tu, tir
gidy to duoc cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ghi vao S6 ho tich
cac viéc ho tich khac truc tuyén da co ban sao dién tir hodc da c6 ban dién tir giéy
to ho tich thi ngudi yéu cau duoc str dung ban dién tir nay.

+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 hé tich cac viéc ho tich khac/ban sao Trich luc ghi
vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao Sb ho tich céc viéc ho
tich khac) tai co quan dang ky ho tich, nguoi ¢ yéu cau ghi vao So6 ho tich cac
viéc ho tich khac phai xuat trinh gidy to tuy than, nop cac gidy to 1a thanh phan ho
so ghi vao S6 hd tich cac viéc ho tich khac theo quy dinh phap luat ho tich.
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- Gidy to do co quan c6 thim quyén cia nudc ngodi cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, trudng hop nhan hd
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo. Trong truong hop phai xac minh thi thoi han giai quyét khong qua 3
ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhén

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra cia céng dan Viét Nam ghi vao
S6 ho tich viéc khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con;
nudi con nudi; thay doi ho tich da duoc giai quyét tai co quan c6 tham quyén clia
nudc ngoai.

- Uy ban nhan dan cip huyén noi cu tra ctia ngudi c6 trach nhiém khai tir
ghi vao S6 ho tich viéc khai tr dd duogc giai quyét tai co quan c6 thim quyén
clia nugc ngoai.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thye hién thi tuc hanh chinh:

- Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 ho
tich cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 hd tich
viéc khai sinh/ban sao Trich luc ghi vao SO ho tich cac viéc ho tich khac
(truong hop yéu cdu cap ban sao Trich luc ghi vao S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S6 ho tich cac viéc ho tich khac).

- Ban dién tw Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién tir
Trich luc ghi vao s6 ho tich cdc viée ho tich khdc (Ban dién twr sé tw dong guri vée
Kho quan ly dir liéu dién tw cua ca nhan/dia chi thu dién ti/thiét bi sé/dién
thoai cua nguoi yéu cau sau khi dd hoan tat thi tuc ghi vao S6 hé tich cdc viéc
hé tich khdc tai co quan dang ky ho tich).

Phi, I€ phi:

- Bang ky truc tiép: 75.000 dong/trudong hop.

- Pang ky truc tuyén: 50% Ié phi dang ky truc tiép.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thuoc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich céc viéc ho tich khac (néu co yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:
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- T& khai ghi vao Sé hé tich viéc khai sinh; To khai ghi vao S6 ho tich
viéc khai tir; To khai ghi vao S6 hé tich viéc nudi con nudi; To khai ghi vao Sb
ho tich viéc giam h, nhan cha, me, con; To khai ghi vao S6 hé tich céc viéc ho
tich khac (néu nop hd so theo hinh thuc truc tiép);

- Mdu hé tich dién tir tuong tac ghi vao Sé hg tich viéc khai sinh/khai
tiz/nudi con nudi/giam hg, nhdn cha, me,con/ Mau hé tich dién tir twong tic ghi
vao Sé hé tich céc viéc hg tich khac (néu nép ho so theo hinh thirc truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Can ctr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho
tich dién ttr, dang ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 cua B truéng Bo Tuw
phap sira doi, b sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phui quy
dinh vé Co sé dit liéu hg tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thuoc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trudng Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mic thu, ché d6 thu, nop va quan Iy Ié phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh thdng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

KN QU D) e

Ho, Chit dém, t81 MEUOT YBU CAU: ...oooocceoeeeseeseeeseeeseeeeseeeesseeees e sere s e eee e

INOT CU EIT: .o e e e e e s oo

Quan hé véi ngudi duoc ghi vao S6 ho tich Viec Khai SINN: . ...

Pé nghi co quan ghi vao S6 hd tich viéc khai sinh cho ngudi c6 tén duwéi day:

HO, CREE @M, TBIN: ..o
Ngay, thang, nam sinh: ...........cccceeeiieie i, ghi DANG CHE: oo
GiGi tinh:eeeeeeeeeee, DAN tOC: woveveveeereeerees e, QUABC HICN: oo
INOT SINN oot
QUE QUAN: ..o
Ho, Chir d€m, ten NGUWOT ME: ...
Nam sinh: @ ....ocoovvviennn, DAN tOC: v e, QUAC HHCN: oo
INOT CU LI @) et eese e
Ho, chir dém, tén nguwoi Cha: ...
Nam sinh: @)oo DAN tOC: . voovveeeeeeeee s e QUAC HHCN: oo
NOT CU T @) e
D3 dugce dang ky khai sinh tai® ...,
Gidy khai sinh s6© ..........cooocovvvvicn. CAp NQay......... [ B

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phép
luat vé cam doan cua minh.
Lam tai: ., ngay ... thang ... nam ..

Ngudi yéu cau
(Ky, ghi r& ho, chiz dém, tén)

pé nghi cép ban sao Trich luc ghi vao Sé ho

tich viéc khai sinh ®: Co |:|, Khong



105

Chd thich:

() Ghi 16 tén co quan ghi vao S6 hé tich viéc khai sinh

Vi dy: Uy ban nhan dan quén 1, thanh phé H6 Chi Minh

@ Ghi theo noi ding ky thuong trd; néu khong cé noi dang ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong co noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

@) Ghi thong tin vé gidy to tly than cia ngudi di ding ky, ghi 18 sb, co quan cip, ngay
cap ho chiéu, chitng minh nhan dan hoac giay to hop 1é thay thé (Vi du: Chang minh nhén
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) Ghi r5 tén co quan, tén quéc gia nudc ngoai di dang ky khai sinh.

®) Ghi 4, ngay, thang, nim co quan nudc ngoai cap Giay khai sinh.

P& nghi danh diu X vao 6 néu cd yau cau cap ban sao va ghi rd sb luong.



106

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

KN QU Q)

Ho, Chir dém, 810 NEUOT YEU CAUS .o
INOT CU T @ ettt
GHAY T TUY TNANT B sttt
QUAN N8 VT NEUTT A8 CREL: ...ttt
Pé nghi co quan ghi vao S6 hd tich viéc khai tir cho ngudi cé tén dwéi diy:

HO, CREE A@IM, TEN: oo
NQAY, thANQ, NAM SINN: et
GiGi tinh: . DAN tOC: o QUABC EICN: e
NOT CU T CUBT CUNGE @ sttt
GHAY 0 Y TNANT B e
Da chét Va0 IUC: . QIO phlt, NQAY ... thang ... NAM o
INOT CREE e
NGUYBN NNAN CREL: .
LI LSO T
SO s 0 BN

T6i cam doan nhirng noi dung khai trén day la dang su that va chiu trdch nhiém trudc phép
luat vé& cam doan cta minh.

Lam tai: .o, ngay ... thang ...... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cép ban sao®: Co D, Khong |:|
SO luong:............ ban
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Chd thich:

@ Ghi 15 tén co quan thyc hién ghi vao Sé ho tich viéc khai tu.

@ Ghi theo noi dang ky thuong trd; néu khong co noi dang ky thuong trd thi ghi theo noi
dang ky tam tru; treong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh sng.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 18
thay thé (vi du: Ching minh nhan dan sé 00108912345 do Céng an thanh phé Ha Noi cip ngay
20/10/2004).

“) Ghi rd tén gidy to ho tich dugc co quan c6 thdm quyén nudc ngoai cap.

®) Ghi r5 tén co quan nuéc ngoai da dang ky khai tir.

® Pé nghi ddnh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd sb lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH CAC VIEC HO TICH KHAC

KN QU D) e ssssssssssssssssssssssssssssssssssssssssseees

Ho, Chit dém, t81 NGUOT YEU CAUS ..ot ees et

N OT CU LT B oo

Pé nghi co' quan ghi VA0 S0 N tICA VIEC™ .........coccceeeeeceseeeceeees oo
cho nguoi c6 tén dwoi day:

HO, CREE @M, TEN: ...
Ngay, thang, NAM SINN: .o
GiGi tinh oo DAN tOC: oo QUABC HHCR: oo

N OT CU T B oo,

............................................................................................... CAp NQAY.......... thang .......ndm ........
T6i cam doan nhirng noi dung khai trén day la dang su that va chiu trdch nhiém trudc phép
luat vé cam doan ciia minh.
Lam tgi: ...........,Ngay ........ thang ....... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao™: C6 D, Khong []

SSlugng: ...ban
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Chu thich:

@) Ghi 15 tén co quan thyc hién ghi vao Sé ho tich.

@) Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam trt; truong hop khong ¢6 noi dang ky thuong trii va noi dang ky tam trd thi ghi theo
noi dang sinh song.

4 Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chig minh nhan dan hoac gidy to hop 18
thay thé (vi du: Ching minh nhan dan s6 00108912345 do Céng an thanh pho Ha Noi cap ngay
20/10/2004).

™) Ghi r5 loai viéc ho tich di dang ky (vi du: thay ddi ho tich).

®) Ghi rd tén gidy to ho tich dugc co quan c6 thdm quyén nudc ngoai cap.

® Ghi r5 tén co quan nudc ngoai da dang ky su kién ho tich.

) Pé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd sb lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Pé nghi co' quan ghi VA0 S6 hd tich VIECH ..o
cho nguwoi dudi day:
HQ, Chill A@IM, TRIL: ... e

Ngay, thang, NAM STNR: ...

LA O e ctia nguoi co tén dwédi day:
HO, ChTt G@IM, T8N ... e

Ngay, thang, NAM SINN: ..o

............................................................................................ CAp NQAy.......... thang ... nam ........
T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém trudgc phép
luat vé cam doan ctia minh.
Lamtai: ..., NQAY ... thang ......... nam ..
Ngudi yéu cau
(Ky, ghi rd ho, chr dém, tén)

Dé nghi cip ban sao®: C6 D Khoéng []
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Chd thich:

@) Ghi rd tén co quan thuc hién ghi vao S6 ho tich.

@ Ghi theo noi dang ky thuong trd; néu khong ¢ noi diang ky thuong tra thi ghi theo noi diang
ky tam tra; truong hop khong c6 noi ding ky thuong trii va noi dang ky tam tréi thi ghi theo noi dang
sinh song.

® Ghi thdng tin vé gidy to tuy than nhu: h chiéu, ching minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chietng minh nhan dan s6 00108912345 do Cbdng an thanh phd Ha Noi cap ngay
20/10/2004).

™) Ghi r5 loai viéc ho tich da duoc giai quyét tai co quan c6 tham quyén cia nudce ngoai (gidm ho,
nhan cha, me, con).

®) Ghi rd méi quan hé: 1a cha/me/con/ngudi giam ho.

fe) Ghi 16 tén giay to ching minh su kién ho tich da dugc co quan c6 tham quyén cua nudc
ngoal cap.

() Ghi r5 tén co quan nudc ngoai da giai quyét su kién ho tich.

® P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

KN QU D) e

Ho, CNit @8I, t810 MBUOT YBU CAUT oo
INOT CU T B e

Pé nghi co quan ghi vao So hd tich viéc nudi con nudi cho ngui c6 tén duwdi day:
HQ, CRIE @AM, TRIL: ...

Ngay, thAng, NAM SINN: .o
GiGi tinh: . DAN tOC: QUABC EICN
INOT CU T Bttt ettt ettt
Gidy khai SInh/GIAY tO Y thaAN: @)t

La con nuéi cua:

HO, CRit @8M, TEIN INI@. ettt
Ngay, thang, nam sinh: ... Dantoc: ... QUOC HICN: s
INOT CU LTI @) ettt ettt et
HO, CRilt @@, TEN CNA: ..ottt
Ngay, thang, nim sinh: .............. Dan toc: ... QUOC TICN:
INOT CU LTI @) ettt ettt et

C4p NQAy ....... thang .......... NAM ..o
T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctiia minh.
Lamtgi: ...............Nngay ... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khoéng []
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Chd thich:

@) Ghi rd tén co quan thuc hién ghi vao S6 ho tich viéc nudi con nudi.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam trd thi ghi theo
noi dang sinh sbng.

®) Ghi thong tin v& gidy to tuy than nhu: hé chiéu, chung minh nhan dan hoic gidy to hop
1 thay thé (vi du: Chitng minh nhan dan sb 00108912345 do C6ng an thanh ph Ha Noi cip ngay
20/10/2004).

™) Ghi rd tén gidy to chitng minh viéc nudi con nudi do co quan c6 thim quyén cia nudc
ngoai cap.

®) Ghi r5 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

© Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC KHAI SINH

I. Thong tin vé nguoi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan hé vé1 nguoi duge ghi vao s6 ho tich viéc khai sinh.
II. Thong tin vé ngudi dwge khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir s sang ghi bang chit);

(8) Gioi tinh;

(9) Dén toc;

(10) Quéc tich;

(11) Noi sinh;

(12) Qué quan.

II1. Thong tin vé nguwoi me ciia ngudi dwge khai sinh
(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan tdc;

(16) Quéc tich;

(17) Sé dinh danh ca nhan;

(18) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy td hop 1& thay
thé); s6, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé nguoi cha ciia nguwoi dwoge khai sinh
(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
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(22) Dan tdc;
(23) Quéc tich;
(24) S6 dinh danh cé nhén;

(25) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay
thé); $6, ngay, thang, ndm cép, cO quan cép; ban chup dinh kém;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia da dang ky khai sinh);
(28) Gidy khai sinh (s6, ngdy, thang, nim cép);

(29) Bé nghi cip ban sao Gidy khai sinh:

o Cé

S6 lwong ban sao yéu cau

o Khong

(30) Phuong thirc nhan két qua:

o Tryc tiép

o Truc tuyén (ban dién tir s€ duoc gui vé Kho quan ly dir li€u dién tr cia ca nhan/dia chi thu
dién tu/thiét bi sd/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan)
(31) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xudt trinh (theo hinh thirc tric
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU PIEN TU HO TICH TUONG TAC
GHI VAO SO HO TICH VIEC KHAI TU

I. Théong tin vé nguoi yéu cAu ghi vao sé hd tich khai tir
(1) Ho, chir dém, tén nguoi yéu cau;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/HO chiéu/Gidy td hop 18 thay thé);
30, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(5) Quan h¢ v6i nguoi dugce khai tur.

II. Théong tin vé ngwdi dwoc khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(8) Noi cu trt cudi ciing (noi thudng trd/noi tam tri/noi dang sinh song);

(9) S6 dinh danh c4 nhan;

(10) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Thoi gian chét: gio, phut, ngdy, thang, nim (tich biét riéng cac truong thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhéan chét (co chii thich: néu chua xac dinh dugc/chua rd thi dé trong).
II1. Thong tin vé viéc khai tir

(14) Noi dang ky khai tir tai: tén co quan, tén qudc gia nudc ngoai dang ky;

(15) Gidy to chtirng minh viéc ding ky khai tir (s6, ngay, thang, nim cap);

(16) D& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(17) Phuong thirc nhan két qua:

o Truc tiép
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o Tryc tuyén (ban dién tir s& duoc gii vé Kho quan 1y dir lidu cia c4 nhan/dia chi thu dién
tir/thiét bi sé/dién thoai cia ngudi yéu ciu)

0 Buu chinh (cung cép dia chi noi nhan).
(18) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, chiu hoan toan trach nhiém
trudc phap ludt vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc tryuc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim hoan tat viéc
cung cip thong tin); ngudi yéu cau trudc d6 da dang nhap vao hé théng thong qua viée xéac
thuc dién tir theo quy dinh.
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NQI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Thong tin vé nguoi yéu ciu ghi vao S6 hd tich viéc nudi con nudi
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song).

II. Théng tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tiy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to
hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tri (noi thuong tra/noi tam tra/noi dang sinh séng).

II1. Thong tin vé me nudi

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dan toc;

(16) Quéc tich;

(17) S6 dinh danh cé nhén;

(18) Gidy to tuy than: Loai gidy to sitr dung (CCCD/CMND/HO chiéu/Gidy to hop 1é thay
thé); s6, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé cha nudi
(20) Ho, chir d¢ém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
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(22) Dan tdc;
(23) Quéc tich;
(24) S6 dinh danh cé nhén;

(25) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay
thé); $6, ngay, thang, ndm cép, CO quan cép; ban chyp dinh kém);

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
V. Théng tin vé viéc ding Ky nudi con nudi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia da dang ky;

(28) Giay to chung nhan viéc nudi con nudi do co quan cd thdm quyén cua nudc ngoai cap
(s0, ngay, thang, nam cap);

(29) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau:...

o Khong

(30) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s€ duogc guri vé Kho quan ly dir liéu cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(31) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that, chiu hoan toan trach nhi¢m
trudc phap ludt vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xudt trinh (theo hinh thirc tric
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu ghi vao so h tich viéc giam hd, nhan cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song).

II. Thong tin vé ngwdi giam hd hoic ngwdi nhin cha, me, con

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tiy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to
hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguoi duge giam hg hodc duwge nhan la cha, me, con

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dén toc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H chiéu/Gidy t&
hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé viéc ding ky giam hg, nhin cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam ho: tén co quan, tén qudc gia di dang ky;
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(22) Gidy to chirng nhan viéc nhan cha, me, con/giam ho do co quan c6 thdm quyén cta nudc
ngoai cap (sb, ngay, thang, nam cip);

(23) Dé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(24) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s€ duogc giri vé Kho quan ly dir liéu cta ca nhan/dia chi thu dién
ti/thiét bi sd/dién thoai cua nguoi yéu céu)

0 Buu chinh (cung céap dia chi noi nhan).

(25) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phdp luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri d dwoc khai thac tir
CSDLQGVDC, duoc hé¢ théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Théong tin vé ngwoi yéu ciu ghi vao s viée hd tich khac
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé);
30, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin ciia cong dan Viét Nam da dwoe ding ky hd tich tai co quan ¢é thim
quyén ciia nwéc ngoai

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quéc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).
II1. Thong tin vé su kién h tich thay doi
(12) Nb6i dung hé tich thay doi;

(13) Gidy to chirng minh viéc thay ddi ho tich: tén loai gidy to (sd, ngdy, thang, nim cp, co
quan cép, tén qudc gia);

(14) Bé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau:...

o Khong

(15) Phuong thirc nhan két qua:
o Tryc tiép

o Truc tuyén (ban di¢n tur sé dugc gui vé Kho quan 1y dir li€u cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
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(16) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.
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11. Thia tue ding ky lai khai sinh c6 yéu t6 nwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, ngudi c6 yéu cau dang ky lai
khai sinh nop hé so ding ky lai khai sinh tai Bo phan mot cira/Trung tdm hanh
chinh cong cia UBND cip huyén c6 tham quyén; nop 1é phi néu thude treong hop
phai nop 18 phi dang ky lai khai sinh; nop phi cdp ban sao Giay khai sinh néu c6
yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai khai sinh truy cap Céng dich vu cdng qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén
c6  tham quyén.

Nguoi ¢6 yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thiic nop truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
bude (i):

(iii) Néu nguoi c6 yéu cau dang ky lai khai sinh khéng bo sung, hoan
thién duoc hd so thi bao cao Trudng b phan tiép nhan ho so co vin ban tir choi
giai quyét yéu cau ding ky lai khai sinh.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

Truong hop viéc dang ky khai sinh trude day duoc thuc hién tai Uy ban
nhan dan cip xa hoic S& Tu phap thi Phong Tu phap c6 vin ban dé nghi Uy ban
nhan dan cap x&/So Tu phap noi thuc hién viéc dang ky khai sinh trude day
kiém tra, x4c minh vé viéc luu giir S6 ho tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan cap x/So Tu phap
da dang ky khai sinh trudc ddy tién hanh kiém tra, xac minh va tra 1i bang van
ban vé viéc con luu giit hodc khong luu giit duge S6 hd tich.

Truong hop gidy to cta ngudi yéu cau diang ky lai khai sinh khdng c6
thong tin ching minh quan hé cha, me, con thi co quan dang ky ho tich ¢6 van
ban dé nghi co quan coéng an c6 tham quyén xac minh. Trudng hop co quan
cong an tra loi khong cé thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh lap van ban cam doan vé thong tin cua cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr duoc
S6 ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khéng nhan dugc vin ban tra 16i, néu thay ho so
day du, hop 18, ding quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh
theo hinh thic truc tiép, thi cdng chic 1am cong tac ho tich thuc hién viéc ghi noi
dung vao Sb ding ky khai sinh, cap nhat thong tin dang ky lai khai sinh va luu
chinh thtic trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thuc truc tuyén,
cdng chic 1am cong tac ho tich giri lai biéu mau Gidy khai sinh dién tir voi thong
tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.
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- Cong chiic 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot cira dé tra két qua cho nguoi 6 yéu cau.

- Nguoi ¢6 yau cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

Cach thirc thuc hién:

Nguoi c6 yéu cau ding ky lai khai sinh truc tiép thue hién hodc uy quyén
cho ngudi khac thuc hién viéc dang ky lai khai sinh tai BO phan mét ctra/Trung
tam hanh chinh céng cia UBND cap huyén hodc giri ho so qua hé thdng buu chinh
hoic nép hdé so truc tuyén trén Coéng dich vu cong quic gia
(https://dichvucong.gov.vn)  hodc Coéng dich vu cdéng cép tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan hé so:

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua nguoi
yBU CAu V& Viéc da ndp du cac gidy to hién cd (néu ngudi co yéu cau lya chon nop
hd so theo hinh thic truc tiép);

- Madu hé tich dién t twong tdc ding ky lai khai sinh, trong d6 cO cam
doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Giay khai
sinh, dd nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé& ndi dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo
hudng dan trén Cong dich vu cong néu ngudi ¢o yéu cau lya chon ndp ho so theo
hinh thic truc tuyén).

- Ngudi ¢6 yéu cau ding Ky lai khai sinh thue hién viéc ndp/xuét trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) céc gidy to
Sau.

* Gidy to phdi ngp:

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hoic ho so, gidy to, tai
lidu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cip
hop 18 (ban sao duoc chimg thuc tir ban chinh, ban sao duoc cip tir S6 dang ky
khai sinh); ban chinh hodc ban sao gidy to ¢ gia tri thay thé Gidy khai sinh
duoc cap trude ndm 1945 ¢ mién Bic va trude nim 1975 ¢ mién Nam.

+ Truong hop ngudi yéu cau khong c6 gidy t& néu trén thi phai ndp ban
sao gidy to do co quan c6 thdm quyén cua Viét Nam cip hop 1¢ nhu: Gidy
chtrng minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tra; Béng tbt nghiép, Giéy chung nhan, Ching chi, Hoc ba, hd
so hoc tap do co quan c6 thim quyén cap hodc xac nhan; Gidy t& khac co thong
tin vé ho, tén, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day du ban sao
cac gidy to néu trén (néu c6) va phai cam doan da nop du cac gidy to minh co;
chiu trdch nhi€ém, h€ qua cua vi¢c cam doan khong dung sy that.


https://dichvucong.gov.vn/
https://dichvucong.quangngai.gov.vn)/
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- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién viéc dang ky lai khai sinh. Truong hop ngudi dugc oy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khéng phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cép,
con gia tri st dung dé ching minh vé nhan than cia ngudi c¢6 yéu cau ding ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cic gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thic truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé lIuu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky lai khai sinh tryc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 14 ban chup bang may anh, dién
thoai hoac dugc chup, dugc quét b.'?lng thiét bi dién tu, tir giéy to duoc cép hop 1¢,
con gia tr1 str dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky lai khai sinh
truc tuyén da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi
yéu cau dugc st dung ban dién tir ndy.

+ Khi dén co quan ding Ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), ngudi ¢ yéu cau dang ky lai khai sinh phai xuét trinh gidy to tuy
than, nop cac gidy to 1a thanh phan ho so dang ky lai khai sinh theo quy dinh phép
luat ho tich.
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- Gidy to do co quan c6 thdm quyén cia nudc ngoai cip, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi cd yéu cau diang ky lai khai sinh khong cung cip
duoc gidy to néu trén theo quy dinh hoic gidy t& ndp, xuit trinh bj tdy x0a, sira
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua ding
ky lai khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ciia viéc cam doan
khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu ¢ co so xac dinh ndi dung cam doan
khong ding sy that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 van ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan cap huyén noi di ding ky khai sinh trude day thuc
hién dang ky lai khai sinh.

- Trudng hop viée khai sinh trude day duoc ding ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai khai sinh do Uy ban nhan dan cip huyén cip trén thuc
hién.

- Truong hop khai sinh truée ddy duge dang ky tai Uy ban nhan dan cap
tinh hodc S& Tu phap thi viéc ding ky lai khai sinh do Uy ban nhén déan cap
huyén noi cu trai cia nguoi yéu cau thuc hién; néu nguoi d6 khong cu tru tai
Viét Nam thi do Uy ban nhan dén cap huyén noi c¢6 tru sé hién nay ctia Sé Tu phap
thuc hién.

Co quan thyce hién tha tuc hanh chinh:

Phong Tu phap tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
cap xa/Soé Tu phap noi ngudi yéu cau dang ky lai khai sinh dd dang ky khai sinh
trude day; Co quan coéng an cd tham quyén.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Giay khai sinh).
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- Ban dién ti Gidy khai sinh (Bdn dién tir sé tw déng giri vé Kho qudn Iy
dit liéu cuia cd nhan/dia chi thw dién ti/thiét bi s6/dién thoai ciia nguoi yéu cau
sau khi & hoan tat thii tuc ding ky lai khai sinh tai co quan dang ky hé tich).

Phi, 1€ phi:

- Pang ky truc tiép: 75.000 dong/trudong hop.

- Pang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai sinh (néu nop hé so theo hinh thic truc tiép);

+ Madu hg tich dién tir tuwong tdac ding ky lai khai sinh (néu ngp hé so theo
hinh thzc truc tuyén).

Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Cong dan Viét Nam dinh cu & nudc ngoai hodc ngudi nudc ngoai da
dang ky khai sinh tai co quan c6 tham quyén cia Viét Nam trudc ngéy
01/01/2016 nhung S6 dang ky khal sinh va ban chinh Glay khai sinh déu bi mat.

- Nguoi co yeu cau con song tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yéu cau ¢o trach nhiém ndp day da ban sao gidy to, tai lidu c6 ndi
dung lién quan dén viéc dang ky lai khai sinh.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sira doi, b sung mét sé néi dung ciia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
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phap thi hanh Ngh; dinh s¢ 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot s6 ndi dung tai cac Thong tu trong linh vuc tro gidp phap 1y, ho
tich do Bo truong Bo Tu phap ban hanh;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché d6 thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thyc hién céc tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH
KINN QUL @) et

Ho, Chit dém, t&n NGUOT YEU CAU .......c..cvveeeieieeeeetee et en sttt
NOT CU AT Bttt sttt sttt et st et e ettt e st st ese st stere s e tene e,

Quan hé vai nguoi dugC Khal SINN: ..o
Pé nghi co’ quan ding Ky lai khai sinh cho ngudi c6 tén dudi day:

Ho, CRilt d@m, TBN: ..o aree e
Ngay, thang, nam SinN: .....o.ccoveveeeeerieeee e, ghi bang Ch: ...,

QUE QUAN: ottt s e e et e et e e e et e e nte e st e e at e e st e eneeeneeeneeaneeaneeaneeareeereenreenres
Ho, Chit d€m, t€n MO M@ ....c..iitiiiiiiiiiiee bbbt eneas
Nam sinh: ©.ooovieeeee, DAN toC: ... (V1T §10) 1 A
DS T 5 H 0 T
Ho, chit dém, tén NGWoT CHa:........oooiiiiiiie s
Nam sinh: ©. oo, DAN toC: ... (O]UT3 1o 110) 1 OO
NOT CU T @) ettt ettt st et e st et et e b e st et e st et et s st e se st e e abestene s
Da ding ky khai sinh taiz ©) ... e
Gidy khai sinh s6: M ... ,quyensé ... ngay .../ ... fotrrernanen
To6i cam doan nhirng ndi dung khai ‘trén day la dung su that va da ndp du céc gidy to hién co.
TAi chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.

Lamtai: ........................ , NQAY ........... thang ......... nam .............

Nguwdi yéu cau
(Ky, ghi rd ho, chi dém, tén)

D?: nghl Cé'p bén sao(g): Cé D’ Khﬁng D ............................
S6 luong:....... ban



132

Chu thich:

() Ghi 16 tén co quan ding ky lai khai sinh

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

~ © Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi rd s6, co quan cip, ngay

cap ho chieu, ching minh nhan dan hogc giay to hop 1€ thay the (Vi du: Chirng minh nhan
dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

® Truong hop sinh tai co s6'y té thi ghi 16 tén co 56 Y té va dia chi co so y té do;
truong hop sinh ra ngoai co ¢ y te thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh)
noi sinh ra; truong hgp khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.
®Pé nghi danh dau X vao & néu co yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky lai khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan hé véi nguoi duge khai sinh.

II. Thong tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngay, thang, nam; hé thong tu
dong chuyén ndi dung tir s sang ghi bang chit);

(8) Gioi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin riéng theo dia danh hanh chinh: s nha; dudng phd;
thon/té/ban/ap; xi, phudng, thi tran; quan, huyén, thi x3, thanh phd thudc tinh, thanh phd
thudc thanh phé truc thudc Trung wong; tinh, thanh phé tryc thugc Trung wong);

(12) Qué quan;
(13) S dinh danh cé nhén;

(14) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém.

I11. Thong tin vé ngudi me ciia nguwoi dwoc ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;
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(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sng).

IV. Théng tin vé nguoi cha ciia nguwoi dwoe ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);
(24) Dan tdc;

(25) Quéc tich;

(26) S6 dinh danh cé nhén;

(27) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); $0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
V. Théng tin vé viéc ding Ky khai sinh truée day

(29) Co quan dang ky khai sinh trugc day;

(30) Giay khai sinh (sd, quyén sb, ngay, thang, nim dang ky);
(31) Pé nghi cép ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap la ding su that, khong con ban chinh Giay
khai sinh, da ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phép luét vé noi
dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xudt trinh (theo hinh thirc tric
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gio, phat, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai Co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu cta ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai clia ngudi yéu cau sau khi dd hoan tat thu tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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12. Thii tuc ding ky khai sinh ¢é yéu t6 nwéc ngoai cho ngudi da cé
ho so, giay to ca nhan

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢d yéu cau dang ky khai
sinh nop hd so ding ky khai sinh tai Bo phan mot cira/Trung tam hanh chinh cong
ctia UBND cédp huyén c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 16
phi dang ky khai sinh; nop phi cip ban sao Giy khai sinh néu c6 yéu cau cp ban
sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi c6 yéu cau diang ky
khai sinh truy cap Cong dich vu cong quéc gia hoic Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau ding ky khai sinh truc tuyén cung cap thdng tin theo
mau ho tich dién tr twong tac dang ky khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc nang thanh toan truc tuyén hoic bang cach
thire khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot ctra ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di d6ng cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), chuyén hé so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thiic ndp truc tiép, can bo, cong chic
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi c6 yéu cau dang ky khai sinh khong bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau diang ky khai sinh.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat
trinh hodc dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi gui thdng bao vé tinh trang hd so tdi B phan tiép nhan
hd so dé thong bao cho ngudi nop hd so — thue hién lai budc (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lva
chon hinh thtc nop hd so truc tuyén).

Truong hop gidy to ciia nguoi yéu cau dang ky khai sinh khong c6 thong tin
chang minh quan hé cha, me, con thi co quan ding ky ho tich c6 vin ban dé nghi
co quan cdéng an c6 tham quyén xac minh. Truong hop co quan cong an tra 1oi
khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky khai
sinh 1ap van ban cam doan vé théng tin ciia cha, me va xac dinh ndi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hozc sau thoi han 20 ngay ké tir ngay
guri van ban yéu cau xac minh ma khong nhan dugc van ban tra 161, néu thay hd so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan hé so ding ky khai sinh theo
hinh thac truc tiép, thi cong chie 1am cong tac ho tich thuc hién viéc ghi vao So
dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thac trén
Phan mém ding ky, quan Iy ho tich dién tr ding chung.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thuc truc tuyén,
cdng chue 1am cdng tac ho tich gui lai biéu mau Gidy khai sinh dién tir véi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thdng tin trén biéu mau Gidy khai sinh dién tir va xac nhan (tdi da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi ndi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chirc 1am cdng tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot cira dé tra két qua cho nguoi 6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra théng tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai
sinh.

Cach thikc thuc hién:

Ngudi co yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén
cho ngudi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra/Trung tam
hanh chinh c6ng ciia UBND cip huyén hoidc giri hd so qua hé thong buu chinh
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hoic nép hdé so truc tuyén trén Cong dich vu cong quic gia
(https:/dichvucong.gov.vn)  hoic  Cong dich wvu cong cdp tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan hd so:

- To khai ding ky khai sinh theo mau (néu ngudi ¢ yéu cau lya chon nop
hd so theo hinh thic truc tuyén);

- Mau hé tich dién tik twong tdc dang ky khai sinh (do nguoi yéu cau cung
cdp théng tin theo huéng dan trén Cong dich vu cong néu nguoi c6 yéu cau lwa
chon ndp hé so theo hinh thirc triec tuyén).

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Vian ban cam doan vé viéc chua dugc dang ky khai sinh;

- Ban sao toan bo ho so, gidy td ctia ngudi yéu cau hodc ho so, gidy to, tai
liéu khéc trong dé c6 thong tin lién quan dén noi dung khai sinh, gdm: Gidy
chtirng minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tra; Bé“mg tdt nghiép, Giéy chirng nhan, Chung chi, Hoc ba, hd

so hoc tap do co quan c¢6 thaim quyén cap hodc xac nhan; Gidy to khac ¢ thong
tin vé ho, tén, ngay, thang, nam sinh cua ca nhan.

Ngudi yéu cau diang ky khai sinh c6 trach nhiém ndp day du ban sao céac
gidy t& néu trén (néu co) va phai cam doan dd ndp du cac gidy td minh cé; chiu
trach nhiém, hé qua cua vi¢c cam doan khong ding sy that.

- Vin ban uy quyén (dugc chimg thuc) theo quy dinh cta phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy
quyén thi vin ban ty quyén khong phai ching thyec.

* Gidy to phdi xudt trinh:

- Ho6 chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan cé tham quyén cip,
con gia tri st dung dé chimg minh vé nhan than ciia nguoi co yéu cau dang ky
khai sinh. Truong hop cac thong tin c4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to ¢0 gia tri chirng minh théng tin vé cu trt trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
vé gidy to ching minh noi cu tri ¢a duoc khai thac tir Co so dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).


https://dichvucong.gov.vn/
https://dichvucong.quangngai.gov.vn)/
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Truong hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup vdi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Poi vé6i gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so dang ky khai sinh truc tuyén
phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1 ban chup bang may anh, dién
thoai hodc dugc chup, duge quét bang thiét bi dién tir, tir gidy t& duoc cap hop 18,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky khai sinh
truc myén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phai xuit trinh gidy to tuy
than, ndp cac gidy to 1 thanh phan hd so ding ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cap, cong chimg
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khéng cung cip dugc gidy
to néu trén theo quy dinh hodc gié\y to ndp, xuét trinh bj téy x0a, stra chira, lam
gia thi co quan ding ky ho tich c¢6 tham quyén huy bo két qua dang ky khai
sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai thich rd
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cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dang su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bé két qua ding ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 van ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Péi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tra trudc khi xuat canh cua nguoi Viét
Nam dinh cu tai nudc ngoai.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Cha tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quan ly CSDLQGVDC, Uy ban nhan dan
cap xa noi nguoi yéu cau dang ky khai sinh cu tra trudc khi xuat canh; Co quan
cong an ¢ tham quyén.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudong hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir sé tw dong giri vé Kho qudn Iy
dit liéu dién tir ciia cd nhan/dia chi thu dién ti/thiét bi sé/dién thoai cia nguoi
yéu cdau sau khi dd hoan tat thii tuc dang ky khai sinh tai co quan dang ky hé
tich).

Phi, 1€ phi:

- Pang ky truc tiép: 75.000 dong/trudong hop.

- Pang ky truc tuyén: 50% ¢ phi dang ky truc tiép.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Giay khai sinh (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop hd so theo hinh thic truc tiép);

+ Mau hé tich dién tir twong tac ding ky khai sinh (néu ngp ho so theo hinh
thire tryc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Nguoi Viét Nam dinh cu & nudce ngoai, chua dugc dang ky khai sinh tai
co quan c6 thAm quyén Viét Nam, c6 hd so, gidy to ca nhan (ban chinh hoic
ban sao dugc chimg thuc hop 18) nhu: gidy to tiy than; gidy to khac do co quan
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nha nude c¢6 thAm quyén cua Viét Nam cép, trong d6 c6 ghi noi sinh tai Viét
Nam.

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr giay khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bé trucng Bo Tuw
phap sita doi, bé sung mét sé néi dung ciia Thong tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co s¢ dir liéu hé tich dién ti, dang ky hé tich truc tuyén;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot sé ndi dung tai cac Thdng tu trong linh vuc tro gidp phap 1y, ho
tich do B9 truong Bo Tu phap ban hanh;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B¢ trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1 nguoi gbc Viét Nam, 1é phi qudc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo trusng Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1& phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi ddng nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi quyét s6 11/2022/NQ-HPND ngay 07/7/2022 cua Hoi déng nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Twdo - Hanhphuc

TO KHAI DPANG KY KHAI SINH
KINN QI @) et

Ho, Chit dém, t8N NEUOT YEU CAU ........ooeeeeeeeeeeeeee e es e en st

Quan hé vai nguoi dugC KNal SINN: .o
Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:

HO, CRilt @8, TN ... et et e e te e te e e e reeseeanee s e e
Ngay, thang, nam sinh: .........c..ccccoeeviiiiieciiceeee. ghi bANG ChT: .o,

QUE QUAN: <.ttt bbbttt e st b bbb e et e e b e eb e b e e e et e Rt e Rt e R e e b e benbe e e
Ho, Chir d€m, teNn NEUWOT ME: ..o
Nam $inh: G DAN tOC: ... QUBC tich: oo
NOT CU T @) ettt ettt ettt et e et e st et e st et et et st e steseste e et e stabestesesteseanas
Ho, Chir dém, ten n@uwoi CHa: ..o
Nam $inh: G DAN tOC: v, QUAC tiCh: v
INOT CU LT @) ettt ettt et et e e et et e et e st e et e st e et e st e st et et eseaseetesresresbesrens
T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, duoc sy thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.

Lamtai: ......................... , NQAY ... thang ......... nam .............

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
S6 luong:....... ban
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Chu thich:

() Ghi 16 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi 18 s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Ching minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va dia chi tru s¢ co sd' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duwong La Thanh, phuong Ngoc Khanh, quan Ba
Pinh, Ha Noi

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi dy: xa Binh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy t& hop 16 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan h¢ v6i nguoi dugce khai sinh.

I1. Thong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gioi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dja danh hanh chinh: sé nha;
duong/phd; thén/td/ban/ap; x4, phuong, thi tran; quan, huyén, thi x4, thanh phd thudc tinh,
thanh phd thudc thanh phé truc thude Trung wong; tinh, thanh phd tryc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguwoi me cua ngwoi dugce khai sinh

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S dinh danh cé nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Thong tin vé ngudi cha ciia nguwoi dwge khai sinh

(20) Ho, chit dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(22) S6 dinh danh cé nhén;

(23) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Bé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ...

0 Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cip, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, da co6 sy thoa thudn nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang
ky ho tich.

Ban dién tir s€ ty dong gui vé Kho quan ly dir liéu dién tir cia ca nhan/dia chi thu di¢n
tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tuc ding ky khai sinh tai co
quan dang ky ho tich.
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13. Thii tuc diing ky lai két hon cd yéu té nuwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, ngudi c6 yéu cau dang ky lai
két hén nop ho so ding ky lai két hon tai Bo phan mét cira/Trung tm hanh chinh
cong cia UBND cap huyén c6 tham quyén; nop 1é phi néu thudc trudng hop phai
nop 1é phi dang ky lai két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai két hon truy cap Cong dich vu cdng qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, ding nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai két hdn truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai két hon (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop ¢ cua ho so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nép ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thac nop ho so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo, céng chic
tiép nhan ho so tai Bo phan mét cta thyc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co so dir liéu) va ky sé vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 1¢ thi ¢ théng bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bd sung dé
ngudi ¢d yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
bude (i);

(iii) Néu nguoi c6 yéu cau dang ky lai két hon khdng bd sung, hoan thién
duoc hd so thi bao cao Truéng b phan tiép nhan hd so ¢ vin ban tir chéi giai
quyét yéu cau dang ky lai két hon.

- Cong chuac 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é ciia cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau nop, xuat
trinh hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang ho so téi Bo phan mot cira dé
thong béo cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thtc nop hd so truc tuyén).

Trudng hop viéc dang ky két hon trude day thyuc hién tai Uy ban nhan dan
cap x& hoic So Tu phap thi cdng chirc 1am cong tac ho tich bao cao Truéng phong
Tu phap c6 van ban dé nghi Uy ban nhan dan cip xa/S¢ Tu phap noi dang ky két
hén trude dy kiém tra, x4c minh vé viéc luu gitr S6 hé tich.

Sau khi nhan duoc van ban dé nghi, S& Tu phap/Uy ban nhan dan cap xa
tién hanh kiém tra, x4c minh va tra 15i bang vin ban vé viéc con luu giit hodc
khong luu giit duoc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt duoc S6
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gui vin
ban yéu cau xac minh ma khéng nhan dugc vin ban tra loi, néu thay ho so day du,
hop 18, diing quy dinh, truong hop tiép nhan hd so dang ky lai két hon theo hinh
thirc tryc tiép, thi cong chic 1am cdng tac ho tich thuc hién viéc ghi vao S6 ding
ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thuc trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

Truong hop tiép nhan ho so dang ky lai két hon theo hinh thac truc tuyén,
cdng chic 1am cong tac ho tich giri lai biéu mau Gidy ching nhan két hon dién tur
v6i thong tin day da cho nguoi Y8u cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy chiing nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day du hoic
khoéng c6 phan héi sau thoi han yéu cau thi cong chirc 1am cdng tac ho tich thuc
hién viéc ghi vao S6 dang ky két hon, cap nhat thong tin ding ky lai két hon va
Iru chinh thic trén Phan mém ding ky, quan ly ho tich dién tr ding chung.

- Cong chirc 1am cdng tac ho tich in Gidy chuing nhan két hén, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot cira dé tra két qua cho nguoi 6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mat, xuat
trinh gidy to tuy than dé dbi chiéu) kiém tra théng tin trén Gidy ching nhan két
hon, trong S6 dang ky két hon va ky tén vao So6 dang ky két hon, ky tén vao Giay
chiang nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy ching nhan két
hon.

Cach thirc thuc hién:
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Nguoi co yéu cau dang ky lai két hon thue hién nop ho so truc tiép tai BO
phan mot ctra/Trung tAm hanh chinh cong cia UBND cép huyén hodc ndp hd so
true tuyén trén Cong dich vu céng qudc gia (https:/dichvucong.gov.vn) hoic Cong
dich vu cong cap tinh (https://dichvucong.quangngai.gov.vn) (bén nam hoic bén
nit c6 thé ndp hd so ma khong can cd van ban iy quyén ctia bén con lai).

Thanh phan ho so:

- To khai dang ky lai két hon theo mau (néu nguoi ¢ yéu cau lya chon nop
hd so theo hinh thic truc tiép);

- Mau hé tich dién tir tuwong tic ding ky lai két hdn, trong d6 c6 cam doan
cac thdng tin cung cap 1a dung sy that, khéng con ban chinh Gidy ching nhan
két hon, da ndp du céc gidy to hién ¢ va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi yéu cau cung cap thong tin theo
hudng dan trén Cong dich vu cong néu ngudi c6 yéu cau lua chon nop ho so theo
hinh thuc truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai két hon thuc hién viée ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Giay chung nhan két hon duoc cap trude day. Néu khong co ban
sao Gidy chuang nhan két hén thi nop ban sao hd so, gidy to ca nhan c6 cac thdng
tin lién quan dén ndi dung dang ky két hon.

* Gidy tor phdi xudt trinh:

- Ho chiéu hoic Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chimg minh vé nhan than cta ca hai bén ¢ yéu cau ding
ky lai két hon. Truong hop cac théng tin c4 nhan trong cac gidy to ndy di c6
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

* Luuy

- Pbi voi gidy to nodp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy td thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky lai két hon truc tuyén
phai bdo dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup béng may anh, dién
thoai hoac duoc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1¢,
con gid tri sur dung.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so ding ky lai két hon
trie tuyén dd c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Giay chting nhan két hon),
ngudi c6 yéu cau dang ky lai két hon xuat trinh gidy to tuy than, nop cac gidy to 1a
thanh phan hd so dang ky lai két hén theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky lai két hon khéng cung cap duoc
gidy to néu trén quy dinh hoic gidy to nop, xuat trinh bi tay x6a, sta chixa, 1am
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua ding ky lai két
hon.

S6 lwgng ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cép huyén noi di dang ky két hon trude day.

- Truong hop viée két hon trude day duoc dang ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai do Uy ban nhan déan cap huyén cip trén thuc hién.

- Truong hop viée két hon trude day duoc dang ky tai Uy ban nhan dan
cap tinh hodc S& Tu phép thi viéc dang ky lai do Uy ban nhan dan cap huyén
noi cu trii ciia ngudi yéu cau thuc hién; néu nguoi d6 khong cu tra tai Viét Nam
thi do Uy ban nhan dan cdp huyén noi c6 tru s hién nay cta S¢ Tu phép thuc
hién.

Co quan thue hién thia tuc hanh chinh:

Phong Tu phép tiép nhan ho so va tham muu Cha tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan déin
cap x3/So Tu phép noi ding ky két hon trude day.
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Két qua thuc hién thi tuc hanh chinh:

- Giay chung nhan két hén (ban chinh), mi bén vo, chong 01 ban.

- Ban dién tr Trich luc két hon (Ban dién twr sé tw dong guri vé Kho quan
ly dir liéu cua ca nhan/dia chi thu dién tr/thiét bi so/dién thoai cia nguoi yéu
cau sau khi da hoan tat thii tuc ding ky lai két hén tai co quan déing ky hé tich).

Lé phi:

- Bang ky truc tiép: 75.000 dong/truong hop.

- Bang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky lai két hon (néu nop hé so theo hinh thic truc tiép);

+ Mau hé tich dién tir twong tdac dang ky lai két hon (néu nép hé so theo
hinh thzc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Viéc két hon da dugc ding ky tai co quan c6 tham quyén cua Viét Nam
trudc ngay 01/01/2016 nhung So6 dang ky két hon va ban chinh Giay chang
nhan két hon déu bi mat.

- Ca hai bén yéu cau dang ky lai két hén con séng vao thoi diém yéu cau
dang ky lai két hon.

Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so di liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cia B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sira doi, b sung mét sé néi dung ciia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
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phap thi hanh Ngh; dinh s¢ 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 18 phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truéng Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi dong nhan
dan tinh quy dinh mic thu, ché d6 thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDPND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KET HON

KN QUi @) o s
Ho, Chir dém, t8Nn N@WOT YEU CAUS ..ot
INOT CU T @) e
ST F Y R V)V 111 1 S

Pé nghi co quan ding Ky lai két hon theo néi dung dwéi day:

Ho, CRit @M, TEN CTA V- .......ooo s
Ngay, thang, NAM SINN: ...
DAN LOC: woovvvvrreeeseerreeseessseereeseeess e (LT 1) 2 A

N O CU T e

Ho, Chit @8M, tBN CUA CRONG: ...oooooeeceeeeseeese oot eees et eee st eee s
Ngay, thang, NAM STNR: ..o
DAN LOC: oovvorrreeeeereeeeeessreereeseeess e U 1S Yo £ (61

N OT U T oo

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
Lamtai: ..o , NQAYy .......... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: Co D Khéng []

Chu thich:
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@) Ghi rd tén co quan dang ky lai két hon.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi ding ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi ghi theo
noi dang sinh song.

4 Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop 18
thay thé (vi du: Chang minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay
20/10/2004).

) Ghi 5 tén co quan di dang ky két hon trudc day.

®) Chi khai trong trudng hop biét r6.

®) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOQI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Théong tin vé nguwoi yéu ciu ding Ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé);
sd, ngay, thang, ndm cp, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I1. Thong tin ngudi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy td hop 1& thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

I11. Thong tin ngwoi chdng

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quéc tich;

(16) S6 dinh danh cé nhén;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trude day;

(20) Gidy chtng nhan két hon (s, quyén sd, ngdy, thang, nim dang ky);
(21) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(22) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, khong con ban chinh Giay
ching nhan két hon, da ndp du céc giay to hién cd va chiu hoan toan trach nhiém trudc phap
luat vé€ ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu clu trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky lai két hon nhan Ban chinh Gidy chimg nhan két hon truc tiép tai co
quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai cua ngudi yéu cau sau khi di hoan tat thu tuc ding ky lai két hon tai co quan
dang ky ho tich.
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14. Thi tuc déing ky lai khai tir c6 yéu t6 nuwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, ngudi c6 yéu cau dang ky lai
khai tir nop hd so dang ky lai khai tir tai B6 phan mot cira/Trung tdm hanh chinh
cong cia UBND cap huyén c6 tham quyén; nop 1é phi néu thudc trudng hop phai
nop 1& phi dang ky lai khai ta; nop phi cap ban sao Trich luc khai tir néu c6 yéu
cau cap ban sao Trich luc khai tir.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai khai tur truy cap Cong dich vu cdng quéc gia hoic Cong dich vu cong cp
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai khai tir truc tuyén cung cap thong tin theo
mau ho tich dién tr trong tac thuc hién dang ky lai khai tir (cung cap trén Cong
dich vu ¢6ng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo
quy dinh; nop phi, 1& phi théng qua chic nang thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thiic nop truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
bude (i):

(iii) Néu nguoi c¢d yéu cau ding ky lai khai tir khéng b sung, hoan thién
duoc hd so thi bao cao Truong bo phan tiép nhan ho so ¢6 van ban tir chéi giai
quyét yéu cau diang ky lai khai tir.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, dang quy dinh, trudng hop tiép nhan ho so
dang ky lai khai tir theo hinh thuc tryc tiép, thi cdng chic lam cng tac ho tich thyuc
hién viéc ghi vao So dang ky khai tir, cap nhat thong tin ding ky lai khai ttr va luu
chinh thtc trén Phan mém dang ky, quan Iy h tich dién ta ding chung.

Truong hop tiép nhan hd so ding ky lai khai tir theo hinh thic truc tuyén,
cdng chac 1am cong tac ho tich gui lai biéu mau Trich luc khai tir dién tor véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi sé.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai tir, cap nhat thong tin dang ky lai khai
tir va luu chinh thtc trén Phan mém déang ky, quan Iy ho tich dién ta ding chung.

- Cong chuc lam cdng tac ho tich in Trich luc khai tw, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢ yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc
khai tur.

Cach thirc thuc hién:

Nguoi co yéu cau dang ky lai khai tir truc tiép thuc hién hodc uy quyén
cho nguoi khac thyc hién vi¢e dang ky lai khai tir tai B phan mot cura/Trung tam
hanh chinh céng ctia UBND cdp huyén hodc giri hd so qua hé thdng buu chinh
hoic nép hd so truc tuyén trén Coéng dich vu cong quic gia
(https://dichvucong.gov.vn)  hoac  Cdéng dich wvu cong cdp tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan h so:

- To khai ddng ky lai khai tir theo mau (néu ngudi ¢6 yéu cau lya chon nop
hd so theo hinh thic truc tiép);

- Mau hé tich dién tir tuwong tac thuc hién dang ky lai khai tit, trong d6 co
cam doan céc thong tin cung cép 1a dung su that, khéng con ban chinh Giay
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chuing ta/Trich luc khai ti, dd nop da cac gidy to hién ¢ va chiu hoan toan
trach nhiém truéc phap luat vé ndi dung cam doan caa minh (do nguoi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau
lya chon ndp hd so theo hinh thirc truc tuyén).

- Ngudi ¢ yéu cau dang Ky lai khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Gidy chung tir trude day duoc cip hop 16. Néu khong co ban
sao Gidy chung tir truée day dugc cap hop 18 thi ndp ban sao ho so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién dang ky lai khai tir. Trudng hop nguoi duge iy quyén 1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé ching minh vé nhan than ciia nguoi c6 yéu cau dang ky
lai khai tir. Truong hop cac théng tin c4 nhéan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thire tric tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu vai thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy td thi ngudi tiép nhéan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:
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+ Ban chyp cac gidy to giri kém theo hd so ding ky lai khai tir truc tuyén
phai bao dam 10 nét, df?ly du, toan ven vé nodi dung, 1a ban chup bﬁng may anh, di¢n
thoai hoac duoc chup, dugc quét bﬁng thiét bi dién tir, tir gié\y to duoc cép hop 1¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong hd so dang ky lai khai tir
truc tuyén da c6 ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), nguoi c6 yéu cau dang ky lai khai tir phai xut trinh gidy to tuy
than, nop cac giay to 1a thanh phan hd so dang ky lai khai tir theo quy dinh phép
luat ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau dang ky lai khai tir khéng cung cap duoc
giéy to néu trén theo quy dinh hoac giéy to nop, xuét trinh bi trfly x0a, stra chira,
lam gia thi co quan dang ky ho tich c6 thAm quyén hiy bo két qua dang ky lai
Kkhai tur.

S6 lwgng ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai tién hanh xac
minh thi thoi han khéng qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan c4p huyén noi diang ky khai tir cho ngudi nudc ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trude day thuc hién viée dang ky lai
khai tir;

- Trudng hop viéc ding ky khai tir trudc day thuc hién tai Uy ban nhan
dan cép xa thi ﬁy ban nhan dan cép huyén cép trén thuc hién dang ky lai khai
tr;

- Trudng hop viée ding ky khai tr trude day thuc hién tai Uy ban nhan
dan cip tinh hodc S¢ Tu phap thi Uy ban nhan dan cip huyén noi cu tri cua
ngudi yéu cau thuc hién; néu ngudi yéu cau khong cu tri tai Viét Nam thi Uy
ban nhan dan cap huyén noi ¢ tru s hién nay ctua S¢ Tu phap thuc hién ding
ky lai khai tir.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phép tiép nhan ho so va tham muu Cha tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thuc hién thi tuc hanh chinh:
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- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu
Cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tiv (Ban dién tir sé tw dong givi vé Kho qudn 1y
dir liéu ciia cd nhdn/dia chi thw dién ti/thiét bi so/dién thoai ciia nguoi yéu cau
sau khi dd hoan tat thii tuc ding ky lai khai tir tai co quan déing ky hé tich).

Phi, 1€ phi:

- Bang ky truc tiép: 75.000 dong/truong hop.

- Bang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai tar (néu nop hd so theo hinh thuc truc tiép);

+ Mdu hé tich dién tir tuong tac thuc hién déing ky Iai khai tiz (néu ngp ho
so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Viéc khai tir caa cong dan Viét Nam dinh cu ¢ nudc ngoai hoac cua nguoi
nudc ngodi da dang ky tai co quan co6 tham quyén cua Viét Nam trudc ngay
01/01/2016 nhung S6 ding ky khai ttr va ban chinh Gidy chtng tir déu bi mat.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra ddi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngdy 28/5/2020 cua Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 03/2023/TT-BTP ngdy 02/8/2023 cia Bé truong Bo Tu
phap sira doi, b sung mét sé néi dung ciia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
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phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo trusng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 18 phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B¢ trudng Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi dong nhan
dan tinh quy dinh mirc thu, ché d6 thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDPND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KN QU @ 1ot
Ho, Chit dém, t8N M@WOT YU CAU: ....ooooooooeseeeoeee oo
INOT CU I ) sesese e
GHAY 1O TUY TNAN: ©) Lottt
QUAN NE VOT NEUTT AF CHELL ..ottt

Pé nghi co’ quan ding ky lai khai tir cho ngudi cé tén dwéi day:

Ho, CRilt d@m, TBN: ..ot a e e anee e
Ngay, thang, NAM SINN: ... s
GiGi tinh: e, DAN tOC: wvveveeeeeeerees e, QUABC tICN: oo

Pa chét vao IUC: ..o o [[s phit, ngay ............ thang .......... NAM ..o
INOT CRELL oo ee e ettt st

Da diang ky khai tir tai: © ngay ... thang .......... NAM oo
Gidy chuang tir/Trich luc khai tirsd: © ..., quyénso: ©
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctia minh.
Lamtai: ........................ , NQAYy ... thang ........ nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao™: Co D, Khong []



163

Chu thich:

D Ghi 16 tén co quan dang ky lai khai tu.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi ding ky tam trd thi ghi theo
noi dang sinh song.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 1€

thay thé (vi du: Chang minh nhan dan sb 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004).

@ Truong hop chua xac dinh dugc thi dé tréng.

® Ghi 16 tén co quan da ding ky khai tir trudc day.

®) Chi khai trong truong hop biét rd.

M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

THU'C HIEN PANG KY LAI KHAI TU

I. Théong tin vé ngwdi yéu cau ding ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(5) Quan hé véi nguoi dugce khai tu.

II. Thong tin vé nguoi dwoe ding Ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thuong tri/noi tam tri/noi sinh sdng trude khi chét);

(11) Thoi gian chét: gio, phuat, ngay, thang, nam (tich biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (co chi thich: néu chua xac dinh dugc/chua rd thi dé trong).
I11. Théng tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tir trudc day;

(15) Gidy chimng tir/Trich luc khai tir (s, quyén sd, ngay, thang, nim ding ky);
(16) D& nghi cap ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan céac thong tin cung cép 1a dang su that, khong con ban chinh Gidy
chimg ttr/Trich lyc khai tir, ¢ ndp du cac gidy to hién c¢6 va chiu hoan toan trach nhiém trudce
phap luét vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duogc hé thong dién ty dong thi khong phai xut trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thiang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau diang ky lai khai tir nhan Trich luc khai tir (ban chinh) tryc tiép tai co quan
dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu cia ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi di hoan tat thu tuc dang ky lai khai tir tai co quan
dang ky ho tich.
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B. THU TUC HANH CHINH CAP XA (UBND huyén Ly Son dp dung
khi gidi quyét cac tha tuc hanh chinh thugc tham quyén cia cdp xa)

1. Thi tuc dang ky khai sinh

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi ¢ yéu cau dang ky khai
sinh nop hd so dang ky khai sinh tai B6 phan mot ctira cia UBND cip xa ¢ tham
quyén; nop 1& phi néu thudc trudng hop phai nop 1€ phi ding ky khai sinh; nop phi
cap ban sao Giay khai sinh néu c6 yau cau cip ban sao Giy khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
khai sinh truy cap Cong dich vu cong quéc gia hoic Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢6 yéu cau ding ky khai sinh truc tuyén cung cap thdng tin theo
mau ho tich dién tr twong tac dang ky khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc nang thanh toan truc tuyén hoic bang cach
thire khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot ctra ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop ho so day du, hop Ié thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc nop ho so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thic nop hd so truc tuyén); chuyén ho so dé cong chic 1am cong tac ho
tich xi 1y.

Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo, cdng chic
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky s6 vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i):

(iii) Truong hop nguoi c6 yéu cau dang ky khai sinh khong bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau diang ky khai sinh.

- COng chtrc tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, xuat trinh
hoiic dinh keém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, diing quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thic tryc tiép, thi cdng chirc tu phap - ho tich thyc hién
viéc ghi vao So ding ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir ding chung, luu chinh thirc va chuyén théng
tin dén CSDLQGVDC dé lay Sb dinh danh ca nhan.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc truc tuyén,
cong chie tu phéap - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thdng tin
day du cho ngudi yéu cau qua thu dién tir hozc thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh trén Phan mém dang ky, quan ly ho tich dién tir dung chung, luu chinh thic va
chuyén thong tin dén CSDLQGVDC dé lay Sé dinh danh c& nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chiic tu phap -
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén téi Bo phan mot cira
dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao So6 dang ky khai sinh, nhan Giay khai
sinh.

*Luuy:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me co trach
nhiém ding ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai
sinh cho con thi dng hozc ba hodc ngudi than thich khac hodc ca nhan, t6 chirc
dang nudi dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bd roi thi sau khi nhan duogc
thong béo, Chu tich Uy ban nhan dan cap xd hodc Trudng céng an cip xa co
trach nhiém t6 chtrc 1ap bién ban vé viéc tré bi bo roi.
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Sau khi 1ap bién ban, Uy ban nhan dan cip x4 tién hanh niém yét tai tru
s& Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han
niém yét, néu khong c6 thong tin vé cha, me dé cua tré, Uy ban nhan déan cap x3
thong bao cho ¢4 nhan hodc t6 chirc dang tam thoi nudi dudng tré dé tién hanh
dang ky khai sinh cho tré.

- Truong hop tré chua xac dinh duoc cha thi ho, dan tdc, qué quan, quéc
tich ctia con dugc xac dinh theo ho, dan tdc, qué quan, quéc tich cua me; phﬁn
ghi vé cha cua tré dé tréng. Néu vao thoi diém ding ky khai sinh ngudi cha yéu
cau lam thu tuc nhén con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam tha tyc nhan con thi két hop giai quyét viéc nhan con va dang ky
khai sinh; phﬁn khai vé me cua tré dé tréng.

- Truong hop tré khong thude dién bi bo roi, chua xac dinh dugc ca cha
va me thi thuc hién tuong tu nhu dang ky khai sinh cho tré bi bd roi, nhung
trong S6 ho tich ghi 10 “Tré chua xac dinh dugc cha, me”.

Cach thirc thywe hién:

Nguoi c6 yéu cau dang ky khai sinh truc tiép thuc hién hodc tuy quyén
cho nguo1 khac thuc hién nop ho so truc tiép tai B0 phan mét ctra cia UBND cép
x3 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan hé so

- To khai dang ky khai sinh theo mau (néu ngudi ¢6 yéu cau lua chon nop
hd so theo hinh thire truc tiép);

- Mdu hé tich dién tir tuong tdc dang ky khai sinh (do nguoi yéu cau cung
cdp thong tin theo huéng dan trén Cong dich vu céng, néu nguoi c6 yéu cau lwa
chon nop hé so theo hinh thire truc tuyén);

- Ngudi €6 yéu cau dang ky khai sinh thue hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban chinh Giay chtng sinh; truong hop khdng c¢é Giay chang sinh thi
ndp van ban cua ngudi lam ching xac nhan vé viéc sinh; néu khong co nguoi
lam chting thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai c6 bién ban vé viéc tré bi bo roi do
co quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban xac nhan caa co sé y té da thuc hién ky thuat hd trg sinh san cho viéc mang
thai ho.

- Vian ban ay quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh.

* Gidy to phdi xudt trinh:



https://dichvucong.gov.vn/
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- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cp,
con gia tri st dung dé ching minh vé nhan than cia ngudi c¢6 yéu cau ding ky
khai sinh. Truong hop cac thong tin c4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai lén
(theo hinh thtc truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu tri trong trueong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/NDB-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri da duoc khai thac tir Co so dix liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thuc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

- Gidy chiing nhan két hon néu cha, me da dang ky két hén. Truong hop
da c6 thong tin vé viéc két hdn cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khéng phai xuét trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh thtc
truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc céc gidy to phai xuét trinh néu trén.

*Lwu y:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chuyp lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so dang ky khai sinh truc tuyén
phai bdo dam 10 nét, dﬁy du, toan ven vé nodi dung, 1a ban chup béng may anh, dién
thoai hoac duogc chup, dugc quét bfmg thiét bi dién tu, tir giéy to duoc cép hop 1¢,
con gia tri st dung.
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+ Truong hop gidy to, tai liéu phai gii kém trong hd so dang ky khai sinh
truc tuyén da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau dang ky khai sinh phai nop ban chinh Gidy
chimg sinh; xut trinh gidy to tuy than; ban chinh Gidy chimg nhan két hon (néu
cha me tré di ding ky két hon va thong tin vé viéc két hon chua cé trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cip, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hda lanh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khong cung cap duogc gidy
to néu trén theo quy dinh hoéc giéy to nop, xuét trinh bi téy x0a, stra chira, lam
gia thi co quan dang ky ho tich c¢6 tham quyén huy bo két qua dang ky khai
sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi
than thich khac thi khong phai ¢6 van ban iy quyén caa cha, me tré em, nhung
phai théng nhat véi cha, me tré em vé cac ndi dung khai sinh.

- Béi voi viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap
luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong van hoa tét dep
cua Viét Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thdéa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hodc me.

- Truong hop cho phép ngudi yéu cau diang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dliing sy that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngdy tiép nhan yéu cau, truong hop nhan
ho so sau 15 gio ma khong giai quyét dugce ngay thi tra két qua trong ngay 1am
viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thia tuc hanh chinh:

- Uy ban nhan dan cip x4 noi cu trGi ctia ngudi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;



171

- Uy ban nhan dan cép x3 noi 1ap bién ban vé viéc tré bi bo roi ddi Véi
truong hop dang ky khai sinh cho tré bi b roi.

- Uy ban nhan dan cap x4 noi tré dang cu tra ¢6 trach nhiém dang ky khai
sinh cho tré chua xac dinh duoc cha, me.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Giay khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Bdan dién tir sé tw dong givi vé Kho qudn 1y
dir liéu dién tir ciia cd nhan/dia chi thw dién tib/thiét bi so/dién thoai ctia nguoi
yéu cau sau khi dd hoan tat thii tuc dang ky khai sinh tai co quan dang ky hé
tich).

Phi, I€ phi:

- Pdi voi trudong hop dang ky khai sinh khong ding han:

+ Pang ky truc tiép: 8.000 dong/truong hop.
+ Piang ky truc tuyén: 50% Ié phi ding ky truc tiép.

- Mién 1¢& phi d6i vai truong hop khai sinh dung han, nguoi thudc gia dinh
c6 cong voi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, miu to khai:

+ To khai dang ky khai sinh (néu nop ho so theo hinh thic tryuc tiép);

+ Mau hé tich dién tir twong tac ding ky khai sinh (néu ngp ho so: theo hinh
thzc truc tuyén).

Cin ¢ phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngdy 28/5/2020 cua Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cona Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia B¢ treong B Tu
phap sira doi, bé sung mét sé ngi dung cia Théng twr s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh s¢ 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché d6 thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

A A z

TO KHAI DPANG KY KHAI SINH

KINN QI @) e

Ho, Chit d8m, t8N NEWOT YU CAU: .....coooveevceeeeeeeeesese ettt eeneas
INOT CU T @ ettt ettt s st a et n sttt sne et en st et en et en et tanees
GHAY T TUY TNAN: B) Lottt sttt s st n ettt en et n e s enens
Quan hé vai nguoi GuoC KNai SINN: L.
Pé nghi co quan ding ky khai sinh cho ngwoi duéi dy:

HO, CRit @M, T8N .ot e e e e e e
Ngay, thang, nam sinh: .........c..ccccooeviiviieeiiceieee. ghi bANG ChT: .o,
Gidi tinh:eeeeeeeeen, DAN tOC: v eveveeeeeeeeeereenns QUABC HICN: e
INOT SINN: @) Lttt sttt et s et et st e b e s e e e st et et et esess e et s et et et ernee s
QUE QUAN: <.ttt bbbttt e st b bbb e et e e b e eb e b e e e et e Rt e Rt e R e e b e benbe e e
Ho, Chilt d€m, t8N MO MIE: ..o
Nam $inh: G DAN tOC: ... QUBC tich: oo
INOT CU T @) Lttt ettt st et et e st et e st e ss st e e ebestess et et asesaesesteseares
Ho, Chit dém, t€n MEUWOT CHA ..o
NAM SINN: @ DAN tOC: v, QUAC tich: v,
INOT CU T @) ettt ettt et e st et et e st et e st e ss st e e et e stessabe st aseseeresteeanes

T6i cam doan nodi dung dé nghi dang ky khai sinh trén day 1 ding sy that, duoc sy thoéa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ........................ , NQAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir @ém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chu thich:

() Ghi 16 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

() Ghi thong tin vé gidy to thy than cua nguoi di dang ky, ghi rd s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic giay to hop 18 thay thé (Vi dy: Ching minh nhén
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va dia chi tru s§ co sd' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duwong La Thanh, phuong Ngoc Khanh, quan Ba
Pinh, Ha Noi

- Tram y té xa DBinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 c4p hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan h¢ v6i nguoi dugce khai sinh.

IL. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gioi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tich biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thén/td/ban/ap; x4, phuong, thi tran; quan, huyén, thi x4, thanh phd thudc tinh,
thanh phd thudc thanh phd truc thudc Trung wong; tinh, thanh phd tryc thudc Trung uong);

(12) Qué quan.

I11. Thong tin vé ngudi me ciia ngudi dwge khai sinh

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S dinh danh cé nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Thong tin vé ngudi cha ciia nguwoi dwge khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S6 dinh danh cé nhén;

(23) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Bé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ...

0 Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, da co6 sy thoa thudn nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra dd dugc khai thic tur
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc
cung cép thong tin; nguoi yéu cau trudc d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang
ky ho tich.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir ctia cad nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tuc ding ky khai sinh tai co
quan dang ky ho tich.
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2. Thii tuc ding ky két hon

Trinh tw thuc hién:

- Néu Iya chon hinh thtic nop hod so truc tiép, nguoi c6 yéu cau ding ky két
hdn nop hd so dang ky két hon tai B phan mot cira caa UBND cép xa c6 tham
quyén; nop 1é phi néu thudc trudng hop phai ndp 18 phi diang ky két hon; nop phi
cap ban sao Trich luc két hén néu c6 yau cau cap ban sao Trich luc két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
két hon truy cap Cong dich vu cong quéc gia hoac Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé thong, xac dinh dung Uy ban nhan dan cip xa cd tham
quyén.

Nguoi c6 yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot ctra ¢d trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop Ié caa hd so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thiic ndp truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tar trén hé thong thong tin, co so dir liéu) va ky s6 vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy du, hop 18 thi co thong bao cho ngudi
y&u cau bo sung, hoan thién hd so, néu 13 loai gidy to, noi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi c6 yéu cau dang ky két hon khdng bo sung, hoan
thién duoc hd so thi bao cdo Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky két hon.

- Cong chic tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& ciia cac thdng tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hé so téi Bo phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lua
chon hinh thic nop hd so truc tuyén).

+ Néu thay hd so day dua, hop 1€, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan ho so ding ky két hon theo hinh thic
truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky két
hon, cap nhat thong tin dang ky két hdn va luu chinh thic trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky két hon theo hinh thuc truc tuyén, cong
chac tu phap - ho tich giri lai biéu mau Gidy chang nhan két hon dién tir Véi
thong tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy chung nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day du hoic
khéng c6 phan hdi sau thoi han yéu cau thi cong chic tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky két hon, cap nhat thong tin dang ky két hon
va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chuc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nir phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong S6 ding ky két hon, khing dinh su tu nguyén két hén va ky tén vao Sé ding
ky két hon, ky tén vao Gidy ching nhan két hdn, mdi bén nam, nir nhan 01 ban
chinh Gidy chting nhan két hon.

Cach thirc thye hién:

Nguoi ¢6 yéu cau dang ky két hon thuc hién ndp ho so tryc tiép tai Bo
phan mot cira cia UBND cép x& hodc nop ho so truc tuyén trén Cong dich vu cong
quéc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong cip tinh
(https://dichvucong.quangngai.gov.vn) (bén nam hodc bén nit c¢6 thé ndp hd so
ma khéng can ¢6 van ban iy quyén ciia bén con lai).

Thanh phan hd so:
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- To khai déng ky két hon theo mau, c6 du thong tin ctia hai bén nam, nil.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu ngudi
co yéu cau lya chon nop hd so theo hinh thire truc tiép);

- Madu h tich dién tir twong tdc ding ky két hon (do nguwoi yéu cau cung cap
théng tin theo hudng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lwa chon
nép ho so theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky két hon thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban chinh Giay xac nhan tinh trang hon nhan do Uy ban nhan dan cap
x& cO tham quyén cap trong truong hop ngudi yéu cau dang ky két hon khong
dang ky thuong tri tai dia ban x4, phuong, thi tran lam thu tuc dang ky két hon.
Truong hop cac thdng tin vé tinh trang hon nhan da c6 trong CSDLQGVDC,
CSDLHTDT duoc dién tu dong thi khdng phai xuat trinh (theo hinh thac truc
tiép) hoic tai 18n (theo hinh thirc truc tuyén).

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gid tri sir dung dé ching minh vé nhén than cia nguoi c6 yéu cau dang ky
két hon. Truong hop céac thdng tin c& nhan trong céc gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khdng phai tai 1én
(theo hinh thire truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé giay to ching minh noi cu tra da dugc khai thac tir Co sé dir liéu quéc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thuc tryc tuyén);

- Trich luc ghi cha ly hon ddi véi truong hop cong dan Viét Nam dang ky
thuong trd tai dia ban xa 1am tha tuc dang ky két hon, da dugc giai quyét viéc ly
hdn, hay viéc két hon trude do tai co quan c6 tham quyén nudc ngoai.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy td do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
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td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Bén chyp cac gidy to giri kém theo ho so diang ky két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hoac duoc chup, dugc quét bﬁng thiét bi dién tur, tir giéy to duoc cép hop 1€,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky két hon truc
tuyén di co ban sao dién tr hodc di co ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban di¢n tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (ban chinh Gidy chiing
nhan két hén/ban sao Trich luc két hdn), nguoi co yéu cau dang ky két hon phai
nop ban chinh Gidy xac nhan tinh trang hdn nhan (néu thong tin vé tinh trang hon
nhan chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 thdm quyén cla nudc ngodi cip, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hda lanh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky két hén khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay xda, sta chita, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky két hén.

S6 lwong ho so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan
ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo. Truong hop can x4c minh diéu kién két hon cia hai bén nam, nit thi
thoi han giai quyét khong qua 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thia tuc hanh chinh:

Uy ban nhan dan cap x4 noi cu trt cia bén nam hodc bén nit.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thuce hién thi tuc hanh chinh:

- Gidy chimg nhan két hon (ban chinh), mdi bén vo, chdng 01 ban; ban
sao Trich luc két hon (trudng hop yéu cau cip ban sao Trich luc két hon).
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- Ban dién tir Trich luc két hon (Ban dién twr sé tw dong gui vé Kho quan
Iy dir liéu dién tir ciia ca nhan/dia chi thw dién ti/thiét bi so/dién thogi ciia
nguoi yéu cau sau khi da hodn tat thi tuc dang ky két hén tai co quan dang ky
ho tich).

Phi, 18 phi: Mién 1& phi.

- Phi cép ban sao Trich luc két hdn (néu cé yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky két hén (néu nop hd so theo hinh thic truc tiép);

+ Mdu hé tich dién tir tuwong tac dang ky két hon (néu nép hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Nam tir da 20 tudi tré 1én, nit tir da 18 tudi trdr 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Cac bén khong bi mat nang luc hanh vi dan sy;

- Viéc két hon khong thudc mét trong cac trudng hop cdm két hon, gom:

+ Két hon gia tao;

+ Téao hon, cudng €p két hon, Itra dbi két hén, can trd két hon;

+ Nguoi dang c6 v, co chong ma két hon véi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang c6 chong, ¢o vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimg
nguoi co ho trong pham vi ba doi; gifra cha, me nudi vdi con nudi; gilta nguoi
da tung la cha, me¢ nu6i voi con nudi, cha chéng véi con dau, me vo véi con 1é,
cha duong véi con riéng clua vg, me ké véi con riéng cua chéng.

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gioi tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014,

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xut trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;
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CONG HOA XA HOQI CHU NGHIA VIET NAM

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua B trueng B Tw
phap sira doi, bo sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co s¢ dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1& phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusng Bo Tai
chinh sta ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 18 phi thuoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong;

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché d6 thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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Poc lap — Tw do — Hanh phuc

TO KHAI PANG KY KET HON

(1) @

KENN QUL e

Thong tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Qudc tich

Noi cu tra @

Giay to tiry than ©

Két hon lan tha may

Chuing t0i cam doan nhimg 101 khai trén day 1a dang sy thét, viéc két hon ciia ching t6i 1a ty nguyén, khong vi
pham quy dinh cta Luat hon nhéan va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan dang ky.

ey NQAY thang .......... nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []
S6 luong: ... ban

Chd thich:
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M@ Trudong hop 1am thu tuc ding ky két hdn c6 yéu té nude ngoai, thi phai dan anh caa hai
bén nam, nit.

®) Ghi 16 tén co quan ding ky két hon.

) Ghi theo noi ding ky thuong trd, néu khong cé noi ding ky thuong tra thi ghi theo noi
dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh sbng.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 16
thay thé (vi du: Chirng minh nhan dan sé 001089123 do Céng an thanh phd Ha Nbi cap ngay
20/10/1982).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
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I. Thong tin bén nir

(1) Anh (truong hop 1am thi tuc ding ky két hon c6 yéu td nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(4) Dan toc;

(5) Qudc tich;

(6) S6 dinh danh cé nhan;

(7) Gidy to tiry than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé);
30, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;.

(8) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(9) Két hon 1an thir may.

Il. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai);

(11) Ho, chir dém, tén,;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Quéc tich;

(15) Sb dinh danh ca nhan;

(16) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy td hop 1¢ thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Bé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong

(20) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cip 1a ding sy that, viéc két hon ctia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé noi dung cam doan ciia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau dang ky két hon nhan ban chinh Gidy ching nhan két hon truc tiép tai co quan
dang ky ho tich.

Ban dién tr s& tu dong guri vé Kho quan 1y dir liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cia nguoi yéu cau sau khi di hoan tat thu tuc dang ky két hén tai co
quan dang ky ho tich.
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3. Thu tuc dang ky nhan cha, me, con

Trinh tw thuc hién:

- Néu luya chon hinh thac nop hd so truc tiép, ngudi 6 yéu cau ding ky
nhan cha, me, con ndp hd so dang ky nhan cha, me, con tai Bo phan mot ctra cua
UBND cap xa c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 1& phi
dang ky nhan cha me, con; nop phi cap ban sao Trich luc ding ky nhan cha, me,
con néu cd yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
nhan cha, me, con truy cap Cong dich vu cong quédc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢6 yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong
tin theo mau ho tich dién tir trong tac ding ky nhan cha, me, con (cung cap trén
Cdng dich vu cdng), dinh kém ban chup hoidc ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thiic nop truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bod sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi 6 yéu cau dang ky nhan cha, me, con khéng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay viéc nhan cha, me, con 1a dung va khong co tranh chap, ho so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thuc tryuc tiép, thi cdng chirc tu phép - ho tich thuc hién viéc ghi vao
S6 dang ky nhan cha, me, con, cap nhat théng tin dang ky nhan cha, me, con va
luu chinh thire trén Phan mém ding ky, quan ly ho tich dién tr diing chung.

Truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thuc truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir véi thong tin ddy di cho ngudi yéu cau qua thu dién tir hoac
thiét b sé.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu miu Trich luc ding ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi c¢ong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao So diang ky dang ky nhan cha, me, con, cap nhat théng
tin dang ky nhan cha, me, con va luu chinh thic trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND Ky, chuyén Bo phan mét cira tra két qua cho ngudi ¢6 yéu cau.

- Nguai ¢ yéu cau dang ky nhan cha, me, con (ca hai bén phai co mat, xuat
trinh gidy to tuy than dé di chiéu) kiém tra thdng tin trén Trich luc dang ky nhan
cha, me, con, trong S6 dang ky nhan cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thye hién:

Nguoi co yéu ciu dang ky nhan cha, me, con thuc hi¢n ndp hd so truc
tiép tai BO phan mot ctra cia UBND cép xa hodc nop hd so truc tuyén trén Céng
dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong cap tinh
(https://dichvucong.quangngai.gov.vn) (mot bén co thé nop hd so ma khong
phai c6 van ban iy quyén ctia bén con lai).

Thanh phan ho so:
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- To khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi ¢6 yéu
cau lya chon ndp hd so theo hinh thire truc tiép);

- Mdu hé tich dién tir twong Yac ding ky nhdan cha, me, con (do nguoi c6
yéu cau cung cdp thong tin theo hudng dan trén Cong dich vu cong, néu nguoi cé
yéu cau lwa chon nop hé so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuat
trinh (theo hinh thuc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Chiing cr chimmg minh quan hé cha, con hodc quan h¢ me, con gém:

+ Vin ban cla co quan y té, co quan giam dinh hoic co quan khac co
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong ¢6 van ban néu trén thi phai ¢c6 van ban cam doan cua
cic bén nhan cha, me, con vé mdi quan h¢ cha, me, con va co it nhét hai nguoi
lam chiing vé mbi quan h¢ cha, me, con.

* Gidy to phdi xudt trinh:

- H chiéu hodc Chting minh nhan dan hoic Thé cin cudc cong dan hoac
cac giy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri str dung dé ching minh vé nhan than cua ngudi ¢ yéu cau ding ky
nhan cha, me, con. Trudng hop cac thong tin ca nhan trong céc gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi khéng
phai tai Ién (theo hinh thuc truc tuyén);

- Gidy to 0 gid tri chitng minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé giay to chimg minh noi cu tra da duoc khai thac tir Co sé dir liéu quéc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng phai xuat
trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phap lut ho tich khong quy dinh phai ndp.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac giéy to guri keém theo hod so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1 ban chup bang may
anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so ding ky nhan cha,
me, con truc tuyén dé c6 ban sao dién tir hoac da co ban dién tur gidy to ho tich thi
ngudi Yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc ding ky nhan cha, me, con) nguoi c6 yéu cau ding
ky nhan cha, me, con phai xuat trinh gidy to tuy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 1a chiing ci chitng minh quan hé cha, con hodc quan hé
me, con.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau ding ky nhan cha, me, con khong cung cép
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bj tdy xoa, sira
chita, 1am gia thi co quan ding ky ho tich c6 tham quyén hiy bo két qua dang
ky nhan cha, me, con.

- Truong hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong diung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c6 co s xac dinh noi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién tha tuc hanh chinh:

Uy ban nhan dan cap x4 noi cu tra ctia ngudi nhan hodc nguoi duoc nhan
la cha, me, con.

Co quan phdi hop:

- Uy ban nhan dan cép xa noi cu tra cua nguoi dugce nhan 1a cha, me, con.
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- Co quan quan ly CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc diang ky nhan
cha, me, con).

- Ban dién tw Trich luc dang ky nhdan cha, me, con (Ban dién tur sé tw
dong guri vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi
so/dién thoai ciia nguoi yéu cau sau khi da hoan tat thi tuc dang ky nhdn cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- Pang ky truc tiép: 15.000 dong/trudong hop.

- Bang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thyuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.,

Mau don, mau to khai:

+ T khai dang ky nhan cha, me, con (néu ndp hd so theo hinh thuc truc tiép);

+ Mau hg tich dién tir twong tac ding ky nhdn cha, me, con (néu nép hé so
theo hinh thuzc tryc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung sdng v6i nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con sdng cliing v6i ngudi cha, khi ngudi cha 1am thu
tuc nhan con ma khong lién hé dugc voi1 nguoi me thi khong can ¢6 v kién cua
nguoi me trong To khai dang ky nhéan cha, me, con.

Can cu phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cona Luat Ho tich va Nghi dinh s
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123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia B¢ trieong B Tw
phap sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra doi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché d6 thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thugc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KENN QUTE @ e

Ho, Chit d8m, t&N MEUWOT YEU CAUS ...ooovvvvvvoooeoeeeeeeeeeeeeeeeeeeeeeeoeee et eessssseeee e eesssssessee

Quan hé voi ngudi NAN Cha/ME/CON: ...t
Pé nghi co quan cong nhin nguoi cé tén dwéi day:

[ [T 15 170 0 A (=1 o OO RO
Ngay, thAng, NAM SINN: ..ottt

LA, cua ngudi c6 tén dudi diy:

HO, CNTE ARIM, TN ettt ettt ettt ettt ettt ee e
Ngay, thAng, NAM SINN: ...t
GiGH NN DAN TOC ..o eessnseens QUABC HICN: e

To61 cam doan viéc nhan.............cccocooovevvecne. noi trén 1a dung sy that, tuy nguyén, khong co
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.

Lam @i oo ngay ... thang............ nam............

Nguoi yéu ciu
(Ky, ghi r6 ho, chiz dém, tén)

Y kién ciia nguwoi hién dang 12 me hosic cha®

Dé nghi cap ban sao ©: C6 |:| Khong |:|
SO luong:.......... ban
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Chd thich:

@D Ghi rd tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thudng tri thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi
dang sinh s6ng.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhin dan hodc gidy to hop 16
thay thé (vi du: Chirng minh nhan dén s6 001089123 do Coéng an thanh phd Ha Noi cip ngay
20/10/2004).

*) Chi khai trong trudng hop ngudi khai khéng dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hodc ngudi da thanh
nién nhung mat nang lyc hanh vi dan sy, ghi y kién cua nguoi cha néu me 1a ngudi yéu cau, y kién
ngudi me néu cha 1a nguoi yéu cau (trir truong hop ngudi d6 da chét, mat tich, mat nang luc hanh
vi dan sy hoic han ché ning lyc hanh vi dan sy).

®) P& nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu ding ky nhéan cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh sng);

(5) Quan hé v61 nguoi duge nhan cha/me/con.

II. Théng tin vé ngudi nhan

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gioi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Sé dinh danh cé nhén;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

I11. Thong tin vé nguwoi dwoc nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tru (noi thudng trii/noi tam tru/noi dang sinh séng);

(22) Dé nghi cép ban sao:
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o Coé

S6 lugng ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu ciu trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cAu dang ky nhan cha, me, con nhén Trich luc dang ky nhén cha, me, con (ban
chinh) truc tiép tai co quan dang ky ho tich.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu di¢n
tt/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.



197

4. Thia tuc dang ky Khai tir

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, nguoi cd yéu cau ding ky khai
tr nop hod so dang ky khai tir tai Bo phan mot cira caa UBND cép x& c6 tham
quyén; nop & phi néu thudc truong hop phai ndp 1é phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu c¢d yéu cau cap ban sao Trich luc khai tu.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
khai tir truy cap Cong dich vu cdng quédc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip xa c tham
quyén.

Nguoi ¢6 yéu cau dang ky khai tir truc tuyén cung cap théng tin theo mau
ho tich dién tir tuong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop Ié caa hd so.

(i) Truong hop hod so day du, hop 1é thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢6 yéu cau trong ngay 1am viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc nop ho so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thic nop hd so truc tuyén); chuyén hd so dé cong chirc 1am cdng tac ho
tich xu ly.

Sau khi tiép nhan ho so theo hinh thiic ndp truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
ngudi ¢d yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
bude (i):

(iii) Truong hop ngudi c6 yéu cau dang ky khai tar khdng bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau diang ky khai tir.

- COng chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoic gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, diing quy dinh, truong hop tiép nhan ho so
dang ky khai tir theo hinh thuc truc tiép, thi cong chiic tu phap - ho tich thuc hién
viéc ghi vao S6 ding ky khai tir, cap nhat thong tin ding ky khai tr va luu chinh
thirc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky khai tir theo hinh thic truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau Trich lyc khai tir dién tir v6i thong tin day
da cho ngudi Yeu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai tir, cap nhat thong tin dang ky khai ta
va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén Bo phan mot cira tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong So diang ky khai tir va ky tén vao Sé dang ky khai tir, nhan Trich luc khai tir.

Cach thire thye hién:

Nguoi c6 yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B phan mét ctra cia UBND cép xa
hodc gui hd so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich
vu cong quédc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cip tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan hé so:

- To khai dang ky khai tir theo mau (néu ngudi ¢6 yéu cau lya chon nop hd
so theo hinh thirc tryc tiép);

- Madu hé tich dién tir twong tac dang ky khai tir (do nguoi yéu cdu cung cdp

théng tin theo hudng dan trén Cong dich vu cong, néu nguoi ¢é yéu cau lwa chon
nop ho so theo hinh thure tryc tuyen);
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- Nguoi c6 yéu cau dang ky khai tir thyc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan ¢ tham quyén
cap.

- Gidy t0, tai liéu, chimg ¢t do co quan, to chic ¢6 thim quyén cap hoic
x4c nhan hop 1é ching minh su kién chét dbi véi truong hop dang ky khai tir
cho ngudi chét di 1au, khong co Gidy bao tir hodc gidy to thay thé Gidy bao tir.

- Vian ban uy quyén (duoc chimg thuc) theo quy dinh cua phép lut trong
truong hop Gy quyén thuc hién viéc dang ky khai tr. Trudng hop ngudi c6 trach
nhiém ding ky khai ttr 0y quyén cho ngudi khac thuc hién viéc dang ky khai tir
ma nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
clia ngudi Gy quyén thi vin ban iy quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri sitr dung dé ching minh vé nhan than ciia nguoi c¢6 yéu cau diang ky
khai tir. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to chimg minh noi cu tri cudi cung ctia nguoi chét dé xac dinh
tham quyén trong trudng hop co quan ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu tri cia cong dan theo cac phuong thiic quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to chimg minh noi cu trii d3 dugc khai
thac tir Co s6 dit liéu qudc gia vé dan cu bang cac phuong thire ndy thi nguoi
c6 yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thire truc tuyén).

- Truong hop khong xac dinh duoc noi cu tri cubi ciing ctia ngudi chét
thi xuét trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi thé
ctia ngudi chét.

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao 6 chang thuc cac giay to phai xuét trinh néu trén.

* Luuy

- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vo, chong hodc
con, cha, m¢ hodc ngudi than thich khac cua nguoi chét ¢6 trach nhiém di dang
ky khai tir; truong hop nguoi chét khong c6 ngudi than thich thi dai dién cua co
quan, t6 chirc, ca nhan lién quan co trach nhiém di khai tir.

- Pbi voi gidy to nodp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

- Poi v6i gidy to gui kém theo néu nguoi yéu cau nop ho so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so dang ky khai tir truc tuyén phai
bao dam ro nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hoac duoc chup, dugc quét bﬁng thiét bi dién tur, tir giéy to duoc cép hop 1€,
con gia tri str dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so ding ky khai tir truc
tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi ngudi yéu
cau duoc sir dung ban dién ti nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), nguoi c6 yéu cau ding ky khai tir phai xut trinh gidy to tuy
than, ndp ban chinh cac gidy to 1a thanh phan hd so ding ky khai tir theo quy dinh
phap luat hd tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai tir khong cung cip duogc gidy to
néu trén theo quy dinh hodc giéy to ndp, xut trinh bi téy x0a, stra chira, lam gia
thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky khai tir.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop
nhan hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thia tuc hanh chinh:

- Uy ban nhén dan cdp x4 noi cu tra cudi ciing ctia ngudi chét thuc hién
viéc dang ky khai tu;
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- Uy ban nhan dan cip xa noi nguoi d6 chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc dang ky khai tir trong truong hop khong xéac dinh
duoc noi cu tri cudi cung cua ngudi chét.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thye hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tr (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tiv (Ban dién tir sé tw dong giri vé Kho qudn 1y
dir lidu dién tr ciia cd nhdn/dia chi thu dién ni/thiét bi so/dién thoqi cia nguoi
yéu cau sau khi da hoan tat thi tuc dang ky khai tir tai co quan dang ky hé tich).

Phi, 1€ phi:

- Béi voi truong hop dang ky khai tar khong dung han:

+ Piang ky truc tiép: 8.000 dong/trudng hop.
+ Pang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién 18 phi ddi véi truong hop dang ky khai tir dung han, nguoi thudc
gia dinh c6 cong v&i cach mang; ngudi thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai tir (néu nop hd so theo hinh thic truc tiép);

+ Mau hg tich dién tir twong tdc dang ky khai tir (néu Nép hé so theo hinh
thirc tryc tuyén).

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 caa Bo trusng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
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04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bj truong Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thugc tham quyén quyét dinh cua Hoi
d6ng nhan dan tinh khi thuc hién cac thi tuc hanh chinh théng qua dich vu cng
truc tuyén maot phan, toan trinh trén dia ban tinh Quang Ngji.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KENN QUL Q)
Ho, Chit dém, t81 MEUOT YEU CAU: .....oooocceeeeeeeeeseeeseeeseeees oot ese oo

N OT CU UL B oo e e e

QUAN NE VOT NEUTT AF CHELL ..ottt
Pé nghi co quan ding ky khai tir cho nguoi cé tén dwéi day:

Ho, Chit @@, TEN: ..o e e et e e rre e
Ngay, thang, na3m SINN: ...
GiGi tinN: oo, DAN LOC vveveveeerereeeeeeeeeeeeenn, QUABC ICh: v,

Pa chét vao IUC: ..o o [[s phit, NQay ........... thang .......... NAM ..o
INOT CHEL. ..o
NGUYEN NNAN CREL: ..ot
S6 Giay béo tu/ Giay to thay thé Giay bao tirr @ ..o [
......................................................................................................... CAp NQAY ....... thang ...... ndm .............
T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: ....ccoo......c.., ngay ... thang .. nam......

Ngudi yéu cau
(K, ghi 16 ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chu thich:

) Ghi 16 tén co quan ding ky khai tir.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

@) Ghi thang tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy
to hop 16 thay thé (vi du: Chang minh nhan dan sé 001089123 do Cdng an thanh phé Ha
Noi cip ngay 20/10/2004).

4 Néu ghi theo Gidy béo tu, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo sé Gidy to thay thé Gidy bao tu thi ghi rd tén, sé gidy t& va gach cum tir “Giay
bao tir”; truong hop khong c6 thi muc nay dé tréng

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé nguoi yéu ciu diang ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé);
sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé vé1 nguoi dugce khai tur.

II. Théong tin vé ngudi dwoc ding Ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh cé nhan;

(9) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 16 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tra/noi dang sinh séng);

(11) Thoi gian chét: gid, phit, ngiy, thang, nam (tich biét riéng cac truong thong tin gid,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhéan chét (c6 ch thich: néu chwa xac dinh duoc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy td thay thé gidy bao tir: sd, ngdy, thang, nim cip, co quan cap (tich
biét riéng cac truong thong tin s6, ngay, thang, nam, co quan cap; co cha thich néu khong co
thi dé tréng);

(15) Bé nghi cip ban sao:

o Cé

S6 luong ban sao yéu cau: ...

o Khong

(16) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy t& chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau dang ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tr s& tu dong guri vé Kho quan 1y dir liéu dién tr ciia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi di hoan tat thu tuc dang ky khai tir tai co
quan dang ky ho tich.
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5. Thi tuc dang ky giam ho

Trinh tw thuc hién:

- Néu luya chon hinh thac nop hd so truc tiép, ngudi 6 yéu cau ding ky
giam ho nop hd so dang ky giam ho tai Bo phan mot cira cia UBND cap x4 ¢
tham quyén; nop 1& phi néu thudc trudng hop phai nop 1¢ phi dang ky giam ho; nop
phi cap ban sao Trich luc dang ky gidm ho néu c6 yéu cau cap ban sao Trich luc
dang ky giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
giam ho truy cap Cong dich vu cng qudc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip xa cd tham
quyén.

Nguoi ¢ yéu cau dang ky giam ho truc tuyén cung cap théng tin theo
mau ho tich dién tir twong tac dang ky giam ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hozc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thiic nop truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
bude (i):

(iii) Truong hop ngudi c6 yéu cau diang ky giam ho khong bd sung, hoan
thién duoc hd so thi bao cdo Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky giam ho.

- COng chtic tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hoic gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phap
luat, ho so day du, hop I, dung quy dinh, truong hop tiép nhan ho so dang ky
giam ho theo hinh thic truc tiép, thi cong chuc tu phap - ho tich thuc hién viéc ghi
vao S6 dang ky giam ho, cap nhat thong tin dang ky gidm ho va luu chinh thic
trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky giam ho theo hinh thic truc tuyén,
cdng chuc tu phap - ho tich guri lai biéu mau Trich luc dang ky giam ho dién tir véi
thong tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khéng c6 phan hdi sau thoi han yéu cau thi cong chic tu phap - ho tich thuc
hién viéc ghi noi dung vao So dang ky giam ho, cap nhat thong tin ding ky giam
ho va luu chinh thic trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- COng chuc tu phap - ho tich in Trich luc dang ky giam hg, trinh Lanh dao
UBND ky, chuyén Bo phan mot cura tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢ yéu cau dang ky giam ho kiém tra théng tin trén Trich luc ding
ky giam ho, trong S6 ding ky ding ky giam ho, ky tén vao So dang ky giam ho,
nhan Trich luc dang ky giam ho.

Cach thirc thye hién:

Nguoi c¢6 yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép Xa
hodc gui hd so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich
vu cong qubc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan hd so:

- T& khai ding ky gidm ho theo miu (néu ngudi co yéu cau lya chon ndp hd
so theo hinh thirc tryc tiép);
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- Mau hé tich dién tir twong tac dang ky gidm hé (do nguoi yéu cau cung
cdp thong tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau lwa
chon ndp hé so theo hinh thire tryc tuyén);

- Ngudi ¢ yéu cau diang ky giam ho thuc hién viée ndp/xuét trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Van ban ctr nguoi giam hd theo quy dinh ctia BO luat Dan su ddi vai
truong hop dang ky giam ho cu.

- Gidy to ching minh diéu kién giam ho dwong nhién theo quy dinh cta
Bo luat Dan su ddi véi truong hop ding ky giam ho duwong nhién. Truong hop
c¢6 nhiéu ngudi cung du didu kién lam giam ho dwong nhién thi ndp thém vin
béan thoa thuan vé viée cir mot ngudi 1am giam ho duong nhién.

- Vin ban Gy quyén theo quy dinh cua phap luat trong trudng hop ty
quyén thuc hién viéc dang ky giam ho. Truong hop nguoi duoc Gy quyén 1a
ong, ba, cha, me, con, vo, ch@)ng, anh, chi, em rudt cua nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chimg minh vé nhan than cia nguoi ¢6 yéu cau dang ky
giam ho. Truong hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to chtimg minh noi cu tra da duoc khai thac tir Co so dit liéu quoc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1&n (theo hinh thuc tryc tuyén);

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chung thyuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
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gidy td thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu nguoi yéu cau ndép hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ddng ky giam ho tryc tuyén phai
bao dam ro nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién tir, tir gidy to dugc cap hop 1€,
con gia tri str dung.

+ Truong hop gidy to, tai lieu phai giri kém trong ho so dang ky giam ho
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
y&u cau duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luyc dang ky giam
ho/ban sao Trich luc ding ky giam ho), nguoi cd yéu cau dang ky giam ho xuat
trinh gidy to tuy than, nop ban chinh cac gidy to la thanh phan ho so dang ky giam
ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cp, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

- Truong hop ngudi yéu cau dang ky giam ho khong cung cap duoc gidy
td néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky giam ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, phap nhan.

Co quan thyce hién tha tuc hanh chinh:

Uy ban nhan dan cdp x3 noi cu tri cia nguoi duoc giam hd hodc ngudi
giam ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky giam hd (ban chinh), ban sao Trich luc dang ky giam
ho (truong hop yéu cau cip ban sao Trich luc dang ky giam ho).

- Ban dién tw Trich luc dang ky giam ho (Ban dién tw sé tw dong gui ve
Kho quan Iy dit liéu dién tir ciia cd nhan/dia chi thie dién ti/thiét bi so/dién
thoai cua nguoi yéu cau sau khi dd hoan tat thi tuc dang ky giam h¢ tai co quan
dang ky ho tich).

Phi, 1& phi: Mién 1& phi.
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- Phi cap ban sao Trich luc dang ky giam ho (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh.

MAau don, mau to khai:

+ To khai dang ky giam ho (néu nop hd so theo hinh thirc truc tiép);

+ Mdu hé tich dién tir twong tac dang ky giam hé (néu nép hé so theo hinh
thzc truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Can ctr phap ly:

- B6 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bj trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho
tich dién ttr, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cua Bé truéng B Tur
phap sira doi, b sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phui quy
dinh vé Co sé dir liéu g tich dién tir, dang ky hé tich truc tuyén.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thuoc Trung wong;

- Théong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trudng Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé tric thuoe Trung wong;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mic thu, ché d6 thu, nop va quan Iy Ié phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh thdng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngi.

Ghi chd: Phan chiz in nghiéng 1a ngi dung siza déi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KINA GUIT D) e
Ho, Chir d@ém, t81n M@WOT YEU CAU ... oo
INOT CU T @) et
T A (oA (VA1 1T L L

Pé nghi co quan ding Ky viéc giam hd giira nhirng nguoi cé tén dwéi day:
Nguwoi gidm h:

HO, CRTE AEM, TN ettt
Ngay, thang, NAM SINN: ....eoiiii e
GiGi tinN: oo, DAN L0 vveveveverereeeeeeeeeeeene, QUABC ICh: v,
INOT CU T ) e
T A (oA (V1 1T L L

Nguwoi dwgc gidm ho:

[ (o T o 01 £ 10 TR =T o OO
Ngay, thang, na3m SINN: ...
GiGi tinh: e, DAN EOC e, QUABC tICh: v,

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: ................, ngay ... thang ... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khoéng []
Sdluong:...ban e
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Chu thich:

1 Ghi 16 tén co quan dang ky giam ho.

@) Ghi theo noi dang ky thuong trd, néu khong co noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo
noi dang sinh séng.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chang minh nhan dan hoic gidy to hop
& thay thé (vi du: Chung minh nhan dan sb 001089123 do Céng an thanh phé Ha Nai cip ngay
20/10/2014).

) Pé nghi danh dau X vao 6 néu cd yéu cau cp ban sao va ghi rd sb luong.



215

NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Théong tin vé nguoi yéu ciu diang Ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé);
sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

II1. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tQc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tuy than: Loai gidy to su dung (Gidy khai sinh/Thé CCCD/CMND/H
chiéu/Gidy to hop 1é thay thé); s6, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky giam hg;
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap l1a ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu clu trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky giam ho nhan Trich luc dang ky gidm ho (ban chinh) truc tiép tai co
quan dang ky ho tich.

Béan dién tir s€ tu dong gui vé Kho quan ly dir liéu dién tir cua cd nhan/dia chi thu dién
ti/thiét bi so/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky giam ho tai co
quan dang ky ho tich.
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6. Thi tuc ding ky cham dit giam hg

Trinh tw thuc hién:

- Néu luya chon hinh thac nop hd so truc tiép, ngudi 6 yéu cau ding ky
cham dat giam ho nop hd so dang Ky cham dat giam ho tai Bo phan mot cira cua
UBND cap xa c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 1& phi
dang ky chdm dut giam ho; nop phi cap ban sao Trich luc dang ky cham duat giam
ho néu co yéu cau cap ban sao Trich luc dang ky cham dut giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
cham dut giam ho truy cap Céng dich vu céng qudc gia hoic Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi c6 yéu cau dang ky cham dat giam ho truc tuyén cung cap thong
tin theo mau hé tich dién tir trong tac dang ky cham dut giam ho (cung cap trén
Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thiic nop truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bod sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop ngudi 6 yéu cau dang ky cham dut giam ho khéng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky cham duat giam ho.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, diing quy dinh, truong hop tiép nhan ho so
dang ky cham duat giam ho theo hinh thic truc tiép, thi cong chuc tu phap - ho tich
thuc hién viéc ghi vao So ding ky cham dat giam ho, cap nhat thong tin ding ky
cham dut giam ho va luu chinh thiic trén Phan mém dang ky, quan Iy ho tich dién
tir dung chung.

Truong hop tiép nhan ho so dang ky cham dat giam ho theo hinh thac truc
tuyén, céng chic tu phap - ho tich giri lai biéu mau Trich luc ding ky cham dut
giam ho dién tir voi thong tin day du cho ngudi y8u cau qua thu dién tir hodc thiét
bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc ding ky cham dut giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khéng c6 phan hdi sau thoi han yéu cau thi c¢ng chic tu phap - ho tich thuc
hién viéc ghi noi dung vao So dang ky cham dut giam ho, cap nhat thong tin dang
ky cham dat gidm ho va luu chinh thic trén Phan mém dang ky, quan Iy ho tich
diénte  dung chung.

- Cong chic tu phéap - ho tich in Trich luc dang ky cham duat giam ho, trinh
Lanh dao UBND Ky, chuyén Bo phan mét cira tra két qua cho ngudi ¢6 yéu cau.

- Nguoi di dang ky cham dut giam ho kiém tra théng tin trén Trich luc ding
ky cham dut giam ho, trong S6 dang ky dang ky cham dut giam ho, ky tén vao So
dang ky cham dut giam ho, nhan Trich luc diang ky cham dut giam ho.

Cach thirc thue hién:

Nguoi ¢6 yéu cau dang ky chdm dut giam ho tryc tiép thuc hién hodc ty
quyén cho nguoi khac thuc hién nop hd so truc tiép tai B phan moét cua cta
UBND cép x4 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén
trén Cong dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan ho so:



https://dichvucong.gov.vn/
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- T khai ding ky chdm dut giam ho theo mau (néu ngudi ¢ yéu cau lua
chon ndp hd so theo hinh thire truc tiép);

- Mau hé tich dién tir tuong tac ding ky cham dit gidm hé (do ngueoi yéu
cau cung cdp théng tin theo hiedng dan trén Cong dich vu céng, néu nguoi cé yéu
cau lwa chon nop hoé so theo hinh thire truc tuyén);

- Nguoi ¢ yéu cau diang Ky chidm dut gidm ho thuc hién viéc nop/xuat
trinh (theo hinh thuc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Giéy tor 1am cdn ¢t chdm dut giam hd theo quy dinh cua B¢ luat Dan su.

- Vin ban ty quyén theo quy dinh cua phdp luét trong truong hop uy
quyen thuc hién viéc dang ky cham dit giam ho. Trudng hop ngudi dugc uy
quyén 1a ong, ba, cha me, con, vo, chong, anh, chi, em rudt cia ngudi ty quyén
thi van ban iy quyén khong phai chimg thuc.

* Gidy to' phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap,
con gia tri sitr dung dé ching minh vé nhan than cia nguoi c¢6 yéu cau diang ky
cham dut giam ho. Trudng hop cac thong tin ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy tO thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phép lut ho tich khong quy dinh phai ndp.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:
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+ Ban chup cac gidy to giri kém theo hd so ding ky chim dut giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién tu, tr giéy to duoc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky cham dut
giam ho truc tuyén da c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich thi
ngudi Yeu cau dugc sir dung ban dién tir nay.

- Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky cham dut
giam ho/ban sao Trich luc ding ky chdm dut gidm ho), ngudi 6 yéu cau dang ky
cham dat giam ho xuat trinh gidy to tuy than, nop cac gidy to 1a thanh phan hd so
dang ky cham duat giam ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi cd yéu cau dang ky cham dut giam ho khong cung
cap duogc gidy to néu trén theo quy dinh hodc gidy td ndp, xut trinh bj tay xoa,
stra chira, lam gia thi co quan diang ky ho tich c6 thim quyén hay bo két qua
dang ky cham dut giam ho.

S6 lrgng ho so: 01 bo

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cp x4 noi da
dang ky giam ho trude day.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich lyc ding ky chdm dit giam ho (ban chinh), ban sao Trich luc ding
Ky cham dut giam ho (truong hop yéu cau cap ban sao Trich luc diang ky chim
dut gidm ho).

- Ban dién twr Trich luc dang ky cham dirt giam ho (Ban dién twr sé tu dong
gui vé Kho quan ly dir lieu dién tw cua ca nhan/dia chi thu dién ti/thiét bi
so/dién thoai ciia ngwoi yéu cau sau khi da hoan tat thi tuc ding ky cham dirt
giam ho tai co quan dang ky ho tich).

Phi, I phi: Mién 18 phi.

- Phi cép ban sao Trich luc dang ky cham dat giam ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

Mau don, miu to khai:

+ To khai dang ky cham dat giam ho (néu nop hd so theo hinh thic truc

tiép);
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+ Mdu hé tich dién tir twong tac dang ky cham dirt gidam hg (néu nép hé so
theo hinh thizc tryc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng c6

Can ctr phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién ttr, ddang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua B trucng B Tw
phap sira doi, bé sung mét sé néi dung ciia Théng tr s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusng Bo Tai
chinh stra ddi, b6 sung moét so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phé triec thuoe Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cua Hoi d¢ong nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy Ié phi ho tich trén dia ban
tinh Quang Ngai.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI PANG KY CHAM DUT GIAM HO
KINN QU @) oo

Ho, Chit dém, tn NGUOT YEU CAU ...........oveeeeieseeeeeeeeeeeeeee e e
INOT CU T @bt ettt bbbttt ettt

Pé nghi co quan ding ky cham dirt viéc giam hé giira:
Nguwoi gidm h:

[ (o T o 01 e £ 10 TR0 (=T o
NQay, thang, NAM SINN: ....civiieie e a e e raen e reenees
GiGi tinh: oo, DAN tOC veveveveeeeeeeeeeeeeeeeenn, QUABC tiCh: v,
INOT CU TP ettt oottt e e et et et et et et et et e n et et ee et e s et eeeen et enenaneeeans
GIAY 1O TUY ThAN: B Lottt ettt

Nguwoi dwgc gidm ho:

[ (o T o1 1 £ 10 TR0 =T o
Ngay, thang, nam SINN: ...
GiGi tinh: e, DAN EOC v, QUABC tiCh: v,
NOT CU TP ettt et ettt et e et e et et et et e et e e ee et e et ereeeeeeneeeans

DA dang ky gidm ho tai @) ..o
ngay ....... thang ......... nam ......... SOurvreererertereeseesesensensenean, QUYEN SO v,
LY do ChAmM dirt VIEC GIAM NO: ....oeveeeececeeeee et
T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trdch nhiém trudc
phap luit vé cam doan cta minh.

Lam tai: oo, , Ngay ....... thang ....... nam .......

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
S6 luong:...ban
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Chu thich:

@) Ghi rd tén co quan dang ky cham dut giam ho.

@ Ghi theo noi dang ky thuong tr, néu khong co noi dang ky thudng tra thi ghi theo
noi dang ky tam trt; truong hop khéng c¢6 noi dang ky thuong tri va noi dang ky tam tru thi
ghi theo noi dang sinh sng.

® Ghi théng tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy to
hop 1é thay thé (vi dy: Chang minh nhan dan s 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/2014).

@ Ghi 16 tén co quan dang ky glam ho truge day (s6, ngay thang nam dang ky).

®) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HO

I. Thong tin vé nguodi yéu ciu ding ky cham diet giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguwoi dwoc giam hd

(13) Ho, chir @ém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H chiéu/Gidy t&
hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(21) Bang ky giam ho: s6, ngdy, thang, nim ding ky, co quan dang ky;



226

(22) Ly do chdm dut giam ho;

(23) dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(24) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap l1a ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky chidm dat giam ho nhan Trich luc dang ky cham dat giam ho (ban
chinh) truc tiép tai co quan dang ky ho tich.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir cia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi da hoan tat thi tuc ding ky cham dirt giam
h tai co quan dang ky ho tich.
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7. Thii tuc thay @i, cai chinh, bo sung thdng tin hd tich

Trinh tw thuc hién:

- Néu lwa chon hinh thic nop hd so truc tiép, ngudi c6 yéu cau diang ky thay
dbi, cai chinh, b sung théng tin ho tich nép hd so thay ddi, cai chinh, b sung
thong tin ho tich tai B6 phan mot cira cia UBND cap x& ¢ tham quyén; nop 16
phi néu thudc truong hop phai nop 1€ phi thay d6i, cai chinh, bé sung théng tin ho
tich; nop phi cap ban sao Trich luc thay ddi, cai chinh, bd sung théng tin ho tich
néu c6 yéu cau cap ban sao Trich luc thay doi, cai chinh, bo sung thdng tin ho
tich.

- Néu lya chon hinh thizc nop hé so truc tuyén, ngudi c6 yéu cau thay doi,
cai chinh, b6 sung théng tin hé tich truy cap Cong dich vu cong qubc gia hoic
Cong dich vy cong cap tinh, dang ky tai khoan (néu chua cé tai khoan), xac
thue nguoi ding theo hudng dan, ding nhap vao hé théng, xac dinh dung Uy
ban nhan dan cap x& c6 tham quyén.

Nguoi ¢6 yéu cau dang ky thay d6i, cai chinh, bd sung théng tin ho tich
truc tuyén cung cip thong tin theo mau ho tich dién tir twong tac thuc hién ding
ky thay ddi, cai chinh, bo sung thong tin ho tich (cung cip trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh xac, day du, théng nhat, hop Ié cia hd so.

(i) Truong hop ho so day du, hop Ié thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau thay doi, cai chinh, bo sung théng tin ho tich (néu
tiép nhan ho so bo sung thong tin ho tich sau 15 gio) (néu ngudi ¢ yéu cau lua
chon hinh thtic ndp hé so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu
dién tir hoac gui tin nhan hen tra két qua qua dién thoai di déng cho nguoi co
yéu cau (néu ngudi c6 yéu cau lra chon hinh thirc ndp hd so truc tuyén); chuyén
hd so dé cong chirc 1am cong tac ho tich xur Iy.

Sau khi tiép nhan ho so theo hinh thtc ndp truc tiép, can bd, cong chirc
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
ngudi ¢4 yéu cau bod sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop ngudi c6 yéu cau diang ky thay ddi, cai chinh, b sung
thong tin ho tich khdng bo sung, hoan thién dugc hd so thi bao cao Trudng bod



228

phan mot cira ¢6 théng béo tir chdi giai quyét yéu cau ding ky thay doi, cai
chinh, b6 sung théng tin ho tich.

- COng chtic tu phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat trinh
hoiic dinh keém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
nguoi ¢O yéu cau (néu ngudi co yéu cau lya chon hinh thizc nop ho so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b6 sung thdng tin ho tich 1 ¢ co s6,
phU hop véi quy dinh cia phap luat dan su va phap luat ¢ lién quan, ho so day
du, hop 18, dang quy dinh, truong hop tiép nhan ho so ding ky thay doi, cai chinh,
bd sung thdng tin ho tich theo hinh thuc tryuc tiép, thi cdng chire tu phép - ho tich
thuc hién viéc ghi vao S6 dang ky thay doi, cai chinh, bo sung théng tin ho tich,
xac dinh lai dan toc, cap nhat thong tin ding ky thay d6i, cai chinh, b6 sung
théng tin ho tich va luu chinh thic trén Phan mém ding ky, quan ly ho tich dién tir
dung chung.

Trudng hop tiép nhan ho so dang ky thay d6i, cai chinh, bd sung thdng tin
ho tich theo hinh thic truc tuyén, céng chic tu phap - ho tich guai lai biéu mau
Trich luc thay doi/cai chinh/bd sung thdng tin ho tich, xac dinh lai dan toc dién
tr v6i thong tin ddy du cho ngudi y&u cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thdng tin trén biéu mau Trich luc thay doi/cai chinh/bd sung thdng tin ho tich,
xéac dinh lai dan toc dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khéng c6 phan hdi sau thoi han yéu cau thi c¢ong chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky thay d6i, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc, cap nhat thdng tin thay doi, cai chinh, bo sung théng
tin ho tich va luu chinh thirc trén Phan mém dang ky, quan ly ho tich dién tir ding
chung.

- Cong chire tu phap - ho tich in Trich luc thay ddi/cai chinh/bd sung thdng
tin ho tich twong ung, trinh Lanh dao UBND ky, chuyén Bo phan mét cua tra két
qua cho ngudi c6 Yau cau.
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- Nguoi ¢6 yéu cau dang ky thay d6i, cai chinh, bd sung théng tin ho tich
kiém tra thdng tin trén Trich luc thay ddi/cai chinh/bd sung théng tin ho tich,
trong S6 dang ky thay doi, cai chinh, bé sung théng tin ho tich, xac dinh lai dan
toc, ky tén vao S6 diang ky thay dbi, cai chinh, bd sung théng tin ho tich, xéac
dinh lai dan toc, nhan Trich luc thay di/cai chinh/bd sung thong tin ho tich.

Truong hop thay doi, cai chinh, bd sung théng tin ho tich lién quan dén
Gidy khai sinh, Gidy chirng nhan két hon thi cng chic tu phap - ho tich ghi noi
dung thay ddi, cai chinh ho tich vao Gidy khai sinh, Gidy chung nhan két hén;
bd sung thdng tin ho tich vao muc tuong tng va doéng dau vao noi dung bd
sung.

Truong hop dang ky thay d6i, cai chinh ho tich khdng phai tai noi dang
ky ho tich trudc day thi Uy ban nhan dan cap xa phai théng bao bang van ban
kém theo ban sao trich luc ho tich dén Uy ban nhan dan noi dang ky ho tich
trude day dé ghi vao Sé ho tich.

Truong hop noi dang ky ho tich trude day 1a Co quan dai dién thi Uy ban
nhan dan cip x4 phai théng b4o bang van ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao Sé hé tich.

Cach thirc thuc hién:

Nguoi ¢6 yéu cau ding ky thay ddi, cai chinh, bd sung thong tin ho tich
tryc tiép thuc hién hodc Gy quyén cho nguoi khac thuc hién ndp ho so truc tiép
tai BO phan mot ctra cia UBND cip X3 hodc gii ho so qua hé thong buu chinh
hoac ndp hd so truc tuyén trén Céng dich vu cong quéc gia
(https://dichvucong.gov.vn)  hoac  Coéng dich wvu cong cap  tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan ho so:

- To khai dang ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi co yéu cau lya chon nop hd so theo hinh thic
tryc tiép);

- Mdu hé tich dién tir twong tac thuc hién dang ky thay doi, cai chinh, bé
sung théng tin hé tich, xdc dinh lai dan téc (do nguoi yéu cau cung cdp thong tin
theo hwéng dan trén Cong dich vu cong, néu nguwoi c6 yéu cau liwa chon nép ho so
theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bd sung thong tin ho tich
thue hién viéc ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thire tryc tuyén) cac gidy to sau:

* Gidy to phdi ngp

- Gidy to 1am can cr thay ddi, cai chinh, bd sung thong tin ho tich.

- Vin ban uy quyén theo quy dinh cua phap luat trong trudng hop ty
quyén thuc hién viéc dang ky thay d6i, cai chinh, b6 sung thong tin hd



https://dichvucong.gov.vn/
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tich. Trudng hop ngudi duoc ty quyén 13 6ng, ba, cha, me, con, vo, chdng, anh,
chi, em rudt ctia ngudi Gy quyén thi vin ban uy quyén khong phai ching thuc.

* Gidy to' phdi xudt trinh

- H6 chiéu hodc Chung minh nhan dan hodac Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé ching minh vé nhan than cta ngudi cé yéu cau dang ky
thay d6i, cai chinh, bd sung théng tin ho tich. Truong hop cac thong tin c4 nhan
trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTPT, duoc hé thong
dién tu dong thi khong phai tai 1én (theo hinh thire truc tuyén);

- Gidy to ¢0 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri ¢a duoc khai thac tir Co so dix liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thuc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO chung thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy td thi ngudi tiép nhéan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup céac gidy to gui kém theo ho so ding ky dang ky thay doi, cai
chinh, bo sung thong tin ho tich truc tuyén phai bao dam rd nét, ddy du, toan ven
vé ndi dung, 1a ban chup bfmg may anh, di¢n thoai hoac dugc chup, dugc quét
b.%mg thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 s dung.
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+ Truong hop gidy to, tai liéu phai gui kém trong hd so ding ky dang ky
thay ddi, cai chinh, bd sung théng tin ho tich truc tuyén di c6 ban sao dién tir hodc
d3 c6 ban dién tir gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay déi/cai
chinh/ bd sung thdng tin ho tich hoic ban sao Trich luc thay di/cai chinh/bd
sung théng tin ho tich), nguoi c6 yéu cau ding ky thay d6i, cai chinh, bd sung
thong tin ho tich xuat trinh gidy to tuy than, nop céc gidy to 1a thanh phan hd so
dang ky thay d6i, cai chinh, b6 sung théng tin ho tich theo quy dinh phap luat ho
tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cp, cong chirng
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky co yéu cau diang ky thay doi, cai
chinh, b6 sung thong tin ho tich khong cung cip dugc gidy to néu trén theo quy
dinh hoac giéy to nop, xuét trinh bj trfly x0a, stra chira, lam gia thi co quan dang
ky ho tich c6 thim quyén hiy bo két qua ding ky thay ddi, cai chinh, bd sung
thong tin ho tich.

S6 lrgng ho so: 01 bo

Thoi han giai quyét:

- 03 ngay lam viéc dbi véi yéu cau thay d6i, cai chinh ho tich; truong hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay 1am viéc.

- Ngay trong ngay lam viéc ddi v6i yéu cau bod sung thong tin ho tich,
truong hop nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua
trong ngay lam viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién tha tuc hanh chinh:

- Uy ban nhén dan cap x4 noi da dang ky ho tich truéc day hoic Uy ban
nhan dan cip x3 noi cu tri cia ngudi cd yéu cau cd thim quyén giai quyét viéc
thay d6i, cai chinh cho nguoi chua du 14 tudi, bd sung ho tich cho cong dan
Viét Nam cu tri1 ¢ trong nudc.

- Uy ban nhan dén cap x4 noi da dang ky khai tir trude day thuc hién viéc
cai chinh nd1 dung dang ky khai tur.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin ho tich (ban chinh), ban sao
Trich luc thay d6i/cai chinh/bd sung thong tin ho tich (trudng hop yéu cau cap ban
sa0 Trich luc thay d6i/cai chinh/bd sung thong tin ho tich).

- Ban dién tw Trich luc thay doi, cai chinh, bé sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tw sé tw dong guri vé Kho quan ly dir lieu cua ca
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nhéan/dia chi thw dién ur/thiét bi sé/dién thoai ciia nguoi yéu cau sau khi da
hoan tdt thi tuc dang ky thay doi, cai chinh, bé sung thdng tin hé tich, xdc dinh
lai dan toc tai co quan dang ky ho tich).

Phi, I€ phi:

- Pang ky truc tiép: thu tuc bo sung ho tich 15.000 dong / truong hop

- Pang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ding ky thay doi/cai chinh/bd sung thdng tin ho
tich (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC
ngay 14/11/2016 cua B Tai chinh.

Mau don, mau to khai:

+ To khai dang ky thay doi, cai chinh, b6 sung thong tin ho tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thire truc tiép):;

+ Mdu hé tich dién tir twong tdc thuc hién déing ky thay déi, cdi chinh, bé
sung thdng tin hg tich, xdc dinh lai dan téc (néu ndp ho so theo hinh thirc truc
tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

+ Vi¢c thay ddi ho, chir dém, tén cho nguoi dudi 18 tudi phai co su déng
y cua cha, me¢ nguoi do va duoc thé hién rd trong To khai; ddi vai nguoi to du 9
tudi trd 18n thi con phai c6 sy dong ¥ ciia ngudi do.

+ Viéc cai chinh ho tich chi dugc giai quyét sau khi co du cin ctr dé xéac
dinh co sai sot do 16i ctia cong chirc lam cong tac ho tich hodc cla nguoi yéu
cau dang ky ho tich; khong cai chinh ndi dung trén gidy to ho tich di duoc cap
hop 1& nham hop thirc hoa thong tin trén hd so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh da cap cho c4 nhan theo quy dinh cta phap
luat vé ho tich trudc ngay 01/01/2016 (ngay Luat Ho tich ¢ hiéu luc) co gia tri
stt dung ma khong phai bd sung théng tin ho tich con thiéu so véi biéu mau ho
tich hién hanh.

+ Gidy to ho tich dugc cip hop 16 ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi duoc bo sung, néu c6 gidy to, tai liéu do co quan, t6 chirc 6
tham quyén cap hop 18 chimg minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién dbi véi giéy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi da x4c dinh ngudi yéu cau dang c6
qudc tich Viét Nam theo quy dinh ctia Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trueng B Tw
phép sita doi, bé sung mét sé néi dung ciia Thong tir s6 01/2022/TT-BTP ngay
04/01/2022 cua Bg trueong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co s¢ dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit lidu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thude Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sta ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudéng dan vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mac thu, ché d6 thu, nop va quan Iy 1& phi hé tich trén dia ban
tinh Quang Ngai.

- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thugc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién céc tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KN QU @) e

Ho, Chit dém, t81 NEUOT YU CAUL .....ovocveeveececeeseseceecte ettt enens
INOT CU T @)oottt ettt ettt s ettt e ettt et en sttt en s
GIAY T TUY thAN: @) Lottt ettt ettt ettt
Quan hé véi ngudi duoc thay di, cai chinh, xac dinh lai dan toc, bd sung thng tin ho tich:.........
Pé Nghi co' quan dAng KY VIEC ) L.......ooovviiiiieeeeeecce e
cho nguoi cé tén dwdi day:

HO, CRit @M, T8N .ottt e e b e e be et e sneesreeneeareesreeneeas
Ngay, thang, NAM SINN: ...ooeiiiii e re e e
Gigi tinh:....cooveeee. DAN tOC v vveeeeeeeeeeeeeeeeeeeeeeeeee et eeeeeeens QUABC HICR: v
NOT CU T @) 1ottt n et e et e et se st s st en st en et en et
GIAY 1O Y thAN: G ettt
DAGANZ KT ) oottt

L1 PSP UPPR
ngay......... thang ......... nam ........... SO ververerrrinen QUYEBN SO: e e,
N E T (8T T TN U TR
[ o [ SRS

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé
cam doan ctua minh.

Dé nghi cip ban sao™: C6 L] Khéng [ s6 luong:........... ban®
Lam t@i: .o, , NQay ......... thang ....... nam.......
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
Y kién ctua nguoi duoc thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chir
(néu ngudi d6 tir da 9 tudi tré 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu nguoi d6 tir da 15 tudi dén dudi 18
tuoi)
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Chd thich:

1) Ghi 15 tén co quan dang ky viéc thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan toc.

@ Ghi theo noi dang ky thuong trii; néu khong c6 noi ding ky thudng tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than, ghi rd s6, co quan clp, ngay cap ho chiéu, chimg
minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Ching minh nhan dén s6 001089123 do
Cong an thanh pho Ha Néi cap ngay 20/10/2004).

) Ghi rd ndi dung loai viéc dé nghi dang ky.

Vi dy: thay doi ho, tén/ cai chinh phan khai vé chit dém cta ngudi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi 15 loai viéc ho tich da dang ky trudc day co lién quan.

Vi du: Da dang ky khai’ sinh tai7UBND xd Ha Hdi, huyén Thuong Tin, thanh phé Ha Noi
ngay 05 thang 01 ndm 2015, s6 10 quyén so6 01/2015.

®) Ghi rd noi dung thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vi Vin Nam.

- Pugc cai chinh nam sinh tir 1975 thanh 1976
) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Théong tin vé ngudi yéu cAu ding ky thay déi, cai chinh, bé sung thong tin hé tich, xac
dinh lai dan toc

(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
s0, ngay cip, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trd/noi tam trd/noi dang sinh song);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.
II. Théong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); s6, ngay cip, co quan cip; ban chup dinh kem;

(13) Noi cu tra: (noi thuong tra/noi tam tra/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi ding ky thay doi, cai chinh, bd sung thong tin hd tich,
xac dinh lai dan t¢c

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sb, ngay, thang, nam dang ky);

(15) Noi dung dé nghi thay d6i, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay d6i, cai chinh ho tich, bd sung thong ho tich, x4c dinh lai dan toc;

(17) Bé nghi cip ban sao:

oCo

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Tryc tiép

o Truc tuyén (ban di¢n tur sé dugc gui vé Kho quan ly dir li€u cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* Mau dién tir tuvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da diang nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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8. Thii tuc cap Giay xac nhan tinh trang hén nhan

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hd so truc tiép, nguoi c6 yéu cau cap Gidy
X&c nhan tinh trang hon nhan nop hd so yéu cau cap Gidy xac nhan tinh trang hon
nhan tai B6 phan mot cira cuia UBND cip x& ¢6 tham quyén; nop 1 phi néu thude
trudng hop phai nop 18 phi cap Gidy xac nhan tinh trang hén nhan.

- Néu Iwa chon hinh thirc ndp hd so truc tuyén, ngudi 6 yéu cau cap Gidy
x&c nhan tinh trang hén nhan truy cap Céng dich vu cong quéc gia hoic Cong
dich vu cdng cap tinh, ding ky tai khoan (néu chua co tai khoan), xac thuc
ngudi dung theo huéng dan, ding nhap vao hé thdng, xac dinh ding Uy ban
nhan dan cip xa c6 tham quyén.

Nguoi c6 yéu cau cap Gidy xac nhan tinh trang hon nhan truc tuyén cung
cap thong tin theo mau dién tir twong tac cip Gidy xac nhan tinh trang hén nhan
(cung cap trén Cong dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac
gidy to, tai liéu theo quy dinh; nop phi, 1& phi théng qua chic nang thanh toan
truc tuyén hodc bang cach thirc khac theo quy dinh phép luat, hoan tat viéc nop
hd so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so; c6 Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nép ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi cO yéu cau (néu ngudi co yéu
cau lya chon hinh thac nop hé so truc tuyén); chuyén hé so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo, céng chuc
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tar trén hé thong thong tin, co so dir liéu) va ky sé vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
buoc (i):

(iii) Néu nguoi c6 yéu cau cap Gidy xac nhan tinh trang hén nhan khong
bd sung, hoan thién duoc hd so thi bao cao Truong bo phan tiép nhan hd so co
van ban tir chdi giai quyét yéu cau cap Gidy xac nhan tinh trang hén nhan.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& ciia cac thdng tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cta dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thtc nop hd so truc tuyén).

* Truong hop ngudi y8u cau xac nhan tinh trang hon nhan di timg ding
ky thuong trd tai nhiéu noi khac nhau thi ngudi d6 co trach nhiém chiing minh
vé tinh trang hdn nhan cta minh. Trudng hop nguoi Yéu cau khdng chitng minh
duoc thi cong chuc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa
c6 van ban dé nghi Uy ban nhan dan cip xi noi ngudi d6 di ting ding ky
thuong trd tién hanh kiém tra, x4c minh vé tinh trang hon nhan caa nguoi do.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan cip xi dugc yéu
cau, tién hanh kiém tra, x4c minh va tra loi bang vian ban vé tinh trang hon nhan
trong thoi gian thuong tra tai dia phuong clia ngudi 6 yéu cau.

Néu két qua kiém tra, x4c minh cho thdy nguoi yéu cau co du diéu kién, viéc
cap Giay xac nhan tinh trang hdn nhan 1a phtl hop quy dinh phap luat hoic sau thoi
han 20 ngay ké tir ngay giri van ban yéu cau xac minh ma khdng nhan duoc vin
ban tra loi thi cho phép nguoi yéu cau cap Giay xac nhan tinh trang hén nhan cé
vin ban cam doan vé tinh trang hon nhan ctia minh.

* Truong hop nguoi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hén ma khdng nop lai dugc Gidy xac nhan tinh trang hén nhan da dugc cap
trude day, thi ngudi yéu cau phai trinh bay rd Iy do khong nop lai duoc Gidy
x&c nhan tinh trang hén nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhan ho so, co quan ding ky ho tich ¢ vin ban trao doi véi noi du dinh dang
ky két hon trude day dé xac minh. Truong hop khong xac minh duoc hoic
khong nhan dugc két qua x4c minh thi co quan dang ky ho tich cho phép nguoi
yu cau lap vin ban cam doan vé tinh trang hon nhan.

- Truong hop tiép nhan ho so cap Gidy xac nhan tinh trang hén nhan theo
hinh thtc truc tiép, sau khi hoan tat tha tuc thi céng chic tu phap - ho tich cap nhat
théng tin xac nhan tinh trang hon nhan va luu chinh thac trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so xac nhan tinh trang hén nhan theo hinh thic
truc tuyén, cong chuc tu phap - ho tich gui lai biéu mau Gidy xéac nhan tinh trang
hdn nhan dién tar véi thong tin ddy di cho nguoi yéu cau qua thu dién tir hodc thiét
bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay xac nhan tinh trang hon nhan dién tir va xac nhan
(t6i da mot ngay).
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Néu nguoi ¢4 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi céng chuc tu phap - ho tich cap nhat
thdng tin xac nhan tinh trang hdn nhan va luu chinh thie trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

- Cong chuc tu phap - ho tich in Gidy xac nhan tinh trang hén nhan, trinh
Lanh dao UBND Ky, chuyén ti Bo phan mot cira dé tra két qua cho ngudi c6 yéu
cau.

- Nguoi ¢d yéu cau cap Gidy xac nhan tinh trang hdn nhan kiém tra thong
tin trén Gidy x&c nhan tinh trang hon nhan, nhan Gidy xac nhan tinh trang hén
nhan.

Cach thirc thue hién:

Nguoi co yéu cau cap Gidy xac nhan tinh trang hoén nhan truc tiép thuc
hién hodc iy quyén cho ngudi khac thuc hién ndp ho so truc tiép tai Bo phan
mdt ctra cia UBND cip x4 hodc giri hd so qua hé théng buu chinh hodc ndp hd so
true tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Cong
dich vu cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan hé so:

- To khai cap Gidy xac nhan tinh trang hon nhan (néu nguoi c6 yéu cau lya
chon nop hé so theo hinh thire tryc tiép);

- Mdu dién tir twong tac cap Gidy xac nhan tinh trang hon nhan (do nguoi
YU Cdu cung cdp théng tin theo hwéng dan trén Cong dich vu cdng néu nguoi o
yéu cau lyra chon ngp hé so theo hinh thirc truc tuyén).

- Ngudi ¢6 yéu cau cap Gidy xac nhan tinh trang hon nhan thuc hién viéc
ndp/xuat trinh (theo hinh thic tryc tiép) hodc tai Ién (theo hinh thirc truc tuyén)
CAC gidy to sau:

* Gidy to phdi ngp:

- Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan di c6
vo hodc chong nhung di ly hon hoic ngudi vo/chong di chét thi phai xut trinh
(ban chinh) hodc ndp ban sao gidy to hop 1& dé chimg minh;

- Cong dan Viét Nam da ly hon, haty viéc két hon ¢ nude ngoai thi phai
ndp ban sao Trich luc ghi chua ly hon.

- Trudng hop c4 nhan yéu cau cép lai Gidy xac nhan tinh trang hon nhan
dé su dung vao muc dich khac hodc do Giéy xac nhan tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy xac nhén tinh trang hon
nhan da duoc cip trude do.

- Vin ban Gy quyén theo quy dinh cua phép luat trong truong hop ty
quyén thyc hién viéc cip Gidy x4c nhan tinh trang hon nhan. Trudng hop ngudi
dugc uy quyén la 6ng, ba, cha, me, con, vo, ché)ng, anh, chi, em rudt cua nguoi
Uiy quyén thi van ban uy quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:
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- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri st dung dé ching minh vé nhan than cua ngudi c6 yéu cau cap Giay
xé&c nhan tinh trang hén nhan. Truong hop cac théng tin ca nhan trong cac gidy
to nay di c6 trong CSDLQGVDC, CSDLHTPDT, duoc hé thdng dién ty dong thi
khdng phai tai 1&n (theo hinh thuc truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu tri trong trueong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri da duoc khai thac tir Co so dix liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thuc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc cc gidy to phai xuét trinh néu trén.

*Luuy

- Truong hop yéu cau cap Giay xac nhan tinh trang hon nhan dé sir dung
vao muc dich két hén thi co quan dang ky ho tich chi cdp 01 ban cho nguoi
yBU Cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi ré muc dich sir dung, s luong Giay xac nhan tinh trang
hén nhan dugc cap theo yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
v6i nguoi clng gidi tinh hoic két hén véi nguoi nudc ngodi tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan ding ky ho tich tir chéi giai quyét.

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao chimg thyc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.
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- D6i v6i gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cdp Gidy xac nhan tinh trang hon
nhan truc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 13 ban chup
bﬁng may anh, dién thoai hoac duoc chup, dugc quét béng thiét bj dién tu, tur giéy
to duoc cép hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hod so cip Gidy xac nhan
tinh trang hon nhan truc tuyén da c6 ban sao dién tir hoac da co ban dién tir giéy to
hd tich thi nguoi yéu cau duogc sir dung ban di¢n tir nay.

+ Khi d&én co quan ding ky ho tich nhan két qua, ngudi c6 yéu cau cap Gidy
x&c nhan tinh trang hén nhan xuét trinh gidy to tuy than, nop céc gidy to 1a thanh
phan ho so cap Gidy xac nhan tinh trang hén nhan theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cua phép luat, trir truong hop duogc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau cdp Gidy xac nhdn tinh trang hon nhan
khong cung cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit trinh
bi tdy x0a, sira chita, 1am gia thi co quan ding ky ho tich c6 tham quyén hity bo
két qua x4c nhan tinh trang hon nhan.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 23 ngay.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién tha tuc hanh chinh:

- Uy ban nhén déan cép xa noi nguoi yéu cau cap Gidy xac nhan tinh trang
hon nhan thuong tru.

- Trudng hop ngudi yéu cau cdp Gidy xac nhan tinh trang hon nhén
khong c6 noi thuong trd nhung c6 dang ky tam tri theo quy dinh cta phép luat
vé cu tra thi Uy ban nhan dan cap x4 noi tam tra thuc hién viéc cap Gidy xac
nhan tinh trang hon nhan.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap x4 noi thuong tra trude ddy cta ngudi yéu cau cip Gidy xac nhén tinh trang
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hén nhan (truong hop ngudi yéu cau da thudng tri & nhiéu noi khac nhau), Uy
ban nhan dan noi du dinh dang ky két hon trudc day.

Két qua thue hién thi tuc hanh chinh:

- Gidy x4c nhén tinh trang hon nhan (ban chinh).

- Ban dién tw Gicfy xdc nhan tinh trang hon nhan (Ban dién tu sé tw dong
givi vé Kho qudn Iy dit liéu dién tir cia cd nhan/dia chi thw dién ti/thiét bi
so/dién thoai ciia nguwoi yéu cau sau khi da hoan tat thi tuc cdp Gidy xdc nhdn
tinh trang hon nhdn tai co quan dang ky ho tich).

Lé phi:

- Pang ky truc tiép: 15.000 dong / truong hop.

- Pang ky truc tuyén: 50% & phi dang ky truc tiép.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; ngudi
thuoc hd nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ T& khai cap Gidy xac nhan tinh trang hdn nhan theo mau (néu nép hé so
theo hinh thtc truc tiép):

+ Mdu dién tir tuwong tdc cap Gidy xac nhdn tinh trgng hdn nhan (néu nép
hé so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

Truong hop yéu cau xac nhan tinh trang hon nhan nham muc dich két hon
thi ngudi yéu cau phai dap ung du diéu kién két hon:

- Nam tir dit 20 tudi tré 1én, nir tir du 18 tuoi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cadm két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Té&o hon, cudng ép két hon, Itra dbi két hon, can trd két hon;

+ Nguoi dang c6 vo, co chong ma két hon véoi ngudi khac hodc chua co
v, chua c6 chdong ma két hon véi ngudi dang c6 chdng, co vo;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giira nhiing
nguodi co ho trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitta nguoi
da tung 1a cha, me nudi voi con nuoi, cha chéng v6i con dau, me vg véi con ré,
cha duong vdi con riéng clua vg, me ké v&i con riéng cua chéng.

- Nha nude khong thira nhan hon nhan gitta nhitng nguoi cung gidi tinh.

Truong hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich khac, khong phai dé dang ky két hon, thi ngudi yéu cau khong
phai dap ting diéu kién két hon.

Can cw phap ly:
- Luat Hon nhan va gia dinh nam 2014;
- Luat Ho tich nam 2014;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caia Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng e s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueong Bé Tur
phap sita déi, bé sung mét sé néi dung ciia Théng tir sé 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1é phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

_ Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B trusng Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy I phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thuoc tham quyén quyét dinh cua Hoi
d6ng nhan dan tinh khi thuc hién cac thi tuc hanh chinh théng qua dich vu cong
truc tuyén maot phan, toan trinh trén dia ban tinh Quang Ngji.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc tap - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINN QU Qe

Ho, Chir dém, t8N NEWOT YU CAUS .....cvocvecececeeee ettt
INOT CU LT ) Lottt ettt sttt st et et s et e et s te et sae e e e e
GIAY 1O LY TNAN: B) L.ttt ettt ettt n ettt
Quan hé véi ngudi dugc cap Gidy xac nhan tinh trang hon NhAN: .........cccvvevveveeieeeens
Pé nghi cap Giay xac nhan tinh trang hén nhan cho ngudi cé tén dwéi day:

Ho, CRilt d@m, TBN: ..ot a e e anee e
Ngay, thang, NAM SINN: ....ooiiiiii e
Giditinh: ................... Dantdc: ..., QuAC tiCh: oo,
INOT CU TP ettt ettt ettt ettt st et et et et et et et st et et s te e eeeae e e eeaes
GIAY tO TUY thAN: B Lottt
Tinh trang hON NhAN: @ ..o
Muc dich sir dung Gidy xac nhan tinh trang hon Nhan: ©...........cccooeveeeeeeeeeeeeeeee

To1 cam doan nhitng nd1 dung khai trén day la dang sy that va chiu trach nhiém trude phap
lut vé cam doan cua minh.
Lam @iz NQAYy ... thang ......... AAM ...,
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chd thich:

@ Ghi 5 tén co quan cap giay XNTTHN.

@ Truong hop cong dan Viét Nam cu tri trong nudc thi ghi theo noi dang ky thuong trd, néu khéng co
noi dang ky thuong tra thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu trit ¢ nudc ngoai thi ghi theo noi thudng tri hodc tam tru & nudc
ngoai.

®) Ghi thdng tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop 18 thay thé (vi
du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

@ Pdi voi cong dan Viét Nam cu tri & trong nude thi ghi 18 tinh trang hon nhéan hién tai: dang c6 vo
hodc ¢6 chong; hodc chua dang ky két hon véi ai; hodc da ding ky két hon/da co vo hodc chong, nhung di ly
hén hodc ngudi kia da chét.

Déi voi ngudi dang co volchong yéu cau xac nhan tinh trang hon nhan trong thoi gian trude khi dang ky
két hon thi ghi: Trong thoi gian tir ngdy...thang....ndm....dén ngay....thang....ndm....chua ding ky két hon
Vai ai; hién tai dang c6 vo/chong 1a ba/ong. .. (Gidy ching nhan két hon sé ..., do ... cap ngay...thang...nam).

Déi véi cong dan Viét Nam cu tra & nudc ngoai ¢b yéu cau xac nhan tinh trang hén nhan trong thoi gian
cu trd tai Viét Nam trude khi xuat canh; ngudi di qua nhiéu noi thuong tra khac nhau dé nghi x4c nhan tinh
trang hon nhan tai noi thuong tra trude day thi khai vé tinh trang hon nhan cia minh trong thoi gian da
thuong tr0 tai noi d6 (Vi du: Khong ding ky két hén voi ai trong thoi gian cu tro tai
............................................ , tirngay...... thang ... ndm ......... dén ngay ........ thang ... nam ........).

Déi vai cong dan Viét Nam dang cu trii & nuwdc ngoai, co yéu cau xac nhan tinh trang hén nhan trong thoi
gian cu trii & nudc ngoai, thi khai vé tinh trang hdn nhan cua minh trong thoi gian cu tra tai nude dé (Vi du:
trong thoi gian cu tra tai CHLB Duc tir ngay ....... thang ..... nam ....... dénngy ....... thang ....... nam........ khong
dang ky két hon véi ai tai Dai st quan Viét Nam tai CHLB Duc).

©) Ghi rd muc dich sir dung Gidy x&c nhan tinh trang hén nhan. Truong hop sir dung Gidy xac nhan tinh
trang hon nhan dé két hon, thi phai ghi rd két hon vai ai (ho, chir dém, tén; ngay, thang, nam sinh; qudc tich;
gidy to tuy than; noi cu tr); noi du dinh ding ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU

CAP GIAY XAC NHAN TINH TRANG HON NHAN

I. Théong tin vé nguoi yéu ciu cip Gidy xac nhin tinh trang hén nhin
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loal gidy to su dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé);
sd, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé voi ngudi duoc cap Gidy xac nhan tinh trang hon nhan.

II. Thong tin vé ngudi dwoc cAp Gidy xic nhan tinh trang hon nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gioi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Glay to tuy than: Loal gidy to s dung (CCCD/CMND/H6 chiéu/Giay to hop 1& thay
thé); s6, ngdy, thang, nam cép, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tra/noi tam tra);
(14) Tinh trang hon nhan;

(15) Muc dich st dung Gidy XNTTHN: Ghi rd muc dich st dung Gidy x4c nhan tinh trang
hon nhan. Truong hop st dung Gidy xac nhan tinh trang hén nhan dé két hon, thi phai ghi &
két hon voi ai (ho, chir dém, tén; ngay, thang, ndm sinh; quéc tich; giéy to tuy than); noi du
dinh ding ky két hon.

(16) Phuong thirc nhan két qua:
o Truc tiép

0 Tryc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dir lidu cia c4 nhan/dia chi thu dién
tu/thiét bi s6/di¢én thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(17) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctiia minh.
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* Truong hop cac thong tin vé gidy to chimg minh noi cu trd di dwoc khai thac tir
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim hoan tat viéc
cung cap thong tin); nguoi yéu cau trude do da dang nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.

9. Tha tuc dang Ky lai khai sinh

Trinh tw thuc hién:

- Néu lya chon hinh thirc nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh nop hd so ding ky lai khai sinh tai B phan mét cira caa UBND cap x&
cd tham quyén; nop 1& phi néu thudc truong hop phai ndp 18 phi dang ky lai khai
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sinh; nop phi cap ban sao Giay khai sinh néu cé yéu cau cp ban sao Giay khai
sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai khai sinh truy cap Céng dich vu cdng qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Ngudi ¢6 yéu cau dang ky lai khai sinh truc tuyén cung cip thong tin theo
mau ho tich dién tir twong tac diang ky lai khai sinh (cung cép trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢é trach nhiém
kiém tra tinh chinh xac, day dua, théng nhat, hop 1¢ cua hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nép ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thiic nop truc tiép, can bo, cong chuc
tiép nhan ho so tai Bo phan mét cta thyc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé théng thong tin, co so dit lidu) va ky sb vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i):

(iii) Néu nguoi c6 yéu cau dang ky lai khai sinh khéng bo sung, hoan
thién duoc hd so thi bao cao Trudng bd phan tiép nhan hd so co vin ban tir chdi
giai quyét yéu cau ding ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi yau cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hé so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
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ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thic nop hd so truc tuyén).

Truong hop viéc dang ky lai khai sinh duoc thuc hién tai Uy ban nhan
dan cap xa khdng phai noi dang ky khai sinh trudc day thi céng chic tu phép -
ho tich bao céo Chu tich Uy ban nhan dan cap xa c6 van ban dé nghi Uy ban
nhan dan cép x noi ding ky khai sinh trudc day kiém tra, x4c minh vé viéc luu
gitt s6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhéan dén noi da dang ky khai
sinh trudc day tién hanh kiém tra, xac minh va tra 15i bang van ban vé viéc con
lwu gitt hodc khéng luu gitt dugc s6 ho tich.

Truong hop gidy to cia ngudi yéu cau diang ky lai khai sinh khdng co
théng tin ching minh quan hé cha, me, con thi co quan dang ky ho tich ¢6 van
ban dé nghi co quan céng an c6 thim quyén xac minh. Trudng hop co quan
cong an tra 161 khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh lap vian ban cam doan vé thong tin cua cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt duoc S6
ho tich tai noi di dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khdng nhan dugc van ban tra 10, néu thay viéc
dang ky lai khai sinh chinh xac, dung quy dinh phap luat, ho so day da, hop 1¢,
dung quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thic
truc tiép, thi cong chic tu phap - ho tich thuc hién viéc ghi vao So6 dang ky khai
sinh, cap nhat thong tin ding ky lai khai sinh va luu chinh thac trén Phan mém
dang ky, quan ly h¢ tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thuc truc tuyén,
cdng chic tu phéap - ho tich gui lai biéu mau Gidy khai sinh dién tir véi thdng tin
day du cho ngudi Yéu cau qua thu dién tir hozc thiét bi sb.

Nguoi yéu cau c6 trach nhiém Kkiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thoéng tin da thong nhat, day du hoic
khéng c6 phan hdi sau thoi han yéu cau thi ¢ong chic tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 ding ky khai sinh, cap nhat thong tin dang ky lai
khai sinh va Iuu chinh thirc trén Phan mém ding ky, quan Iy ho tich dién tir ding
chung.

- Cong chic tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢ yau cau.

- Nguoi ¢6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.
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Cach thirc thuc hién:

Nguoi ¢6 yéu cau ding ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho ngudi khac thuc hién viéc dang ky lai khai sinh tai BO phan mét ctra cua
UBND cép X3 hodc giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén
trén Cong dich vu coéng qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu
cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan ho so

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua ngudi
yBU CAu V& Viéc da ndp du cac gidy to hién cd (néu ngudi 6 yéu cau lya chon nop
hd so theo hinh thic tryuc tiép);

- Mdu hé tich dién tir tiong tac ddang ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cap l1a ding sy that, khéng con ban chinh Giay khai
sinh, dd nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi y&u cau cung cap thdng tin theo
hudng dan trén Cong dich vu cong néu ngudi ¢d yéu cau hra chon nop ho so theo
hinh thic truc tuyén).

- Ngudi ¢6 yéu cau dang ky lai khai sinh thyc hién viéc ndp/xuat trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) céc gidy to
sau:

* Gidy to phdi ngp:

- Ban sao toan bo ho so, gidy td ctia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap
hop 18 (ban sao duoc chimg thuc tir ban chinh, ban sao duoc cip tir S6 dang ky
khai sinh); Ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cap trude ndm 1945 ¢ mién Bic va trude nim 1975 ¢ mién Nam.

+ Trudong hop ngudi yéu cau khong cé gidy to néu trén thi phai ndp ban
sao gidy to do co quan, to chirc c6 tham quyén cua Viét Nam cap hop 18 nhu:
Gidy ching minh nhan dan, Thé cin cudc cong dan hodc Ho chibu; gidy to
chimg minh vé noi cu tr; Béng tbt nghiép, Giéy chimg nhan, Ching chi, Hoc
ba, hd so hoc tap do co quan c6 thdm quyén cdp hodc xac nhan; gidy td khac c6
thong tin vé ho, chir dém, tén, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao céac
gidy t& néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu
trach nhiém, hé qua cua viéc cam doan khong ding sy that.

- Truong hop ngudi yéu cau ding ky lai khai sinh 1a can bo, cong chirc,
cong chuc, vién chuce, nguodi dang cong tac trong lyc luong vii trang thi phai c6
van ban xac nhan cta Tha trudng co quan, don vi vé viéc nhimg noi dung khai
sinh cia nguoi do gé)m ho, chir dém, tén; gidi tinh; ngay, thang, ndm sinh; dan
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toc; quéc tich; qué quan; quan hé cha - con, me - con phu hop véi hd so do co
quan, don vi dang quan ly.

- Vin ban uy quyén theo quy dinh cua phap luat trong trudng hop uy
quyén thuc hién viéc dang ky lai khai sinh. Trudong hop ngudi duge uy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cuia nguoi uy quyén thi van
ban Gy quyén khong phai chimg thuec.

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cép,
con gia tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri ¢3 dugc khai thac tir Co sé dit liéu qudc gia
vé dan cu biang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thuc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
to dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so dang ky lai khai sinh truc tuyén
phai bao dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chyp bﬁng may anh, dién
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thoai hodc dugc chup, dugc quét br?mg thiét bi dién tur, tir giéy to duoc cép hop 1€,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky lai khai sinh
truc Myén da co ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban sao
Gidy khai sinh), ngudi ¢ yau cau dang ky lai khai sinh phai xuét trinh gidy to tuy
than, nop cac gidy t& 1a thanh phan hd so dang ky lai khai sinh theo quy dinh phép
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau dang ky lai khai sinh khong cung cap
duoc gidy to néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tdy xoa, sira
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua ding
ky lai khai sinh.

- Trudng hop cho phép ngudi yéu cu ding ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén hity bo két qua ding ky ho tich, néu ¢ co so xac dinh ndi dung cam doan
khong dung su that.

S6 lrgng ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 van ban xac
minh thi thoi han giai quyét khdng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cp x4 noi da
dang ky khai sinh truéc day hoic Uy ban nhan dan cip x4 noi ngudi yéu cau
dang ky lai khai sinh thuong trt.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
cap xa noi nguoi yéu cau dang ky lai khai sinh di ding ky khai sinh trugc day
trong truong hop thuc hién ding ky lai khai sinh tai Uy ban nhan dan cip xa noi
thuong tra; Co quan cong an ¢ tham quyén.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién ti Gidy khai sinh (Bdn dién tir sé tw déng giri vé Kho qudn Iy
dit liéu cia cd nhan/dia chi thu dién ti/thiét bi so/dién thoai ciia nguoi yéu cau
sau khi & hoan tat thii tuc ding ky lai khai sinh tai co quan dang ky hé tich).
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Phi, 1€ phi:

- Pang ky truc tiép: 8.000 dong/trudng hop.

- Bang ky truc tuyén: 50% I¢ phi dang ky truc tiép.

- Mién I¢& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAau don, mau to khai:

+ To khai dang ky lai khai sinh (néu nop hd so theo hinh thirc truc tiép);

+ Mdu hg tich dién tir twong tac dang ky lai khai sinh (néu ngp hé so theo
hinh thizc truc tuyén).

Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

- Viéc khai sinh da dugc dang ky tai co quan c6 tham quyén cua Viét
Nam trudc ngay 01/01/2016 nhung S6 ding ky khai sinh va ban chinh Gidy
khai sinh déu bj mét.

- Nguoi ¢6 yéu cau con séng vao thoi diém tiép nhan ho so.

Can cw phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé
Co so dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s diéu va
bién phép thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sita doi, bé sung mét sé néi dung ciia Théong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dit liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s& 09/2022/TT-BTP ngay 30/12/2022 cua Bo trusng Bo Tu
phap bai bo mot s6 noi dung tai cac Thong tu trong linh vuc tro gidp phap 1y, ho
tich do Bo truong Bo Tu phéap ban hanh;
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi déng nhan
dan tinh quy dinh mac thu, ché d6 thu, nop va quan Iy 1& phi hé tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDPND ngay 07/7/2022 ctua Hoi déng nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
tryc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngji.

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH
KINN QUL @) et

Ho, Chit dém, t&n NGUOT YEU CAU .......c..cvveeeieieeeeetee et en sttt
NOT CU AT Bttt sttt sttt et st et e ettt e st st ese st stere s e tene e,

Quan hé vai nguoi dugC Khal SINN: ..o
Pé nghi co’ quan ding Ky lai khai sinh cho ngudi c6 tén dudi day:

Ho, CRilt d@m, TBN: ..o aree e
Ngay, thang, ndm sinh: ..........ccocceviiiiiieninee ghi bang Chi: ...vovvveeeeeceee e,

QUE QUAN: ottt s e e et e et e e e et e e nte e st e e at e e st e eneeeneeeneeaneeaneeaneeareeereenreenres
Ho, Chit d€m, t€n MO M@ . ..c..iiiiiiiiiiiiee e eneas
Nam sinh: ©.ooovieeeee, DAN toC: ... (O]UT3 1o 1101 1 O
DS T 5 H 0 T
Ho, chit dém, tén NGWoT CHa:........oooiiiiiiie s
Nam sinh: ©. oo, DAN toC: ... (O]UT3 1o 110) 1 OO
NOT CU T @) ettt ettt st et e st et et e b e st et e st et et s st e se st e e abestene s
Da ding ky khai sinh taiz ©) ... e
Gidy khai sinh s6: M ... ,quyensé ... ngay .../ ... fotrrernanen
To6i cam doan nhirng ndi dung khai ‘trén day la dung su that va da ndp du céc gidy to hién co.
TAi chiu trach nhiém trudc phap luat vé viéc cam doan cia minh.

Lamtai: ........................ , NQAY ........... thang ......... nam .............

Nguwdi yéu cau
(Ky, ghi rd ho, chi dém, tén)

D?: nghl Cé'p bén sao(g): Cé D’ Khﬁng D ............................
S6 luong:....... ban
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Chu thich:

@) Ghi 16 tén co quan ding ky lai khai sinh

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

~ © Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi rd s6, co quan cip, ngay

cap ho chieu, ching minh nhan dan hogc giay to hop 1€ thay the (Vi du: Chirng minh nhan
dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

® Truong hop sinh tai co s6'y té thi ghi 16 tén co 56 Y té va dia chi co so y té do;
truong hop sinh ra ngoai co s¢ y te thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh)
noi sinh ra; truong hgp khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.
®Pé nghi danh dau X vao & néu co yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky lai khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1¢ thay thé);
s0, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan h¢ vé1 nguoi dugce khai sinh.

II. Thong tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir s sang ghi bang chit);

(8) Gioi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin riéng theo dia danh hanh chinh: s nha; dudng phd;
thon/té/ban/ap; xa, phudng, thi tran; quan, huyén, thi x4, thanh phd thudc tinh, thanh phd
thudc thanh phé triuc thude Trung wong; tinh, thanh phé truc thuéc Trung uong);

(12) Qué quan;
(13) S dinh danh cé nhén;

(14) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1& thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém.

I11. Thong tin vé ngudi me ciia ngudi dwoce ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy t& hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;
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(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sng).

IV. Théng tin vé nguoi cha ciia ngwdi dwoe ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trudong thong tin ngay, thang, ndm);
(24) Dan tdc;

(25) Quéc tich;

(26) S6 dinh danh cé nhén;

(27) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); $0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
V. Théng tin vé viéc ding Ky khai sinh truée day

(29) Co quan dang ky khai sinh trudc day;

(30) Giay khai sinh (sd, quyén sb, ngay, thang, nim dang ky);
(31) Pé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap la ding su that, khong con ban chinh Gidy
khai sinh, da ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap ludt vé ndi
dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, duogc hé thdng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cu ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai Co quan
dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu cta ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai clia ngudi yéu cau sau khi dd hoan tat thu tuc ding ky lai khai sinh tai co quan
dang ky ho tich.
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10. Thia tuc ding ky khai sinh cho nguoi di ¢6 hd so, gidy toé ca nhan

Trinh tw thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢d yéu cau dang ky khai
sinh nop hd so dang ky khai sinh tai Bo phan mot cira cia UBND cip x& c6 tham
quyén; nop 1é phi néu thudc truong hop phai ndp 1é phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 y&u cau cip ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
khai sinh truy cap Cdng dich vu céng quéc gia hoac Céng dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢6 yéu cau ding ky khai sinh truc tuyén cung cap thdng tin theo
biéu mau ho tich dién tir twong tac ding ky khai sinh (cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
Kiém tra tinh chinh xac, day du, théng nhat, hop 1¢ cua ho so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nép ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitcc nop ho so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo, céng chuc
tiép nhan ho so tai Bo phan mét cta thyc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co so dir liéu) va ky sé vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi c6 yéu cau dang ky khai sinh khéng bo sung, hoan
thién dugc hd so thi bao cdo Truong bo phan mot cira c6 thong bao tir chéi giai
quyét yéu cau diang ky khai sinh.

- Cong chtc tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yu cau nop, xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thdng béo vé tinh trang hd so téi Bo phan tiép nhan
hd so dé thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu r5 Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lva
chon hinh thtc nop hd so truc tuyén).

Truong hop gidy to cua ngudi yéu cau dang ky khai sinh khong c6 théng
tin ching minh quan hé cha, me, con thi co quan diang ky ho tich c¢6 vin ban dé
nghi co quan cong an ¢ tham quyén xac minh. Trudng hop co quan cong an tra
loi khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau diang ky
khai sinh lap van ban cam doan vé thdng tin cia cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hoac sau thoi han 20 ngay ké tir ngay
guri van ban yéu cau xac minh ma khong nhan dugc van ban tra 161, néu thiy hd so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so dang ky khai sinh theo
hinh thuc tryc tiép, thi cdng chic tu phap - ho tich thuc hién viéc ghi vao S6 dang
ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thic trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc truc tuyén,
cong chic tu phéap - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i théng tin
day i cho nguoi Yéu cau qua thu dién tir hodc thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu miu Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cng chic tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thdng tin dang ky khai
sinh va luu chinh thtc trén Phan mém dang ky, quan Iy ho tich dién tr ding chung.

- Cong chuc tu phép - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra théng tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai
sinh.

Cach thirc thuc hién:

Nguoi cé yéu cau dang ky khai sinh truc tiép thuc hién hodc uy quyén
cho ngudi khac thye hién nop hd so truc tiép tai BO phan mdt ctra cia UBND cép
x4 hodc giri hd so qua hé théng buu chinh hodic ndp hd so truc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong cép tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan hd so:
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- To khai dang ky khai sinh theo mau (néu ngudi ¢ yéu cau lya chon nop
hd so theo hinh thic truc tuyén);

- Madu hg tich dién tir twong tdc dang ky khai sinh (do nguroi yéu cau cung
cdp théng tin theo huéng dan trén Cong dich v cong néu nguroi cO yéu cau lua
chon nép hé so theo hinh thirc tryc tuyén).

- Ngudi ¢6 yéu cau ding Ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Vin ban cam doan clia ngudi yéu cau vé viéc chua duge ding ky khai
sinh.

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom: Giay
chirmg minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tra; Bé“mg tbt nghiép, Giéy chiig nhan, Ching chi, Hoc ba, HO
so hoc tip do co quan c6 thdm quyén cap hodc xac nhan; gidy to khic co thong
tin vé ho, chit dém, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau diang ky khai sinh c6 trach nhiém ndp ddy da ban sao céac
gidy to néu trén (néu co) va phai cam doan da nop du cac gidy td minh c6; chiu
trach nhiém, hé qua cia viéc cam doan khong ding su that.

- Truong hop ngudi yéu cau dang ky khai sinh 13 can bo, cong chic, cong
chtrc, vién chtrc, nguoi dang cong tac trong luc luong vii trang thi phéai c6 van
ban xac nhan cta Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh
cua nguoi do gf’)m ho, chir dém, tén; gio1 tinh; ngay, thang, nam sinh; dan toc;
qudc tich; qué quan; quan hé cha - con, me - con pht hop véi hd so do co quan,
don vi dang quan ly.

- Vin ban uy quyén theo quy dinh cta phép luat trong trudng hop ty
quyén thyc hién viéc dang ky khai sinh. Truong hop nguoi duoc ty quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khong phai ching thue.

* Gidy tor phdi xudt trinh:

- H6 chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cép,
con gia tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da cd trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai lén
(theo hinh thtc tric tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac théng tin
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vé giay to ching minh noi cu tra da dugc khai thac tir Co so dir liéu quéc gia
vé dan cu bang cac phuong thic nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO chiing thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu nguoi yéu cau nop ho so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gii kém theo ho so dang ky khai sinh tryc tuyén
phai bado dam 10 nét, déy du, toan ven vé nodi dung, 1a ban chup brfmg may anh, dién
thoai hoac dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so dang ky khai sinh
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir gi?iy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c¢6 yéu cau dang ky khai sinh phai xuét trinh gidy to tuy
than, nop céc gidy to 1a thanh phan ho so dang ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa 1anh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu uwéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khong cung cap dugc gidy
td néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy xo6a, sira chita, lam
gia thi co quan ding ky ho tich c¢6 tham quyén huy bo két qua ding ky khai
sinh.
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- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén hiy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong dung su that.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 van ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi
nguodi yéu cau cu tra.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap x4 noi nguoi yéu cau dang ky khai sinh cu tra truée ddy; Co quan cong an
c6 tham quyén.

Két qua thwc hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Bdn dién tir sé tw déng giri vé Kho qudn Iy
dit liéu ciia cd nhdn/dia chi thw dién ti/thiét bi sé/dién thoai ciia nguoi yéu cau
sau khi da hoan tat thi tuc dang ky khai sinh tai co quan dang ky hé tich).

Phi, 1€ phi:

- Pang ky truc tiép: 8.000 dong/trudng hop.

- Pang ky truc tuyén: 50% & phi diang ky truc tiép.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu nop ho so theo hinh thic tryuc tiép);

+ Mau hg tich dién tir twong tdc dang ky khai sinh (néu nép hé so theo
hinh thazc tryec tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cong dan Viét Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua
duoc dang ky khai sinh, c6 ho so, gidy to ca nhan (ban chinh hoic ban sao dugc
chung thuc hop 18) nhu: gidy to tiy than; gidy to khac do co quan nha nuéc co
thAm quyén cua Viét Nam cip.

Cin cw phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

_ Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng e s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueong Bé Tur
phap sita déi, bé sung mét sé néi dung ciia Théng tir sé 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot s ndi dung tai cac Thong tu trong linh vuc tro gidp phap 1y, ho
tich do B9 truong Bo Tu phap ban hanh;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va st dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1 nguoi gbc Viét Nam, 1é phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 caa Bo truong B Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan 1y 1& phi ho tich trén dia ban
tinh Quang Ngai.

- Nghi quyét s6 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1& phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién céc tha tuc hanh chinh théng qua dich vu cong
truc tuyén maot phan, toan trinh trén dia ban tinh Quang Ngji.
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Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QI @) et

Ho, Chit d8m, t8N NEWOT YU CAU: .....ooocvevceieeeeeeee ettt eeneas
NOT CU LT @) Lottt ettt e et en et n st en et en st es et enees
GHAY T TUY TNAN: B) Lottt sttt s st n ettt en et n e s enens
Quan hé vai nguoi dugC KNal SINN: ..o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HO, CRit @M, T8N . ittt aesa e ree e
Ngay, thang, nam sinh: .........c..ccccoeeviiiiieeiieeeee. ghi bANG ChT: oo,
Gidi tinh:eeeeeeeeen, DAN tOC: v eveveeeeeeeeeereenns QUABC HICN: e
INOTSINNT ) ettt ettt ettt e et e b st s b e b s et et e e st st e s s st st e e e st et e s seetees
(@0 T= o[- TSSO
Ho, Chilt d@€m, tEN NQUPOT MIE: ..o
NAM SINN: @, DAN tOC: ... QUAC tiCh: oo
INOT CU LT @) ettt sttt et e et et e et e et e et e st e st e st e se et et e st areebestesbesbestens
Ho, Chir dém, ten nguwoi Cha: ..o
NAM SINN: @ DAN tOC: v, QUAC tiCh: v,
INOT CU LT @) ettt ettt et et et et e et et e et e et e st e st e st e st et et eseaseetestesresbeseens

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ......................... , NQAY ... thang ......... nam ............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []
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Chu thich:

() Ghi 16 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi 18 s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Ching minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi 15 tén co so'y té va dia chi tru s¢ co sd' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duwong La Thanh, phuong Ngoc Khanh, quan Ba
Pinh, Ha Noi

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ciia 03 cap hanh chinh (x&, huyeén,
tinh), noi sinh ra.

Vi dy: xa Binh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng..
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);
(5) Quan h¢ v6i nguoi dugce khai sinh.

II. Thong tin vé nguoi dwoe ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam sinh; hé
thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gioi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thén/td/ban/ap; x4, phuong, thi tran; quan, huyén, thi x4, thanh phd thudc tinh,
thanh phd thudc thanh phd truc thudc Trung wong; tinh, thanh phd tryc thudc Trung uong);

(12) Qué quan.

II1. Thong tin vé nguwoi me ciia ngudi dwoe khai sinh

(13) Ho, chir dém, tén,;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S dinh danh cé nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Thong tin vé ngudi cha ciia nguwoi dwge khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S6 dinh danh cé nhén;

(23) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Bé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ...

0 Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, da co6 su thoa thudn nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang
ky ho tich.

Ban dién tir s€ ty dong gui vé Kho quan 1y dir li€u dién tir cia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tuc ding ky khai sinh tai co
quan dang ky ho tich.
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11. Thi tuc diing ky lai két hon

Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, ngudi c6 yéu cau dang ky lai
két hon nop hod so ding ky lai két hon tai Bo phan mot ctra cia UBND cép xa c6
tham quyén; nop 1é phi néu thudc truong hop phai nop 18 phi ding ky lai két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
lai két hon truy cap Cong dich vu cdng qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cap xa co
tham quyén.

Nguoi ¢ yéu cau dang ky lai két hdn truc tuyén cung cap thong tin theo
mau ho tich dién tir tuong tac dang ky lai két hon (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéc theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan hd so tai Bo phan mot ctra ¢d trach nhiém
Kiém tra tinh chinh xac, day du, théng nhat, hop ¢ cua ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nép ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitcc nop ho so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo, céng chuc
tiép nhan ho so tai B6 phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé théng thong tin, co so dit liéu) va ky sb vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i):

(iii) Néu nguoi c6 yéu cau dang ky lai két hon khdng bo sung, hoan thién
duoc hd so thi bao cao Truong b phan tiép nhan hd so c6 vin ban tir chéi giai
quyét yéu cau dang ky lai két hon.

- Cong chac tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liéu do nguoi Yeu cau nop, Xuat trinh
hoiic dinh keém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thtc nop hd so truc tuyén).

Truong hop viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cap
x& khdng phai noi da dang ky két hon trude day thi cong chirc tu phéap - ho tich
bao cdo Chu tich Uy ban nhan dan c6 van ban dé nghi Uy ban nhan dan noi
dang ky két hon trude day kiém tra, X4 minh vé viéc luu gitr s6 ho tich tai dia
phuong.

Sau khi nhan duogc van ban dé nghi, Uy ban nhan din noi dd dang ky két
hén trude day tién hanh kiém tra, xac minh va tra 1oi bang van ban vé viéc con
lru giir hodc khong luu giir dugce S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc S6
ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gui vin
ban yéu cau xac minh ma khéng nhan dugc vin ban tra loi, néu thiy ho so day du,
hop 18, diing quy dinh, truong hop tiép nhan hd so dang ky lai két hon theo hinh
thic tryc tiép, thi cdng chuc tu phéap - ho tich thuc hién viéc ghi vao So dang ky
két hon, cap nhat thong tin dang ky lai két hon va luu chinh thic trén Phan mém
dang ky, quan ly h¢ tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky lai két hon theo hinh thac truc tuyén,
cdng chuc tu phap - ho tich guri lai biéu mau Gidy ching nhan két hon dién ti véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thdng tin trén biéu mau Giay chiing nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khdng ¢ phan hdi sau thoi han yéu cau thi cdng chirc tu phéap - hé tich thuc hién
viéc ghi vao So dang ky két hon, cap nhat thong tin dang ky lai két hon va luu
chinh thic trén Phan mém dang ky, quan Iy ho tich dién tr ding chung.

- Cong chiic tu phap - ho tich in Gidy chiing nhan két hén, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nix phai c6 mat, xuat
trinh gidy to tuy than dé dbi chiéu) kiém tra théng tin trén Gidy ching nhan két
hon, trong S6 ding ky két hon, va ky tén vao S6 dang ky két hon, ky tén vao Gidy
chiang nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy ching nhan két
hon.

Cach thirc thuc hién:
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Nguoi co yéu cau dang ky lai két hon thue hién nop ho so truc tiép tai BO
phan mot ctra cua UBND cép xa hoac nop hd so truc tuyén trén Céng dich vu cong
qubc gia (https://dichvucong.gov.vn) hodc Coéng dich vu cong cip tinh
(https://dichvucong.quangngai.gov.vn) (bén nam hodc bén nit c6 thé ndp hd so
ma khong can ¢6 van ban iy quyén ctia bén con lai).

Thanh phan ho so:

- To khai dang ky lai két hon theo mau (néu nguoi ¢ yéu cau lya chon nop
hd so theo hinh thic truc tiép);

- Mdu hé tich dién tir twong tac ding ky lai két hon, trong d6 c6 cam doan
cac thdng tin cung cap 1a dung sy that, khéng con ban chinh Gidy ching nhan
két hon, da ndp du céc gidy to hién ¢ va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi yéu cau cung cap thong tin theo
hudng dan trén Cong dich vu cong néu ngudi c6 yéu cau lua chon nop ho so theo
hinh thuc truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai két hon thuc hién viée ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Giay chuang nhan két hon duoc cép trude day. Néu khong co
ban sao Gidy chiing nhan két hon thi nop ban sao hd so, gidy to c& nhan co cac
thong tin lién quan dén ndi dung dang ky két hon.

* Gidy tor phdi xudt trinh:

- Ho chiéu hoic Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cép,
con gia tri st dung dé chimg minh vé nhan than cta ca hai bén ¢ yéu cau ding
ky lai két hon. Trudong hop cac thong tin ¢4 nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri dé xac dinh tham quyén (néu viéc ding
ky lai két hon thuc hién tai Uy ban nhan déan cép xa khong phai 1a noi ding ky
két hon trudc day) trong trudng hop co quan ding ky ho tich khong thé khai
thac duoc thong tin vé noi cu tra ciia cong dan theo cac phuong thic quy dinh
tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cuia
Chinh phua. Truong hop cac thong tin vé gidy to chimg minh noi cu tra da
duoc khai thac tir Co so dit liéu qudc gia vé dan cu bang cac phuong thirc nay
thi ngudi c6 yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai
1én (theo hinh thirc tryc tuyén).

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

- Poi v6i gidy to gui kém theo néu nguoi yéu cau nop ho so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai két hon truc tuyén
phéi bao dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién
thoai hoac duoc chup, dugc quét bﬁng thiét bi dién tur, tir giéy to duoc cép hop 1€,
con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky lai két hon
truc myén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tr nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Giay chting nhan két hon),
hai bén nam, nir c6 yéu cau ding ky lai két hdn xuat trinh gidy to tuy than, nop cac
gidy to 1a thanh phan hé so ding ky lai két hon theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cp, cong chimg
hodc x4c nhan dé sir dung cho vi¢c dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky lai két hén khdng cung cap duoc
gidy to néu trén quy dinh hoic gidy to nop, xuat trinh bi tay x06a, sira chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua ding ky lai két
hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cép x4 noi da
dang ky két hon trude ddy hodc Uy ban nhan dan cap x3 noi nguoi yéu cau thudng
tra.



275

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
noi dang ky két hon trude ddy trong truong hop dang ky lai két hon tai Uy ban
nhan dan cp x3 noi nguoi yéu cau thudng tru.

Két qua thuc hién thi tuc hanh chinh:

- Giay chung nhan két hén (ban chinh), mi bén vo, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tu sé tu dong gui vé Kho quan
ly dit liéu cua ca nhan/dia chi thu dién tr/thiét bi so/dién thoai cia nguoi yéu
cau sau khi & hoan tat thii tuc ding ky lai két hon tai co quan ding ky hé tich).

Lé phi:

- Bang ky truc tiép: 30.000 dong/trudong hop.

- Pang ky truc tuyén: 50% & phi dang ky truc tiép.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; ngudi
thuoc hd nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky lai két hdn (néu nop hd so theo hinh thic truc tiép);

+ Mdu hé tich dién tir twong tac dang ky lai két hén (néu nop hé so theo
hinh thazc tryc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Viéc két hon da duoc ding ky tai co quan c6 tham quyén cua Viét Nam
truée ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy chimg
nhén két hon déu bi mat;

- Nguoi yéu cau diang ky lai két hon con song vao thoi diém tiép nhan ho
SO.

Cin ¢ phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phéap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;
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- Théng tr so 03/2023/TT-BTP ngay 02/8/2023 cua B trueng B Tw
phap sita doi, bé sung mét sé néi dung ciia Théong tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ truong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co s dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B§ truéng Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 ctua Hoi ddng nhan
dan tinh quy dinh mac thu, ché d6 thu, nop va quan Iy 1& phi hé tich trén dia ban
tinh Quang Ngai.

- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 ctua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thyc hién céc tha tuc hanh chinh théng qua dich vu cong
tryc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngji.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KET HON

KN QUi @) o s
Ho, Chir dém, t81n NEWOT YEU CAUS ..ot
INOT CU T @) e
ST F Y R V)V 111 1 S

Pé nghi co quan ding Ky lai két hon theo néi dung dwéi day:

Ho, CRit @M, TEN CTA V> .......ooo e
Ngay, thang, NAM SINN: ...
DAN LOC: woovvvvrreeeseerreeseessseereeseeess e (LT 1) 2 A

N O CU T e

Ho, Chit @8M, tBN CUA CRONG: ...oooooeeceeeeseeese oot eees et eee st eee s
Ngay, thang, NAM STNR: ..o
DAN LOC: oovvorrreeeeereeeeeessreereeseeess e U 1S Yo £ (61

N OT U T oo

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
Lamtai: ..o , NQAYy .......... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []

Chu thich:
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@) Ghi rd tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thuong tr; néu khong c6 noi ding ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi ghi theo
noi dang sinh song.

4 Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop 18
thay thé (vi du: Chang minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay
20/10/2004).

) Ghi 5 tén co quan di dang ky két hon trudc day.

®) Chi khai trong trudng hop biét r6.

®) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sb luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Théong tin vé nguwoi yéu ciu ding Ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to stt dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé);
sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I1. Thong tin ngudi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy td hop 1& thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quéc tich;

(16) S6 dinh danh cé nhén;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trude day;

(20) Gidy chung nhan két hon (sd, quyén sd, ngdy, thang, nim diang ky);
(21) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
o Khong
(22) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that, khong con ban chinh Giay
ching nhan két hon, da ndp du céc giay to hién cd va chiu hoan toan trach nhiém trudc phap
luat vé€ ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri d3 dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc tryuc
tiép) hodc tai 1én (theo hinh thic tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; nguoi yéu clu trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky lai két hon nhan Ban chinh Gidy chimg nhan két hon truc tiép tai co
quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién tir/thiét bi
sd/dién thoai cta ngudi yéu cau sau khi di hoan tat thu tuc ding ky lai két hon tai co quan
dang ky ho tich.



281

12. Thi tuc dang Ky lai khai tir

Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, ngudi c6 yéu cau dang ky lai
khai tr nop ho so ding ky lai khai tir tai Bo phan mét ctira cia UBND cép x4 c6
tham quyén; nop 1& phi néu thudc trudng hop phai nop 1é phi dang ky lai khai ti;
nop phi cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir,

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai khai tur truy cap Cong dich vu cdng quéc gia hoic Cong dich vu cong cp
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap xa co
tham quyén.

Nguoi c6 yéu cau dang ky lai khai tir truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai khai tr (cung cap trén Cong dich vu
cdng), dinh kém ban chup hoic ban sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
Kiém tra tinh chinh xac, day du, théng nhat, hop & cua ho so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nép ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitcc nop ho so truc tuyén), dong thoi chuyén ho so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thiic nop truc tiép, can bo, céng chic
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co so dir liéu) va ky sé vao tai liéu, ho so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
buoc (i):

(iii) Néu nguoi c¢d yéu cau ding ky lai khai tir khéng b sung, hoan thién
duoc hd so thi bao cao Truéng b phan tiép nhan hd so ¢ vin ban tir chéi giai
quyét yéu cau dang ky lai khai tir.

- Cong chac tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
& cua céc théng tin trong hd so, gidy to, tai liu do nguoi Yeu cau nop, Xuat trinh
hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu ngudi c6 yéu cau lva
chon hinh thtc nop hd so truc tuyén).

+ Néu thdy thong tin khai tir day du va phd hop, hd so day du, hop 1€, dung
quy dinh, truong hop tiép nhan hd so dang ky lai khai tir theo hinh thuc tryc tiép,
thi cdng chic tu phap - ho tich thyuc hién viéc ghi vao So6 ding ky khai tir, cap nhat
thong tin ding ky lai khai tir va Iuu chinh thac trén Phan mém dang ky, quan Iy ho
tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky lai khai tir theo hinh thic truc tuyén,
cong chuc tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong
tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day du hoic
khéng c6 phan hdi sau thoi han yéu cau thi c¢ng chic tu phap - ho tich thuc
hién viéc ghi noi dung vao So6 dang ky khai tir, cap nhat thong tin dang ky lai khai
tir va luu chinh thuc trén Phan mém dang ky, quan Iy ho tich dién tar ding chung.

- Cong chic tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudoi 6 yéu cau.

- Nguoi ¢ yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong SO dang ky khai tir va ky tén vao So dang ky khai tir, nhan Trich luc khai
tu.

Cach thirc thuc hién:

Nguoi ¢o yéu cau dang ky lai khai tir truc tiép thuc hién hodc ty quyén
cho nguoi khac thuc hién vi¢c dang ky lai khai tir tai B phan mdt ctra cua
UBND cap xa hodc giri ho so qua hé théng buu chinh hodc nop ho so truc tuyén
trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Cong dich vu
cong cap tinh (https://dichvucong.quangngai.gov.vn).

Thanh phan ho so:

- To khai ddng ky lai khai tir theo mau (néu nguoi ¢6 yéu cau lua chon nop
hd so theo hinh thic tryuc tiép);

- Mdu hé tich dién tir twong tac dang ky Ilqi khai tir, trong d6 c6 cam doan
cac théng tin cung cip 1a ding su that, khéng con ban chinh Gidy ching
ta/Trich luc khai tir, d3 nop du cac gidy to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan cua minh (do nguoi yéu cau cung
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cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi 6 yéu cau lya
chon ndp hod so theo hinh thic truc tuyén).

- Ngudi ¢ yéu cau dang ky lai khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Gidy chung tir truée ddy dugc cap hop 16. Néu khong c6 ban
sao Gidy chung tir truéc day duoc cap hop 18 thi ndp ban sao ho so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

- Vin ban 0y quyén theo quy dinh cua phap luat trong trudng hop uy
quyén thuc hién viéc dang ky lai khai tir. Truong hop ngudi duge Gy quyén 13
ong, ba, cha, me, con, vo, ch@)ng, anh, chi, em rudt cua nguoi uy quyén thi van
ban iy quyén khong phai ching thuyc.

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
lai khai tir. Truong hop cac thong tin c4 nhéan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc tric tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chyp cac gidy to giri kém theo hd so ding ky lai khai tir truc tuyén
phai bao dam 10 nét, déy du, toan ven vé nodi dung, 1a ban chyp bﬁng may anh, dién
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thoai hodc dugc chup, dugc quét br?mg thiét bi dién tur, tir giéy to duoc cép hop [¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so ding ky lai khai tir
truc Myén da co ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ta/ban sao
Trich luc khai tr), nguoi c6 yéu cau dang ky lai khai tr phai xut trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so dang ky lai khai tir theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cua nudc ngoai cdp, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau dang ky lai khai tor khong cung cap duge
gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy x06a, stra chira,
lam gia thi co quan ding ky ho tich c6 thAm quyén hity bo két qua dang ky lai
khai ttr.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay 1am viéc; truong hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thie hién thi tuc hanh chinh: Uy ban nhan dan cép x4, noi da
dang ky khai tu trude day.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwc hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir sé tw dong giri vé Kho qudn ly
dir liéu ciia cd nhan/dia chi thw dién tik/thiét bi sé/dién thoai ciia nguwoi yéu cau
sau khi & hoan tat thii tuc ding ky lai khai tir tai co quan déing ky hé tich).

Phi, 1€ phi:

- Pang ky truc tiép: 8.000 dong/trudng hop.

- Pang ky truc tuyén: 50% ¢ phi ding ky truc tiép.

- Mién I& phi cho ngudi thuoc gia dinh c6 cong voéi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, miu to khai:

+ To khai dang ky lai khai tar (néu nop hd so theo hinh thuc truc tiép);

+ Mdu hg tich dién tir twong tic ding ky lai khai tir (néu nép hé so theo
hinh thezc truc tuyén).
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Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir ¢ dugc dang ky tai co quan c6 tham quyén caa Viét Nam
truéc ngay 01/01/2016 nhung S6 ding ky khai tir va ban chinh Gidy chiing tir déu bi
mat.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién ttr, ddang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua B trucng B Tw
phap sira doi, bo sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo trusng Bo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusng Bo Tai
chinh stra ddi, b6 sung moét so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé tric thuoe Trung wong.

- Nghi quyét s6 02/2021/NQ-HPND ngay 12/3/2021 cta Hoi dong nhan
dan tinh quy dinh mirc thu, ché do thu, nop va quan Iy Ié phi ho tich trén dia ban
tinh Quang Ngai.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi quyét sé 11/2022/NQ-HDND ngay 07/7/2022 cua Hoi dong nhan
dan tinh quy dinh mac thu phi, 1é phi thuoc tham quyén quyét dinh cua Hoi
ddng nhan dan tinh khi thuc hién cac tha tuc hanh chinh théng qua dich vu cong
truc tuyén mot phan, toan trinh trén dia ban tinh Quang Ngai.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KN QU @ 1ot
Ho, Chir dém, t8Nn N@WOT YEU CAUS ..o
INOT CU I ) sesese e
GHAY 1O TUY TNAN: ©) Lottt
QUAN NE VOT NEUTT AF CHELL ..ottt

Pé nghi co’ quan ding ky lai khai tir cho ngudi cé tén dwéi day:

Ho, CRilt d@m, TBN: ..ot a e e anee e
Ngay, thang, NAM SINN: ... s
GiGi tinh: e, DAN tOC: wvveveeeeeeerees e, QUABC tICN: oo

Pa chét vao IUC: ..o o [[s phit, ngay ............ thang .......... NAM ..o
INOT CRELL oo ee e ettt st

Da diang ky khai tir tai: © ngay ... thang .......... NAM oo
Gidy chuang tir/Trich luc khai tirsd: © ..., quyénso: ©
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctia minh.
Lamtai: ........................ , NQAYy ... thang ........ nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao™: Co D, Khong []
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Chu thich:

D Ghi 16 tén co quan dang ky lai khai tu.

@ Ghi theo noi dang ky thuong tri; néu khong co noi ding ky thuong trd thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi ding ky tam trd thi ghi theo
noi dang sinh song.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 1€

thay thé (vi du: Chang minh nhan dan sb 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004).

@ Truong hop chua xac dinh dugc thi dé tréng.

® Ghi 16 tén co quan da ding ky khai tir trudc day.

®) Chi khai trong truong hop biét rd.

M Pé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd s luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

THU'C HIEN PANG KY LAI KHAI TU

I. Théong tin vé ngwdi yéu cau ding ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(5) Quan hé vé1 nguoi dugce khai tur.

II. Thong tin vé nguoi dwoe ding Ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thuong tri/noi tam tri/noi sinh sdng trude khi chét);

(11) Thoi gian chét: gio, phuat, ngay, thang, nam (tich biét riéng cac truong thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh dugc/chua rd thi dé trong).
I11. Théng tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tir trudc day;

(15) Gidy ching tir/Trich luc khai tir (s, quyén sd, ngay, thang, nim ding ky);
(16) D& nghi cap ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan céac thong tin cung cép 1a dang su that, khong con ban chinh Gidy
chimg tir/Trich lyc khai tir, ¢ nop du cac gidy to hién c¢6 va chiu hoan toan trach nhiém trudc
phap luét vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duogc hé thdng dién tw dong thi khong phai xudt trinh (theo hinh thurc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thiang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau diang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu cia ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai cua nguoi yéu clu sau khi di hoan tat thu tuc dang ky lai khai tir tai co quan
dang ky ho tich.
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C. THU TUC HANH CHINH THUC HIEN TAI CO QUAN QUAN LY CO
SO DU LIEU HQ TICH PIEN TU

1. Thi tuc cip ban sao Trich luc hé tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hé so truc tiép, nguoi c6 yéu cau cap ban sao
Trich luc ho tich nop hd so dé& nghi cap ban sao Trich luc ho tich tai Bo phan
mot ctra/Trung tdm hanh chinh cdng cta Co quan quan 1y Co s¢ dit liéu ho tich
dién tir c6 tham quyén; nop phi theo quy dinh phéap lut.

Truong hop co quan, té chic ¢d tham quyén dé nghi cap ban sao Trich
luc ho tich cua ca nhan thi giri van ban yéu cau néu 16 1y do cho Co quan quan
Iy Co s¢ dir liu ho tich dién tu.

- Néu lya chon hinh thic nop hé so truc tuyén, ngudi ¢6 yéu cau cap ban
sao Trich luc ho tich truy cap Cong dich vu cong quéc gia hoic Cong dich vu
cong cap tinh, dang ky tai khoan (néu chwa cé tai khoan), xac thuc nguoi ding
theo hudng dan, dang nhap vao hé thong, xac dinh dung Co quan quan 1y Co s&
dix liéu ho tich dién tir co tham quyén.

Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich truc tuyén cung cap thong
tin theo mau dién tir twong tac yéu cau cap ban sao Giay khai sinh, ban sao
Trich luc hé tich (cung cip trén Céng dich vu cong), dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liéu lién quan dén nodi dung dé nghi cap ban sao
Trich luc ho tich; nop phi théng qua chirc ning thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can b, cbng chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so dy du, hop 1€ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc nop ho so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thic nop hd so truc tuyén); chuyén hd so dé cdng chic 1am cong tac ho
tich xi 1y.

- Sau khi tiép nhan ho so theo hinh thtc nop truc tiép, can bo, céng chic
tiép nhan hd so tai B phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi ¢d yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i);
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(iii) Truong hop nguoi c6 yéu cau cap ban sao Trich luc ho tich khéng
b sung, hoan thién duoc hd so thi bao cao Trudng bo phan mét ctra ¢ thong
bao tir chdi giai quyét yéu cau cap ban sao Trich luc ho tich.

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cuia cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguy@n nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu ré 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi ¢O yéu cau (néu ngudi cd yéu cau lya chon hinh thic nop hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thac nop ho so truc tuyén).

+ Néu thay ho so day du, hop 18, diing quy dinh, truong hop tiép nhan ho so
cap ban sao Trich luc ho tich theo hinh thuc truc tiép, thi cdng chuc 1am cong tac
ho tich in ban sao Trich luc ho tich trinh Tha truéng Co quan quan Iy Co s¢ dir
liéu ho tich dién tir ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi ¢o yéu
cau.

Trudng hop tiép nhan hé so xin cap ban sao Trich luc ho tich theo hinh
thirc truc tuyén, cong chac 1am cong tac ho tich gui lai noi dung biéu mau Trich
luc hd tich dién tir twong Gng Véi thong tin ddy da cho nguoi yéu cau qua thu dién
tir hoac thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thdng tin trén biéu mau Trich lyc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu ngudi co yéu cap ban sao Trich luc ho tich da thdng nhét, day du
hodc khéng cé phan hoi sau thai han yéu cau thi cong chire 1am cong tac ho tich
in ban sao Trich luc h¢ tich, trinh Tha truong Co quan quan ly Co sé dix liéu ho
tich dién tir ky, chuyén toi Bo phan mot cira dé tra két qua cho nguoi ¢d yéu cau.

- Ngudi ¢6 yéu cau cap ban sao Trich luc ho tich duoc nhan két qua theo
Mot trong cac phuong thirc sau day:

+ Nhan ban dién tir ban sao Trich luc ho tich g qua thu dién tir, Kho
quan ly dir liéu dién tir cta to chuc, ca nhan do;

+ Nhan ban dién tir ban sao Trich luc ho tich giri vao thiét bi s, thong
qua phuong phap truyén sé liéu phi hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a ban sao Trich luc ho tich théng qua hé thong buu
chinh;

+ Nhan két qua 1a ban sao Trich luc ho tich tai co quan dang ky ho tich.
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Cach thwc thuc hién:

Nguoi co yéu cau cép ban sao Trich luc ho tich truc tiép thuc hién hoac
uy quyén cho nguoi khac thuc hién nop hd so truc tiép tai B0 phan mot
ctra/Trung tdm hanh chinh cong ciia Co quan quan 1y Co s& dir li¢u ho tich dién
tir hodc gii hd so qua hé théng buu chinh hodc ndp ho so tryc tuyén trén Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan hd so:

- To khai dé nghi ban sao Trich luc ho tich theo miu trong trudng hop
nguoi yeu cau 13 ca nhan hodc Vin ban yéu cau cép ban sao Trich luc hd tich néu
16 1y do trong truong hop ngudi yéu cau 1a co quan, t6 chirc (néu ngudi co yéu cau
Iwa chon ndp ho so theo hinh thirc tryuc tiép);

- Mau dién tir twong tac yéu cau cdp bdn sao Gidy khai sinh, ban sao
Trich luc hé tich (do nguoi yéu cau cung cdp thong tin theo hirdng dan trén Cong
dich vu cong, néu nguoi co yéu cau lea chon nop hé so theo hinh thire truec tuyén);

- Nguoi 6 yéu cau Cép ban sao Trich luc hd tich thuc hién viéc n(f)p/xuét
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Van ban ay quyén theo quy dinh cua phap luat trong truong hop ay quyén
thuc hién yéu cau cap ban sao Trich luc ho tich. Truong hop ngudi duoc uy quyén
la 6ng, ba, cha, me, con, v, chong, anh, chi, em rudt ctia ngudi Gy quyén thi vin
ban ty quyén khdng phai ching thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chirng minh nhan dan hodac thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cép,
con gia tri st dung dé chimg minh vé nhan than ciia nguoi c6 yéu cau cap ban
sao Trich luc ho tich. Truong hop cac thong tin c4 nhan trong cdc gidy to nay da
c6 trong CSDLQGVDC, CSDLHTPDT, dugc hé thdng dién tu dong thi khong
phai tai 1én (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac giay to phai xuat trinh néu trén.

* Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
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gidy td thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau nguoi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i vé6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gui kém theo hd so cdp ban sao Trich luc h tich
truc tuyén phéai bao dam rd nét, déy du, toan ven vé noi dung, 1a ban chyp bﬁng
may anh, dién thoai hodc dugc chup, duge quét bang thiét bi dién tu, tir gidy to
duoge cap hop 18, con gid tri sir dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so cip ban sao Trich
luc ho tich truc tuyén da cé ban sao dién tir hodic da co ban dién tir gidy to ho tich
thi ngudi yéu cau dugce sir dung ban dién tir ndy.

- Trudng hop ngudi yéu cau cap ban sao Trich luc ho tich khong cung
cap day du hodc cung cdp cac thong tin khong chinh xéac, khong thé tra ctu
duoc thong tin thi co quan dang ky ho tich tir chéi giai quyét.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cp, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Trudong hop nhan két qua (ban sao Trich luc ho tich) tai co quan dang ky
ho tich, ngudi co yéu cau cap ban sao Trich luc ho tich phai xuét trinh gidy to tuy
than; ndp cac giéy to, tai liéu la thanh phﬁn hd so cép ban sao Trich luc ho tich
theo quy dinh phéap luét ho tich.

S6 lwong hd so 01 b

Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; trudng hop nhan hd
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

Poi tugng thuc hién thii tuc hanh chinh: C4 nhan, t6 chic

Co quan thyc hién tha tuc hanh chinh: Co quan quan ly Co s¢ dit liéu
ho tich dién tur.

Két qua thuc hién thi tuc hanh chinh: Ban sao Trich luc ho tich, ban sao
Giay khai sinh.

Phi: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky

MAu don, miu to khai:

+ T khai cdp ban sao Trich luc ho tich theo mau ddi véi truong hop nguoi
y&u cau 1a c& nhan (néu nop hd so theo hinh thuc tryuc tiép);

+ Vin ban yéu cau cap ban sao Trich luc ho tich néu 1 1y do trong trudng
hop ngudi Yeu cau 1a co quan, to chic (néu ndp hd so theo hinh thic truc tiép);
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+ Mdu dién tir twong tdc yéu cdu cap ban sao Gidy khai sinh, ban sao
Trich luc hé tich (néu ngp hé so theo hinh thirc truc tuyeén).

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s& 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phép quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh
Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bé Tu phép quy
dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 caa Chinh phu quy dinh vé Co so dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

_ Théng e s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueong Bé Tur
phap sita déi, bé sung mét sé néi dung cia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy
dinh muc thu, ché @6 thu, nop, quan Iy va st dung phi khai théc, st dung théng tin
trong co s& dir liéu ho tich, phi xac nhan ¢ québc tich Viét Nam, phi xac nhan 1a
ngudi gbc Viét Nam, Ié phi quoc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh hudng
dan vé phi va 18 phi thuoc tham quyén quyét dinh cia Hoi ddng nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sia
d6i, bd sung mot s6 diéu caa Thong tu sb 85/2019/TT-BTC ngay 29/11/2019
ctia Bo Tai chinh huéng dan vé phi va Ié phi thugc tham quyén quyét dinh cua
Hoi ddng nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chiz in nghiéng 1a néi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

KINN QU D) e
Ho, Chit dém, t&n NGUOT YU CAU: ......c.cveieeeeceeeeeeeeeee et
INOT CU T Bttt ettt ettt ettt ettt s et e et s e et et s ae e et eae e e e eaaes
GIAY 1O TUY thAN: B) Lottt ettt
Quan hé véi ngudi dugc cap ban sa0 Trich TuC NO HCh: ...
Pé nghi co quan cap ban sao trich uC® ...,

cho nguoi c6 tén dwdi day:

HOQ, CNTE d@M, T8N .ottt sbeeneas
Ngay, thang, NAM SINN: .....ociiiii e
GiGi tinh: oo DAN OC: cvveveeeeeeereeeeens QUABC tICN: v,

N T U T Qe e e e et e e et et et e e e e e e e e e e e e ee e ere e e e e e e e e e e eeeaanes

S6 dinh danh €& NNAN (NEU COY: vuvvuvvrveeeveeceeeeee ettt ne s

DA AANG K tai: @ oo

T6i cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.

Lam tai: ..ooovvviieiieieen, , Ngay ...... thang ..... nam ...
Nguwoi yéu cau
(ky va ghi rd ho, chiz @ém, tén)
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Chu thich:

@) Ghi tén co quan d& nghi thuc hién viéc cip ban sao Trich luc ho tich.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo
noi dang sinh sbng.

®) Ghi théng tin vé gidy to tiy than caa nguoi di dang ky, ghi rd sd, co quan cap, ngay cip
ho chiéu, chitng minh nhan dan hoic gidy to hop 16 thay thé

Vi du: Chang minh nhan dan s6 001089123 do Céng an thanh phé Ha Nai cip ngay
20/10/2004.

™ Ghi r5 loai viéc ho tich da dang ky trudce day, nay dé nghi cip ban sao Trich luc ho tich.

®) Ghi 15 tén co quan di ding ky ho tich trude day.

Vi dy: Uy ban nhan dan phuong Bién Bién, quan Ba Dinh, thanh ph Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phap tinh Hoa Binh
© Ghi r5 s6 lwong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU

CAP BAN SAO GIAY KHAI SINH, BAN SAO TRICH LUC HQ TICH

I. Thong tin vé nguoi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé);
sO, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam trd/noi dang sinh song);

(5) Quan h¢ véi ngudi dugce cép ban sao Giéy khai sinh/Trich luc ho tich.
I1. Théng tin vé gidy to ho tich da ding Ky

(6) Ho, chir dém, tén nguoi dugce dang ky;

(7) S6 dinh danh cé nhan;

(8) Gidy to tury than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1€ thay thé);
sO, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(10) Loai viéc yéu cau cép ban sao Giéy khai sinh/Trich luc ho tich;
(11) Co quan da dang ky su ki¢én hd tich trudc day;

(12) Tén gidy to ho tich, s6, quyén s, ngay, thang, nim dang ky;
(13) Sb luong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

0 Tryc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit lidu cia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cuia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).
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* Mau dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cAu trude do da dang nhap vao h¢ théng, thuc hién xac thuc
dién ttr theo quy dinh.
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2. Tha tuc xac nhan thong tin hg tich

Trinh tw thuc hién:

- Néu lya chon hinh thicc nop hé so truc tiép, nguoi ¢ yéu cau cip xéac
nhan thong tin ho tich nop hd so dé nghi cip xac nhan thdng tin ho tich tai Bo
phan mot cua/Trung tam hanh chinh céng cta Co quan quan 1y Co so dir liéu ho
tich dién tir c6 tham quyén; nop phi theo quy dinh phap luat.

- Néu lya chon hinh thic nop hd so truc tuyén, ngudi cd yéu cau cap xac
nhan thdng tin ho tich truy cap Cong dich vu cdng qudc gia hodc Cong dich vu
cdng cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding
theo hudng dan, dang nhap vao hé thong, xac dinh dung Co quan quan 1y Co s&
dix liéu ho tich dién tir co tham quyén.

Nguoi c6 yéu cau cap xac nhan théng tin ho tich truc tuyén cung cap
thong tin theo mau dién tir twong tac dé nghi xac nhan théng tin ho tich (cung
cap trén Céng dich vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy
to, tai liéu lién quan dén noi dung dé nghi xac nhan théng tin ho tich; nop phi
théng qua chirc ning thanh toan truc tuyén hoic bang cach thuc khéc theo quy
dinh phéap luat, hoan tat viéc nop ho so.

- Can b, cong chic tiép nhan ho so tai Bo phan mot cta ¢d trach nhiém
kiém tra tinh chinh x4c, dﬁy du, théng nhit, hop 1€ cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thitc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thiic nop truc tiép, can bo, cong chic
tiép nhan ho so tai Bo phan mét cta thuc hién sé hda (sao chup, chuyén thanh
tai liéu dién tir trén hé thong thong tin, co sd dir liéu) va ky sé vao tai liéu, hd so
giai quyét thu tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢O yéu cau bo sung, hoan thién. Sau khi ho so duoc bd sung, thyc hién lai
budéc (i);

(iii) Truong hop ngudi ¢ yéu cau cap xac nhan théng tin ho tich khong
bo sung, hoan thién dugc hd so thi bao cdo Truang bd phan mot cira ¢ thdng
béo tir chdi giai quyét yéu cau xac nhan théng tin ho tich.

- Cong chic 1am cong tac ho tich tham tra ho so (tham tra tinh thdng nhat,
hop 1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yau cau nop, xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hoic gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

Truong hop can xac minh, cong chac lam cong tac ho tich bao céo Tha
truong Co quan quan 1y Co sé dit liéu ho tich dién tir ¢6 van ban dé nghi co
quan cong an, cac co quan khac cé lién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh s6 87/2020/ND-CP. Trudng hop két qua xac minh khong
c6 thong tin hoic théng tin khong thong nhat vai gidy to ngudi yéu cau cung
cap thi tir chdi cap Vin ban xac nhan thong tin ho tich.

Péi vai yéu cau xac nhan thong tin ho tich cua ca nhan, néu thay thong
tin ho tich cia ca nhan khdng c6 sy thay ddi thi cong chirc 1am céng tac ho tich
bdo céo Thu trudng Co quan quan 1y Co sé dit lidu ho tich dién tir khdng cap
Vin ban xac nhan thong tin ho tich ma hudng dan ngudi yéu cau lam tha tuc
cap ban sao Giay khai sinh hoac ban sao trich luc ho tich twong ung, trir trudng
hop co quan, t6 chirc c6 tham quyén dé nghi cap van ban xac nhan dé giai quyét
vu viéc lién quan dén cé& nhan.

+ Néu thay ho so day da, hop 18, dung quy dinh, thong tin trong Co so di
liéu ho tich dién tir va thong tin dé nghi X4c nhén 1a dang, truong hop tiép nhan ho
s0 cap xac nhan thong tin ho tich theo hinh thic truc tiép, thi cdng chic 1am cong
tac ho tich in Van ban xac nhan thong tin hé tich, trinh Thi truéng Co quan quan
1y Co s dix liéu ho tich dién tir ky, chuyén téi Bo phan mot cira dé tra két qua cho
ngudi ¢ yéu cau.

Trudng hop tiép nhan hd so xin cap xac nhan thdng tin ho tich theo hinh
thirc tryc tuyén, céng chixc 1am cdng tac ho tich guri lai biéu mau Xac nhan théng
tin ho tich dién tir voi théng tin day da cho ngudi yéu cau qua thu dién tir hoic thiét
bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Xac nhan théng tin ho tich dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhit, day du hoic
khong cd phan hdi sau thoi han yéu cau thi cong chic 1am cdng tac ho tich in
Van ban xac nhan thong tin hg tich, trinh Tha truong Co quan quan 1y Co sé di
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liéu ho tich dién tir ky cAp van ban xac nhan thdng tin ho tich, chuyén Bo phan mot
ctra tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau cip xac nhan thdng tin ho tich dugc nhan két qua theo
mot trong cac phuong thic sau day:

+ Nhan ban dién tir X4&c nhan thong tin h tich gui qua thu dién tir, Kho
quan ly dit liéu dién tir cua té chire, ca nhan do;

+ Nhan ban dién ta Xéac nhan thong tin ho tich gui vao thiét bi so, théng
qua phuong phép truyén sb liéu phu hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua Ia van ban xé&c nhan thdng tin ho tich théng qua hé thdng
buu chinh;

+ Nhan két qua 1a van ban xé&c nhan thng tin ho tich tai co quan ding ky
ho tich.

Cach thirc thuc hién:

Nguoi c6 yéu cAu xac nhan thong tin ho tich truc tiép thyc hién hodc uy
quyén cho ngudi khac thuc hién ndp hd so truc tiép tai B6 phan mot cira/Trung
tam hanh chinh cong cia Co quan quan 1y Co s& dir liéu hd tich dién tir hodc gui
ho so qua hé théng buu chinh hodc ndp hé so truc tuyén trén Cong dich vu cong
quoc gia (https:/dichvucong.gov.vn) hoic Coéng dich vu cong cip tinh
(https://dichvucong.quangngai.gov.vn).

Thanh phan ho so:

- T& khai dé nghi x4c nhan théng tin ho tich theo mau (néu ngudi ¢ yéu
cau lya chon nop hd so theo hinh thue truc tiép);

- Mdu dién tir twong tdc dé nghi xdc nhdn théng tin hé tich (do nguoi yéu
cau cung cap théng tin theo hwéng dan trén Cong dich vu cong, néu ngueoi cé yéu
cau lwa chon nép ho so theo hinh thirc truc tuyén);

- Ngudi €O Yeu cau xac nhan thong tin ho tich thyc hién viéc nop/xuat
trinh (theo hinh thtc truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phai nop:

- Gidy to, tai liéu co lién quan dén noi dung dé nghi xac nhan thdng tin
ho tich;

- Van ban uy quyén (duoc chiing thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién viéc xin cap xac nhan théng tin ho tich. Truong
hop nguoi duoc Gy quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em ruot
ctia ngudi uy quyén thi van ban ay quyén khéng phai ching thyc.

* Giay to phai xuat trinh:

- Ho chiéu hodc ching minh nhan dan hodc thé cin cudc céng dﬁn hoﬁc
cac gidy to khac c6 dan anh va thong tm c4 nhan do co quan c6 tham quyen cp,
con gia tri st dung dé chimg minh vé nhan than ctia ngudi cd yéu cau cap xac
nhan thong tin ho tich. Truong hop cac thong tin c4 nhan trong cac gidy td nay



https://dichvucong.gov.vn/
https://dichvucong.quangngai.gov.vn)/

303

da co trong CSDLQGVDC, CSDLHTPDT, dugc hé thong dién ty dong thi khong
phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gié tri chitng minh théng tin vé cu tri trong treong hop co
quan quan Iy Co s dit liéu ho tich dién tir khéng thé khai thac duoc thong tin vé
noi cu tra ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14
Nghi dinh s 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu. Truong hop
cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac tir Co so dix
liéu quéc gia vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khéng
phai xuét trinh (theo hinh théc truc tiép) hoic tai 18n (theo hinh thic
truc tuyén).

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac giay to phai xuat trinh néu trén.

*Luwuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi ding ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cdp x4c nhan thong tin ho tich
truc tuyén phai bao dam ro nét, day du, toan ven vé ndi dung, 1a ban chup bang
may anh, dién thoai hodc dugc chup, duge quét bang thiét bi dién tu, tir gidy to
duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cip xac nhan thong
tin ho tich truc tuyén da co6 ban sao dién tir hodc da co ban dién tir giéy to ho tich
thi nguoi yéu cau duogc st dung ban dién tr nay.

- Truong hop ngudi yéu cau cip xac nhan thong tin ho tich khong cung
cap day du hodc cung cip cac thong tin khong chinh xé4c, khong thé tra ctu
duoc thong tin thi co quan dang ky ho tich tir chéi giai quyét.

- Gidy to do co quan c6 thim quyén cia nudc ngodi cp, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
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phap hoa lanh su theo quy dinh cua phép luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nhéan két qua (Vin ban xac nhén thong tin ho tich) tai co quan
dang ky ho tich, ngudi c6 yéu cau cip xac nhan thong tin ho tich phai xuét trinh
gidy to tuy than; ndp cac gidy to, tai liéu 14 thanh phan hd so cip xac nhan thong
tin ho tich theo quy dinh phap luat ho tich.

S6 lweng ho so: 01 bo

Thai han giai quyét: 03 ngay. Trudng hop phai kiém tra, xac minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: Co quan, to chic, c& nhan.

Co quan thyc hién tha tuc hanh chinh: Co quan quan ly Co s¢ dit liu
ho tich dién tir (Bo Tu phap, S& Tu phap céc tinh, thanh phd truc thudc trung
wong, Phong Tu phap cac huyén, quan, thi x4, thanh phé thudc tinh, thanh phé
truc thudc trung wong).

Co quan phdi hop: Co quan cong an, cac co quan khac ¢ lién quan.

Két qua thuc hién thii tuc hanh chinh:

- Van ban xac nhan thong tin ho tich.

- Ban dién tw Xac nhdn thong tin ho tich (Ban dién tu sé tw dong gui vé
Kho quan Iy dit liéu dién tir ciia cd nhan/dia chi thie dién ti/thiét bi so/dién
thoai cua nguoi yéu cau sau khi da hoan tdt thii tuc xdc nhdn thong tin ho tich
tai co quan dang ky ho tich).

Phi: 8.000 déng/V dn ban xac nhan vé mét viéc hd tich cua cd nhan da
dang ky.

MAu don, miu to khai:

+ T& khai dé nghi xac nhan thdng tin ho tich (néu nop hé so theo hinh thirc
truc tiép);

+ Mdu dién tir twong tdc dé nghj xac nhan théng tin hé tich (néu ngp ho so
theo hinh thizc truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khdng c6

Can cu phép ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
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123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng e s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé trung Bé Tur
phép sita doi, bé sung mét sé ngi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truéng Bo Tai
chinh hudng dan vé phi va I& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra doi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

Ghi _cha: Phan chiz in nghiéng 1a ngi dung sita ddi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI BE NGHI XAC NHAN THONG TIN HQ TICH

KANh @UIW: e

Ho, chir dém, tén ngudi yéu cau/Tén co quan, t6 chirc: ...

Pé nghi co quan cAp Xdc nhén thong tin hd tich cho ngudi cé tén duéi day:

HOQ, Chit d@my, TR ...t
Ngay, thang, NAM SINN: ...c.eeiiii e
Gidi tinh:...........c... DaAn tOC:..cce it QUOC tCh: oo
SO NN AANN CA TNAN vttt ettt e e ee e s st e ee e eseen e eenes
Gy 0ty thAND I ...ttt

T6i cam doan céc théng tin cung cép 1a dung sy that va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan cuia minh.

Lam t@i: ..o, , hgay ......... thang ....... nAM ............
Nguoi yéu cau®
(Ky, ghi ro ho, chit dém, tén)
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Chd thich:

() Ghi 1 tén co quan d& nghi cip Xac nhan thong tin ho tich.

@ Ghi s6 dinh danh c4 nhan hodc thong tin vé& loai gidy t& tuy than st dung
(CCCD/CMND/H6 chiéu/Gidy t& hop 1& thay thé); ghi rd sb, ngay, thang, nim cip, co quan
cap; ban chup dinh kém (V7 du: Can cude cong dan s 001089123500 do Cong an thanh phd
Ha Noi cip ngay 20/10/2021). Trudng hop co quan, té chirc dé nghi ghi tén, gidy to cua
nguoi dai dién theo phép luat;

® Truong hop dé nghi cdp xac nhan thong tin ho tich ctia minh thi ghi Ban than; truong hop
dé nghi cp xac nhan thong tin ho tich ctua nguoi khac thi ghi rd mdi quan hé véi ngudi duge
cép xac nhan. Vi du: Vq/chéng/con/thuc hién theo uy quyén;

) Muc nay danh cho co quan, to chitc dé nghi xac nhan thong tin ho tich;

®) Néu rd, day da ndi dung, thoi diém ding ky ban dau; ndi dung, cin ctr va thoi gian thuc
hién cac viéc thay ddi, diéu chinh thong tin hd tich tinh dén thoi diém cép van ban xac nhan.
Vi du: Xac nhan thong tin vé viéc két hén ma co quan dang ky ho tich co tham quyén da cho
phép thuc hién viéc thay doi ho, chit dém, tén, cai chinh nim sinh ctia nguoi vo hodc ngudi
chong hoic hai vo chong da ly hon.

® Truwong hop chu thé yéu cau xac nhan thong tin ho tich 13 co quan, t6 chirc thi ky, dong dau

clia co quan, to chtrc theo quy dinh.
() Ghi 13 sb lwong d& nghi cap.

® Ghi rd phuwong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung cdp dia chi noi nhan va ndp phi dich vu buu chinh
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NOI DUNG MAU BIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HQ TICH

I. Thong tin vé nguoi yéu cAu cip vin ban xac nhan thong tin hd tich
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé);
s6, ngay, thang, ndm cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguoi dugc cap xac nhan thong tin ho tich.

II. Thong tin vé ngudi dwoc cAp xac nhan thong tin hd tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay
thé); s0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(13) No61 dung xac nhan;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Tryc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dir liéu dién tir ctia c4 nhan/dia chi thu
dién tir/thiét bi s6/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(15) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phép luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dwoc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thire truc
tiép) hoic tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phat, gidy, ngdy, thang, nim) hoan tt viéc
cung cép thong tin; nguoi yéu cau trudc d6 da dang nhap vao hé thdng, thyuc hién xéac thuc
dién tir theo quy dinh.
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